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Technical Updates

Tax law changes implemented after this product was published may cause various forms,
tables, and worksheets to change. The supplemental changes (if any) are normally available in
mid-December on www.irs.gov (keyword: Community Network).

Technical updates are also conveyed in Volunteer Quality Alerts during the filing season on
www.irs.gov. Also, consult your course facilitator and/or site coordinator.

The IR Mission

Provide America’s taxpayers
top quality service by helping
them understand and meet
their tax responsibilities and
by applying the tax law with
integrity and fairness to all.

YIRS

Department of the Treasury
Internal Revenue Service

WWW.irs.gov

TaxWise® is a copyrighted software program owned by Universal Tax Systems, Inc.® (UTS). All
screen shots that appear throughout the official Volunteer Income Tax Assistance (VITA) and Tax
Counseling for the Elderly (TCE) training materials are used with the permission of UTS. The
screen shots used in this publication—or any other screen shots from TaxWise or its affiliated
programs—may not be extracted, copied, or distributed without written approval from the IRS
SPEC Office of Education and Product Development.

Confidentiality Statement

All tax information received from taxpayers in your volunteer capacity is strictly confidential
and should not, under any circumstances, be disclosed to unauthorized individuals and should be
properly safeguarded.

All persons, scenarios and addresses appearing in this product are fictitious. Any resemblance to
persons living or dead is purely coincidental.
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How to Use This Guide

This publication is designed to assist you in preparing an accurate paper or software-prepared return
using TaxWise®.* It is divided into three major sections—Tax Law, TaxWise®, and TaxWise® Online.
The white tabs contain tax law in the form of decision trees, charts, and interview tips. The yellow tabs
contain step-by-step procedures for electronic return preparation using TaxWise® software. The blue
tabs contain information specific to users of the web-based option for TaxWise®.

TaxWise® Online users should take advantage of both the yellow and blue tabs since material that is
universal for both forms of TaxWise® is presented in the yellow tab section.

The decision trees and interview tips in the Tax Law section are from your training materials and
Publication 17, Your Federal Income Tax Guide (For Individuals). Use these tools during the dialogue
with the taxpayer—“ask the right questions; get the right answers.”

*TaxWise® is a copyrighted software program owned by Universal Tax Systems, Inc. The screen shots in this publication should not be
extracted, copied, or distributed without written approval of the IRS.

Caution:

1. Some of the TaxWise® screen shots in this guide may not be updated for 2007 tax law. Generally, the screens depicted mirror the
2007 version. However, there are some instances where there are embedded references to Tax Years 2005 and 2006.

2. Not all forms are authorized for all volunteer programs. Forms intended specifically for the Military VITA Program will be annotated
as such. Volunteers should only provide tax assistance based on their level of certification—basic, intermediate, advanced,
military, or international.

Are You Ready to Get Started?

Complete this assessment by entering a check mark in the box for “Yes.” Resolve all “No” (unchecked
boxes) responses with your site coordinator before assisting taxpayers.

1. Have you signed:
[ ] a. The Volunteer Agreement/Standards of Conduct?
[ 1 b. The Property Loan Agreement (if applicable)?

2. Do you know the following:
[ ] a. Yourduties at the site?
[ 1 b. Site contacts (emergency, reporting delays, technical issues, etc.)?
[ ] c. Whenyou are expected at the site?
[ ] d. Your site identification number (SIDN)?

3. Do you have your:
[ ] a. Volunteer Resource Guide (Publication 4012)?
[ 1 b. Guide to Federal Income Tax (Publication 17)?
[ ] c. Wallet card (Form 13645) depicting your certification level (if applicable)?

4. Are the following items at the site:
[ ] a. Intake and Interview Sheets (Form 13614 or equivalent)?
[ ] b. Overprinted return forms, schedules, worksheets, etc.?

Volunteer Quality Alerts (VQAS)

For the latest volunteer tax law updates and other helpful tips throughout the filing season you can
go to www.IRS.gov—keyword: Volunteer Quality Alerts. Your site coordinator should share these
messages with you.



interview Goal

The five-step interview process

Suggested Actions

~

taxpayer’s
responses to the
intake questions
(Form 13614 or
equivalent).

steps
step Cultivate a - Introduce yourself; engage in small talk (discuss the weather, difficulty
comfortable in locating the site, apologize if long wait, etc.).
environmentand . Eypain the tax return preparation process—the interview, how the
put the taxpayer information they provide will assist you in determining whether they
at ease. must file a return, their eligibility for tax credits, etc.

- Allow the taxpayers to share any expectations, needs, and/or
concerns by asking whether they have questions before beginning and
encouraging them to ask questions throughout the process.

step Use active - Watch for nonverbal listening cues (tone of voice, body language, eye
listening skills. contact, etc.).

- Listen, then respond by restating, paraphrasing, and/or encouraging
further dialogue.

step Review the - Confirm all the information completed by the taxpayer on the Intake

- Review all the information documents presented by the taxpayer

- Scan the information for completeness.

form (Form 13614 or equivalent)

including W-2s, 1099s, 1098s, etc.

step Working with
the taxpayer,
complete the
critical intake
questions - page
2 of Form 13614
or equivalent.

- Don’t assume—use the interview tips and decision trees in Publication

4012 to confirm:

- Marital status (filing status)

- Number of exemptions

- Eligibility for Child Tax Credit

- Eligibility for the Earned Income Credit

step Advise taxpayer
of the next steps.

- Restate the return preparation process, quality review procedures,

signature and record keeping requirements, etc.

/

Department of the Treasury — Internal Revenue Service

Volunteer Agreement

(Standards of Conduct — Volunteer Return Preparation Program)

Treat all taxpayers professionally, with m Exercise reasonable care in the use and
courtesy and respect. protection of equipment and supplies.
Safeguard the confidentiality of taxpayer = Do not solicit business from taxpayers
information. you assist or use the knowledge you

Apply the tax laws equitably and accurately

to the best of your ability.

Only prepare returns within the scope of
your training and certification level (Basic,

Advanced, etc).

personal benefit for yourself or any other
specific individual or organization.

® Do not accept payment from the taxpayer
for any services provided. Compensation
as an employee of a program sponsor is
acceptable.

gained about them for any direct or indirect



Department of the Treasury — Internal Revenue Service

Form 13614 )
Intake and Interview Sheet

(Rev. July 2007) OMB # 1545-1964

You (and Spouse) will need:

° Child care provider’s identification number

Banking information (checking and/or
savings account) for direct deposit/debit
Amounts/dates of estimated or other tax
payments made, etc.

Amounts of other income

Proof of Identity
Copies of ALL W-2, 1098, 1099 forms

Social Security (SSN) or Individual Tax
Identification Number (ITIN) for all
Individuals to be listed on the return

Part I: Taxpayer Information

1. Your First Name M.1. Last Name 2. SSNor ITIN

3. Date of Birth 4. US Citizen or Resident Alien |5. Legally Blind 6. Totally and Permanently Disabled
(mm/dd/yyyy)

[ yes [ No [ Yes [ No ] yes [ No

7. Spouse’s First Name M.L. Last Name 8. SSNor ITIN

9. Date of Birth 10. US Citizen or Resident Alien| 11. Legally Blind 12. Totally and Permanently Disabled
(mm/dd/yyyy)

[]Yes [ No []Yes [ No ] Yyes [ No

13. Address Apt # | City State | Zip Code

14. Phone Number and e-mail address 15. Can you or your spouse be claimed as a dependent
Phone: ( ) on the income tax return of any other person for 2007?
e-mail: O ves [ No

16. On December 31, 2007:
a. Were you: [] Single L] Legally Married [ Separated L] Divorced ] widowed
b. If married, were you living together (with your husband/wife) on/after June 30, 20072 [] Yes [ No
c. Was your spouse deceased? If yes, provide the date of death. (mm/dd/yyyy)

17. Did you pay more than half the cost of keeping up the home for the year? [] Yes [] No

Part Il. Family and Dependent Information — Do not include you or your spouse.

Print the name of everyone who lived in your home and outside your home that you supported during the year.

Relationship to
you (son,
daughter, etc.)

Date of Birth
mm/ddlyyyy

Social Security
Number or ITIN

Name
(first, last)

@ (b) (© (d)

Number of
months person
lived with you in

2007

()

US Citizen,
Resident of US,
Canada or Mexico
(yes or no)

®

Is the dependent
a full time student
born before 1989?

(yes or no)

(@

Paperwork Reduction Act Notice

The Paperwork Reduction Act requires that the IRS display an OMB control number on all public information requests. The OMB Control Number for this study is 1545-1964.
Also, if you have any comments regarding the time estimates associated with this study or suggestion on making this process simpler, please write to the Internal Revenue

Service, Tax Products Coordinating Committee, SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave. NW, Washington,

DC 20224.

Catalog Number 38836A

Page 2 TO BE COMPLETED WITH CERTIFIED VOLUNTEER

Form 13614 (Rev. 7-2007)




Volunteer Preparer Instructions: In order to complete an accurate return you must conduct a thorough interview. This intake
sheet does not constitute a complete interview. Remember to ask the taxpayer for all their documentation. Based on your
interview with the taxpayer be sure to note changes to information on the intake sheet. Confirm information on page 1 with taxpayer.

Use the decision trees in Publication 4012,

Volunteer Resource Guide while discussing the questions below with the taxpayer.

Part Ill. Filing Status & Dependency Determination

B Based on the interview, the filing status of the taxpayer is: Olsinge [IMrFI COMmrs* O HOH [ oQw

*Spouse Name Social Security Number
GD Yes [INo 1. Didyou provide more than 50% of the support for the dependents claimed?
[]Yes [INo 2. Cananyone else claim any of these dependents on their income tax return?
[]Yes [INo 3. Were any of these dependents permanently and totally disabled in 200772
[]Yes [INo 4. Didany of these dependents file a joint return for 2007?
5. Based on the interview, how many individuals qualify as dependents for this return?

COMMONLY USED INCOME AND EXPENSES
In 2007, did you (or your spouse) receive: é

Part IV. Income

[]Yes []No 1. Wages or Salary (include W-2s for all jobs worked during the year)

[1Yes [ No 2. Disabilityincome

[]Yes [ No 3. Interest/Dividends from: checking or savings account, bonds, CDs, or brokerage account
[]Yes [1No 4. Statetaxrefund (may be taxable if you itemized last year)

[1Yes [ No 5. Alimonyincome

[]Yes []No 6. Tipincome

[]Yes [ No 7. Pension and/or IRA distribution

[]Yes [1No 8. Unemployment (1099-G)

[]Yes []No 9. Social Security or Railroad Retirement Benefits (1099-SSA or RRB)

[] Yes [ No 10. Self Employment Income - business, farm, hobby (1099-Misc or any earned income not

reported on W-2)
[1vYes []No 11. Other Income such as gambling winnings, awards, prizes and Jury Duty pay, etc.

Part V. Adjustments — In 2007 did you (or your spouse) make: é

[]Yes [ No 1. Contributions to IRA, 401k or other retirement account
[]Yes []No 2. Alimonypayments (if yes, you must provide the name and SSN of the recipient)
[JYes [] No 3. Education related expenses

Part VI. Itemized Deductions — Did you (or your spouse) have 2007 expenses for: Q

[JYes [JNo 1. Un-reimbursed medical expenses
[JYes [ No 2. Home mortgage payments (interest and taxes — see Form 1098)
[]Yes [ No 3. Charitable contributions

Part VII. Credits — In 2007 did you (or your spouse) have: G

[]Yes []No 1. Child/dependent care expenses that allow you (and your spouse-if MFJ) to work
[]Yes [ No 2. Educational expenses for you (or your spouse) and/or your dependents
[]Yes [] No 3. Retirement Contribution to a traditional IRA, Roth IRA or 401k as shown on Form W-2

Part VIIl. Earned Income Tax Credit Determination — EITC Eligibility Q

[]Yes []No 1. WasEITC previously disallowed? (if yes, taxpayer may not be eligible for EITC)
[]Yes [1No 2. Based on the interview, is the taxpayer qualified for EITC?

Catalog Number 38836A Page 2 Form 13614 (Rev. 7-2007)




Determining Residency Status—Decision Tree

Nonresident Alien or Resident Alien?

Start here to determine your residency status for 2007

Were you a lawful permanent resident of the United States (had a
“green card”) at any time during 20077

Yes No

Were you physically present in the United States on at least 31
days during 20077?°

Yes No

Were you physically present in the United States on at least 183
days during the 3-year period consisting of 2005, 2006, and
2007, counting all days of presence in 2007, 5 the days of

\ 4 presence in 2006, and % the days of presence in 2005?°
You are a j *You are a
resident alien Yes No > nonresident
for U.S. tax alien for U.S.
purposes.”” tax purposes.
A Were you physically present in the United States on at least 183 A

days during 2007?

Yes No

Can you show that for 2007 you have a tax home in a foreign
country and have a closer connection to that country than to the
United States?

No Yes

" If this is your first or last year of residency, you may have a dual status for the year.

2 In some circumstances you may still be considered a nonresident alien under an income tax treaty between the U.S. and your country. Check the provisions of
the treaty carefully.

3 See Days of Presence in the United States in Publication 519 for days that do not count as days of presence in the United States.
* If it is determined that the taxpayer is a nonresident alien for U.S. tax purposes, volunteers should refer those taxpayers to the site coordinator, unless they have been
trained and certified to prepare tax returns (Forms 8843, 1040NR, or 1040NR-EZ) for nonresident aliens.

A. Who Must File/
Which Form?



/

Chart A—For Most People, Who Must File

AND at the end of 2007 THEN file a return if your gross
IF your filing status is . . . you were* . .. income** was at least . . .
Sinele under 65 $8,750
& 65 or older 10,050
under 65 (both spouses) $17,500
Married filing jointly*** 65 or older (one spouse) 18,550
65 or older (both spouses) 19,600
Married filing separately (see page 17) | any age $3,400
under 65 $11,250
Head of household (see page 17) 65 or older 12,550
Qualifying widow(er) with dependent under 65 $14,100
child (see page 17) 65 or older 15,150

* If you were born on January 1, 1943, you are considered to be age 65 at the end of 2007.

** Gross income means all income you received in the form of money, goods, property, and services that is not exempt
from tax, including any income from sources outside the United States (even if you can exclude part or all of it). Do
not include social security benefits unless you are married filing a separate return and you lived with your spouse at
any time in 2007.

##* If you did not live with your spouse at the end of 2007 (or on the date your spouse died) and your gross income was
at least $3,400, you must file a return regardless of your age.

/
Chart B—For Children and Other Dependents

(See the instructions for line 6¢ that begin on page 15 to find out if someone can
claim you as a dependent.)

If your parent (or someone else) can claim you as a dependent, use this chart to see if you must file a return.
In this chart, unearned income includes taxable interest, ordinary dividends, and capital gain distributions. Earned income includes
wages, tips, and taxable scholarship and fellowship grants. Gross income is the total of your unearned and earned income.

Single dependents. Were you either age 65 or older or blind?
[] No. You must file a return if any of the following apply.
® Your unearned income was over $850.
® Your earned income was over $5,350.
® Your gross income was more than the larger of —
® $850, or
® Your earned income (up to $5,050) plus $300.

[ ] Yes. You must file a return if any of the following apply.
® Your unearned income was over $2,150 ($3,450 if 65 or older and blind).

® Your earned income was over $6,650 ($7,950 if 65 or older and blind).
® Your gross income was more than—

The larger of: Plus This amount:
® $850, or $1,300 (82,600 if 65 or
® Your earned income (up to $5,050) plus $300 older and blind)

Married dependents. Were you either age 65 or older or blind?
[ ] No. You must file a return if any of the following apply.
Your unearned income was over $850.
Your earned income was over $5,350.
Your gross income was at least $5 and your spouse files a separate return and itemizes deductions.

Your gross income was more than the larger of —
® $850, or
® Your earned income (up to $5,050) plus $300.
[ ] Yes. You must file a return if any of the following apply.
® Your unearned income was over $1,900 ($2,950 if 65 or older and blind).
® Your earned income was over $6,400 ($7,450 if 65 or older and blind).
® Your gross income was at least $5 and your spouse files a separate return and itemizes deductions.
® Your gross income was more than—

The larger of: Plus This amount:
® $850, or $1,050 ($2,IQO if 65 or
® Your earned income (up to $5,050) plus $300 ~older and blind)




/ Chart C—Other Situations When You Must File A

You must file a return if any of the four conditions below apply for 2007.

1. You owe any special taxes, including any of the following.

a. Alternative minimum tax.

b. Additional tax on a qualified plan, including an individual retirement arrangement (IRA), or other tax-favored account. But if you are
filing a return only because you owe this tax, you can file Form 5329 by itself.

c. Household employment taxes. But if you are filing a return only because you owe this tax, you can file Schedule H by itself.

d. Social security and Medicare tax on tips you did not report to your employer or on wages you received from an employer who did not
withhold these taxes.

e. Write-in taxes, including uncollected social security and Medicare or RRTA tax on tips you reported to your employer or on
group-term life insurance and additional tax on health savings account distributions. See the instructions for line 63 that begin on
page 42.

f. Recapture taxes. See the instructions for line 44, that begin on page 33, and line 63, that begin on page 42.

g. Additional tax on a health savings account from Form 8889, Part III.

2.  You received any advance earned income credit (EIC) payments from your employer. These payments are shown in
Form W-2, box 9.

You had net earnings from self-employment of at least $400.

You had wages of $108.28 or more from a church or qualified church-controlled organization that is exempt from employer social
security and Medicare taxes.

Chart D—Other Situations

Who Should File

You should file a return for any of the following conditions that apply for 2007:

B to claim a refund of withheld taxes,

Bl to file for EIC, if eligible,

B to claim the additional child tax credit,

B you qualify for the health coverage tax credit.




(TaxWise® users always use Form 1040 only)

Which Form to File

Considerations Form 1040EZ Form 1040A Form 1040
Filing Single or Any Any
Status Married Filing Jointly
Exemptions Personal Personal and Dependents Personal and Dependents
(No dependents)
Income Wages, salaries, tips, Same as 1040EZ plus: Same as 1040A plus: Income
Sources taxable scholarship Interest, ordinary dividends, | from self-employment, certain
or fellowship grants, capital gain distributions, tips, non-taxable distributions
unemployment annuities, IRAs, taxable required to be reported as
compensation, or Alaska social security and railroad | capital gains
Permanent Fund Dividends | retirement benefits
and taxable interest not over
$1500
Taxable Line 6 is less than $100,000 | Line 27 is less than Line 43 is any amount
Income $100,000
Adjustments None IRA deductions and student | Any
loan interest deduction
Deductions Standard deduction only. If | Standard deduction only Standard or
filing a joint return, taxpayer itemized deductions
and spouse must both be
under the age of 65 and not
blind at the end of 2007
Tax Credits None Child tax credit (CTC), All

additional CTC credit,
education credit, earned
income credit, credit for
child and dependent care
expenses, credit for the
elderly or disabled, adoption
credit or retirement savings
contributions

10




Who is a Qualifying Person Qualifying You To
File as Head of Household

IF the person is your . ..

AND...

THEN that person is . ..

qualifying child (such as a son,
daughter, or grandchild who lived with
you more than half the year and meets
certain other tests)?

he or she is single

a qualifying person, whether or not you can
claim an exemption for the person.

he or she is married and you can claim an
exemption for him or her

a qualifying person.

he or she is married and you cannot claim an
exemption for him or her

not a qualifying person.3

qualifying relative* who is your father
or mother

you can claim an exemption for him or her®

a qualifying person.®

you cannot claim an exemption for him or her

not a qualifying person.

qualifying relative* other than your
father or mother (such as a
grandparent, brother, or sister who
meets certain tests)”

he or she lived with you more than half the
year, and you can claim an exemption for
him or her®

a qualifying person.

he or she did not live with you more than half
the year

not a qualifying person.

you cannot claim an exemption for him or her

not a qualifying person.

A person cannot qualify more than one taxpayer to use the head of household filing status for the year.

2The term “qualifying child” is defined under Exemptions for Dependents, later. Note: If you are a noncustodial parent, the term “qualifying child” for

head of household filing status does not include a child who is your qualifying child for exemption purposes only because of the rules described
under Children of divorced or separated parents under Qualifying Child, later. If you are the custodial parent and those rules apply, the child
generally is your qualifying child for head of household filing status even though the child is not a qualifying child for whom you can claim an

exemption.

3 This person is a qualifying person if the only reason you cannot claim the exemption is that you can be claimed as a dependent on someone

else’s return.

“The term “qualifying relative” is defined under Exemptions for Dependents, later.
51f you can claim an exemption for a person only because of a multiple support agreement, that person is not a qualifying person. See Multiple

Support Agreement.

6See Special rule for parent for an additional requirement.

A person who is your qualifying relative only because he or she lived with you all year as a member of your household is not a qualifying person.

11
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Determination of Filing Status

12

Start Here
Were you married on the YES
last day of the year?
NO
A A

. . . YES Married Filing NO | Did you and your spouse

tals y:;rr;pouse dle during > Jointly or Married - live apart during the last 6
years Filing Separately?’ months of the year?
y
NO YES
AJ Y
NO

Did you pay more than half Do all th(_a following apply?
of the household costs of * You file a separate
keeping up a home lived return from your spouse
in for more than half of the | NO ) * You pay more than half
year by your:2 > Single the costs of keeping up

* Qualifying child?* a home lived in for more

* Married child* than half the year by

e Parents your child, stepchild, or

¢ Other relatives foster child whom you

claim as a dependent”

YES

YES

A

> Head of Household

'If you paid over half of household costs for your child, you can file as Qualifying Widow(er) for 2 years after
the death of your spouse. Your child or stepchild (foster child is not included) must be your dependent and that
child must have lived with you all year. You must have been entitled to file MFJ year of spouse’s death (even if
you didn’t).

2See Publication 17, Filing Status, for rules applying to birth, death, or temporary absence during the year. Military
deployment/TDY is a temporary absence and he or she is considered to have lived in your home.

3See Tab C for definition of a qualifying child.

*A married child includes grandchild, stepchild, or adopted child, but the child is not a qualifying person unless
you can claim an exemption for the child. If you could claim an exemption for the child, except that the child’s
other parent claims the exemption under the special rules for a noncustodial parent, then the child is a qualifying
person.

5 A parent does not have to live with you if you paid more than half the cost of keeping up his or her main home for
the entire year, but you must be able to claim an exemption for the parent.

6Qther relatives include grandparent, brother, sister, stepbrother, stepsister, half brother, half sister, stepmother,
stepfather, mother-in-law, father-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in-law and, if related by
blood, uncle, aunt, nephew, or niece. You must be able to claim an exemption for any of these individuals.

7Or child’s other parent claims him or her under rules for children of divorced or separated parents.




o

k you for all of 2007.

Filing Status
int%tg/siew Probe/Action: Ask the taxpayer:
steo Were you considered married in a legal union between a If YES, go to Step 2.
man and a woman as husband and wife on December 31 If NO, go to Step 5.
of the tax year (answer yes if state common law rules met
or if spouse died during the year and you did not remarry by
the end of the year.)?
step Do you and your spouse wish to file a joint return? If YES, STOP. Your filing status is
Married Filing Jointly.
If NO, go to Step 3.
step  Did you have a qualifying child or any other relative whom If YES, go to Step 4.
you can claim as a dependent living in your home during the If NO, STOP. Your filing status is
tax year?* Married Filing Separately.
step  Can you be considered unmarried? If YES, STOP. Your filing status is
B You file a separate return Head of Household. _
B You paid more than half the cost of keeping up a main b NO_, STO.F.)' Hour ling Sietus e
Married Filing Separately.
home
B Your spouse did not live in your home during the last 6
months (including temporary absences) of the tax year
B Your home was the main home of your child, stepchild,
or foster child for more than half the year
B You must be able to claim an exemption for the child
(Exception—noncustodial parent correctly claims
exemption)
step Did your spouse die in 2005 or 20067 If YES, go to Step 6.
If NO, go to Step 7.
steo  Can you be considered a qualifying widow(er) with a If YES, STOP. Your filing status
dependent child? is Qualifying Widow(er) with
B You were entitled to file a joint return with your spouse ~ Dependent Child.
for the year your spouse died If NO, go to Step 7.
B You did not remarry before the end of this tax year
B You have a dependent child who is a son, daughter,
stepson, or stepdaughter whom you can claim as an
exemption
B You paid more than half the cost of keeping up a main
home for you and that child for the entire year
steo Do you have a qualifying person for Head of Household If YES, STOP. Your filing status is
0 filing status? Head of Household.
B You paid more than half the cost of keeping up a main  [f NO, STOP. Your filing status is
B A qualifying person* lived with you more than half the
year (exception for dependent parent or kidnapped
child)
*You cannot use Head of Household filing status based on any person who is your dependent only because he or she lived with

/
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Exemptions

Exemptions (reduces the taxpayer’s taxable income)
e Exemption Amount: $3,400 for 2007
e Two types:

1. Personal exemptions—one exemption for the
taxpayer and, if married, one for his or her spouse;
unless they can be claimed as a dependent by
another person.

2. Exemptions for Dependents—one exemption for
each qualifying child and/or qualifying relative.

e Apply the rules for exemptions for dependents

using the worksheets in the Forms 1040 and 1040A

instruction booklets and the decision trees and

interview tips in this publication.
¢ Dependents cannot claim exemptions for dependents.

Taxpayers who are claimed as a dependent on

someone else’s return cannot claim any exemptions

for their own dependents.

2007 Exemption Chart

Personal Exemptions (taxpayer and/or spouse)

e Cannot claim an exemption if he or she can be
claimed as a dependent by another person; even if
the other individual does not claim him or her as a
dependent.

e If Married Filing Jointly, the taxpayer cannot be an
exemption on another person’s return.

e If Married Filing Separately, the taxpayer can take
his or her own exemption if another taxpayer is not
entitled to claim him or her as a dependent.

* If Married Filing Separately, the taxpayer can claim his
or her spouse’s exemption if the spouse had no gross
income, is not filing a return, and cannot be claimed as
a dependent on another person’s return.

e To claim an exemption for a spouse, the taxpayer must
be married on December 31, 2007.

e If his or her spouse died during the year, the taxpayer
can claim his or her spouse’s exemption if the
taxpayer the did not remarry during the year. See

3,400 X 1 = 3,400 T . :
:3 400 X 5 — : 6.800 Publication 17 for other considerations.

: - : * The taxpayer cannot claim the spouse’s exemption
$3,400 X 3 = $10,200 if a final decree of divorce or separate maintenance
$3,400 X 4 = $13,600 agreement was issued during the year.
$3,400 X 5 = $17,000

Personal Exemptions
intfig/siew Probe/Action: Ask the taxpayer:
step  Were you considered married during any part of If YES, go to Step 2.
the tax year? (answer YES if state common law If NO, go to Step 7.
rules met)
step  Were you still considered married on If YES, go to Step 5.
December 31 of the tax year? If NO, go to Step 3. Note: Abandonment does not change
marital status—answer YES if the taxpayer’s responses to
Steps 3 and 4 are NO.
step Did you obtain a final decree of divorce or If YES, you cannot claim a personal exemption for your former
separate maintenance by December 31 of the spouse. Go to Step 7.
tax year? If NO, go to Step 4.
step Did your spouse die during the tax year? If YES, go to Step 5.
If NO, go back through Steps 1-3 and clarify answers.
step  Areyou filing a joint tax return? Answer YES if If YES, go to Step 7.
you are filing a joint return to claim a refund and If NO, go to Step 6.
there would be no tax liability for either spouse if
separate returns were filed.
step Did your spouse have income or can anyone else If YES to either, you cannot claim a personal exemption for
claim your spouse as a dependent? your spouse. Go to Step 7 to see about your own personal
exemption.
If NO to both, you can claim a personal exemption for your
spouse.
step Can anyone claim you or your spouse as a If YES, you cannot claim a personal exemption for yourself or
dependent on his or her return? your spouse.
If NO, you can claim a personal exemption for yourself and

your spouse.

/

14



Overview of the Rules for Claiming an Exemption for a Dependent

® You cannot claim any dependents if you, or your spouse if filing jointly, could be claimed as a dependent by another taxpayer.

e You cannot claim a married person who files a joint return as a dependent unless that joint return is only a claim for refund and there
would be no tax liability for either spouse on separate returns.

e You cannot claim a person as a dependent unless that person is a U.S. citizen or resident, or a resident of Canada or Mexico, for
some part of the year. 1

® You cannot claim a person as a dependent unless that person is your qualifying child or qualifying relative.

Tests To Be a Qualifying Child Tests To Be a Qualifying Relative

1. The child must be your son. daughter, stepchild, eligible 1. The person cannot be your qualifying child or the qualifying
foster child, brother, sister, half brother, half sister, child of anyone else.
stepbrother, stepsister, or a descendant of any of them. 2. The person either (a) must be related to you in one of the

2. The child must be (a) under age 19 at the end of the year, (b) ways listed under Relatives who do not have to live with
under age 24 at the end of the year and a full-time student, or you,or (b) must live with you all year as a member of your
(c) any age if permanently and totally disabled. household.?

3. The child must have lived with you for more than half of the 3. The person’s gross income for the year must be less than
year.? $3,400.

4. The child must not have provided more than half of his or her 4. You must provide more than half of the person’s total support
own support for the year. for the year.*

5. If the child meets the rules to be a qualifying child of more
than one person, you must be the person entitled to claim the
child as a qualifying child.

'There is an exception for certain adopted children.

2There are exceptions for temporary absences, children who were born or died during the year, children of divorced or separated parents, and
kidnapped children.

SThere is an exception if the person is disabled and has income from a sheltered workshop.

“There is an exception for multiple support agreements.

Tie-Breaker Rule
Qualifying Child of More than One Person

If more than one person files a return claiming the same qualifying child for the tax benefits listed
below, the IRS will use the tie-breaker rule to determine which taxpayer will be eligible to claim the
benefit.

* Dependency Exemption * Child Tax Credit
¢ Head of Household e Earned Income Credit

* Credit for the Child and Dependent Care Expenses

IF... THEN the child will be treated as the
qualifying child of the . . .

only one of the persons is the child’s | parent
parent

both persons are the child’s parents parent with whom the child lived for
the longer period of time. If the child
lived with each parent for the same
amount of time, then the child will
be treated as the qualifying child of
the parent with the highest adjusted
gross income (AGl)

none of the persons are the child’s person with the highest AGI
parent

15



Table 1: Dependency Exemption for Qualifying Child
interview .
tips Probe/Action: Ask the taxpayer:
step Was the person your son, daughter, stepchild, If NO, go to Table 2—Dependency Exemption for
eligible foster child, brother, sister, stepbrother, Qualifying Relative Interview Tips.
stepsister, or a descendant of any of them (i.e., | If YES, go to Step 2.
your grandchild, niece, or nephew)? Note: An adopted child is treated as your child.
step Was the person under age 19 at the end of the | If NO, go to Table 2.
year? OR If YES, go to Step 3.
Was the person under age 24 at the end of the | Note: A permanently and totally disabled person cannot
year and a full-time student for some part of engage in any substantial gainful activity due to a
each of five months during the year? OR physical or mental condition and a doctor has determined
Was the person any age and permanently and | their condition may last for 12 months or more or can
totally disabled? lead to death.
step Did the person provide over half of his or her If NO, go to Step 4.
own support for the year? If YES, you may not claim an exemption for this person.
Note: A worksheet for determining support is included in
Publication 17.
step Did the person live with you as a member of If NO, go to Dependency Exemption for Qualifying
your household for more than half of the year? Relative Interview Tips and see footnote for Step 4,
if applicable.
If YES, go to Step 5.
Note: There are exceptions for kidnapped children, a
child who was born or died in 2007; certain temporary
absences.
step Was the person a U.S. citizen, U.S. national, or | If NO, you may not claim this person as a dependent.
a resident of the U.S., Canada, or Mexico? If YES, go to Step 6.
Answer YES if you are a U.S. citizen or U.S. national and
your adopted child lived with you as a member of your
household in 2007.
step Was this person considered married on If NO, go to Step 8.
December 31, 20077 If YES, go to Step 7.
step Is the person filing a joint return for this tax If NO, go to Step 8.
year? If YES, you cannot claim this person as a dependent.
Answer NO, if the person is filing a joint return to claim a
refund and no tax liability would exist for either spouse if
they had filed separate returns.
step Is the person a qualifying child of any other If NO, go to Step 9.
person? If YES, you may not be able to claim this person as a
dependent. (See footnote—Step 8.)
step Can you or your spouse (if filing jointly) be If NO, you can claim an exemption for this person.
@ claimed as a dependent on someone else’s If YES, you cannot claim this person as a dependent.
K tax return this year? (See footnote—Step 9.) /
Footnotes: Step 9: If you can be claimed as a dependent by another person, you

Step 4: In most cases, because of the residency test, a child of divorced
or separated parents is the qualifying child of the custodial parent.
However, see Table 3 to determine if those rules are applicable.

Step 8: Qualifying Child of More Than One Person. The taxpayers
must decide who can claim the exemption if the qualifying child can be
claimed by more than one person. If the taxpayers cannot decide who
will claim the exemption, the IRS will decide using the tie-breaker rule
discussed earlier.
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qualifying child or qualifying relative, you may not claim that person as
a dependent.
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Table 2: Dependency Exemption for Qualifying Relative \

(Start with Table 1)

interview
tips Probe/Action: Ask the taxpayer:
step Was the person your son, daughter, foster If NO, go to Step 2.
child or a descendant of any of them (i.e., If YES, go to Step 3.
your grandchild) OR _ Note: The relatives listed in Step 1 do not have to
Was the person your brother, sister, or a son live with you.
or daughter of either of them (i.e., your niece
or nephew) OR
Was the person your father, mother, or an
ancestor or sibling of either of them (i.e., your
grandmother, grandfather, aunt, or uncle) OR
Was the person your stepbrother, stepsister,
stepfather, stepmother, son-in-law, daughter-
in-law, father-in-law, mother-in-law, brother-in-
law, or sister-in-law?
step Was the person any other person (other than If NO, you cannot claim this person as a
your spouse) who lived with you all year as a dependent.
member of your household? If YES, go to Step 3.
Note: There are exceptions for kidnapped
children; a child who was born or died in 2007;
certain temporary absences—school, vacation,
medical care, etc.
step Is the person your qualifying child or the If YES, the person is not a qualifying relative. (See
qualifying child of anyone else? Qualifying Child Interview Tips.)
If NO, go to Step 4.
step Was the person a U.S. citizen, U.S. national, If NO, you cannot claim this person as a
or a resident of the United States, Canada, or | dependent.
Mexico for any part of the year? If YES, go to Step 5.
Answer YES if you are a U.S. citizen or U.S.
national and you adopted a child who lived with
you as a member of your household in 2007.
step Did the person have gross taxable income of If NO, you cannot claim this person as a
6 less than $3,400 in 20077 dependent.
If YES, to go Step 6.
step Did you provide more than half the person’s If YES, go to Step 11.

total support for the year?

If NO, go to Step 7.

Note: A worksheet for determining support is
included in Publication 17. See Table 3 for a child
of divorced or separated parents to determine if
this test is met.

Did another person provide more than half

step If YES, you cannot claim an exemption for this
the person’s total support? person.
If NO, go to Step 8.
step Did two or more people together provide If YES, go to Step 9.

more than half the person’s total support?

If NO, you cannot to claim this person as a
dependent.

continued on next page
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Table 2: Dependency Exemption for Qualifying Relative

Continued
interview
tips Probe/Action: Ask the taxpayer:
step  Did you provide more than 10% of the person’s | If YES, go to Step 10.
@ total support for the year? If NO, You cannot claim this person as a dependent.
step  Did the other person(s) providing more than If YES, go to Step 11.
10% of the person’s total support for the year If NO, you cannot claim this person as a dependent.
provide you with a signed statement (Form
2120) agreeing not to claim the exemption?
step  Was this person considered married on If YES, go to Step 12.
December 31, 20077 If NO, go to Step 13.
step Is the person filing a joint return for this year? If YES, you cannot claim this person as a dependent.

If NO, go to Step 13. Answer no if the person is filing a
joint return to claim a refund and no tax liability would
exist for either spouse if they had filed separate returns.

step

k@

Can you or your spouse, if filing jointly, be
claimed as a dependent on someone else’s tax

If YES, you cannot claim this person as a dependent.
If NO, you can claim an exemption for this person.

return this year?

|

Table 3: Children of Divorced or Separated Parents

(Start with Table 1)

/
~

interview
tips Probe/Action: Ask the taxpayer:
step  Did the qualifying child or qualifying relative receive over half If YES, go to Step 2.

of his or her support from their parents who are:
Divorced OR
Legally separated under a decree of divorce or
separate maintenance OR
Separated under a written separation agreement OR
Lived apart at all times during the last 6 months of the year?

If NO, Table 3 does not apply.

Was the child in the custody of one or both parents for more

If YES, go to Step 3.

ste
ep than half the year? If NO, Table 3 does not apply.
step Does a pre-1985 decree of divorce or separate maintenance If YES, go to Step 5.
or written separation agreement that is applicable for 2007 If NO, go to Step 4.
state that the noncustodial parent (the parent with whom
the child lived with for the lesser part of the year) can claim
the child as a dependent, the decree or agreement was not
changed after 1984 to say the noncustodial parent cannot
claim the child as a dependent, and the noncustodial parent
provides at least $600 for the child’s support during the year?
step  Did the custodial parent (parent with whom the child lived with If YES, go to Step 5 and see Footnote for
for the greater part of the year) provide the taxpayer a signed step 4 below.
written declaration (Form 8332 or similar document) releasing If NO, Table 3 does not apply.
his or her claim to the exemption for the child?
step  Can you or your spouse, if filing jointly, be claimed as a If YES, you cannot claim this person as a
dependent on someone else’s tax return this year? dependent.
If NO, you can claim an exemption for this
k person. /
Footnote:

Step 4: See Publication 17 or 1040 Instructions on the written declaration that must be attached to the tax return of the noncustodial parent.

18



Can You Claim a Dependency Exemption?

Was the person whose dependency exemption you wish to claim a U.S. citzen or resident,
or a resident of Canada or Mexico for any part of the tax year?*

i%

¢ Yes

Did the person for whom you wish to claim a dependency exemption file a joint return for

v

the year?**
¢ No

Could you, or your spouse if filing jointly, be claimed on someone else’s tax return this
year?

Yes

‘

o v

Was the qualifying person a child who is your son, daughter, stepchild, foster child,
brother, sister, stepbrother, stepsister, or a descendant of any of them (i.e., your
grandchild, niece, or nephew)?*

No ¢ Yes

Yes
< Did your qualifying child provide over half of his or her own support for the

year? ***(See Pub 501)
¢ No

No Did your qualifying child live with you as a member of your household for
«@—— more than half the year? (See Residency test in Publication 501 for exceptions
to this requirement such as births, deaths, and temporary absences.)

¢ Yes

Was your qualifying child under 19 at the end of the year?
OR
No | Was your qualifying child under 24 at the end of the year and a full-time
~<— student for some part of each of five months during the year? (See Student
under age 24 in Pub 501.)
OR
Was your qualifying child any age and permanently and totally disabled?

You cannot claim a

Yes > dependency exemption for

this person.

Yes

—>

You can claim an exemption for this
person as a qualifying child. (See
Qualifying child of more than one
person in Publication 501 if the
child also meets these conditions

for another person.)

v

Was the qualifying person a relative who is your...Son, daughter, foster child, or a
descendant of them (for Example, your grandchild)?
OR
Brother, sister, or a son or daughter of either of them (for example, your niece or nephew)?
OR
Father, mother, or an ancestor or sibling of either of them (for example, your grandmother,
grandfather, aunt or uncle)?
OR
Stepbrother, stepsister, stepfather, stepmother, son-in-law, daughter-in-law, father-in-law,
mother-in-law, brother-in-law, or sister-in-law?
OR
Any other person (other than your spouse) who lived with you all years as a member of
your household if your relationship does not violate local law?

No ¢ Yes

Yes | Was the qualifying person a qualifying child of any other person?

¢No

No | pid the qualifying person have gross income of less than $3,400 in 20077 (If
@—{ the person was permanently and totally disabled, see Exception to goss

income test in Pub. 501.)
# Yes

Yes

No | pid you provide over half the support for the qualifying person for 2007? For
«@— exceptions, see information on children of divorced or separated parents,
multiple support agreements, and kidnapped children in Publication 501.

—»>

You can claim an exemption for this
person as a qualifying relative.

>

You cannot claim an exemption for
this person as a qualifying child or
as a qualifying relative.

If the person was your legally adopted child, answer “yes” to this question.

** If neither the person nor the person’s spouse is required to file a return but they file a joint return to claim a refund of tax withheld, you may answer “no” to

this question.

** * Answer “yes” to this question if you meet the multiple support requirements under Multiple Support Agreement in Pub 501.

Income

D.
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( Income \
Confirm that all income received by the taxpayer has been discussed and

inti{"VieW shown on the return, if required.
ips

Table A — Examples of Income
(Examples of income to consider when determining whether a return must be filed)

Wages, salaries, bonuses, commissions IRA distributions

Alimony Jury duty fees

Annuities Military pay (not exempt from taxation)
Awards Military pension

Back pay Notary fees

Breach of contract Partnership, Estate and S-Corporation income
Business income (taxpayer’s share)

Compensations for personal services Pensions

Debts forgiven Prizes

Director’s fees Punitive damage

Disability benefits (employer-funded) Railroad retirement—Tier | (portion may be taxable)
Discounts Railroad retirement—Tier I

Dividends Refund of state taxes™

Employee awards Rents (gross rent)

Employee bonuses Rewards

Estate and trust income Royalties

Farm income Severance pay

Fees Social security payment (portion may be taxable)
Gains from sale of property or securities Supplemental unemployment benefits
Gambling winnings Taxable scholarships and grants

Hobby income Tips and gratuities

Interest Unemployment compensation

Interest on life insurance dividends

*If itemized in year paid and taxes were reduced because of deduction

Table B — Examples of Excludable Income
(Examples of income items to exclude when determining whether a return must be filed)

Aid to Families with Dependent Children (AFDC) Meals and lodging for the convenience of
Child support employer
Damages for physical injury (other than punitive) Payments to the beneficiary of a
Death payments deceased employee
Dividends on life insurance Relocation payments or payments in
Federal Employees’ Compensation Act payments lieu of worker's compensation
Federal income tax refunds Rental allowance of clergyman
Gifts, bequests, and inheritances Sickness and injury payments
Insurance proceeds Supplemental Security Income (SSI)
e Accident Temporary Assistance for Needy
e Casualty Families (TANF)
e Health Veterans’ benefits
o Life Welfare payments (including TANF)
Interest on tax-free securities Worker's compensation and similar
Interest on EE/I bond redeemed for qualified payments
\higher education expenses /




Tax Treatment of Scholarship and Fellowship Payments! \

Do not rely on this table alone. Refer to Publication 17 for complete details.

interview
tips
THEN your
AND you are... payment is...
Not a
A degree degree

IF you use the payment for... candidate candidate Tax free? Taxable
Tuition X X

X X
Fees X X3

X X
Books X X3

X X
Supplies X X3

X X
Equipment X X3

X X
Room X X

X X
Board X X

X X
Travel X X
Research X X
Equipment and other expenses that are not
required for enrollment in or attendance at an X X X
eligible educational institution.

'Does not include payments received for past, present, or future services.

2Payments used for any expenses indicated in this column are tax free only if the terms of the scholarship or
fellowship do not prohibit the expense.

3If required of all students in the course.

N /
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. Traditional IRA Deduction Phaseout Chart

Taxpayer is covered by a Retirement Plan at Work

Allowable traditional IRA deduction is:

reduced if modified AGI is:

zero when modified AGI is:

Filings Status more than but less than

Single or Head of Household $52,000 $62,000 $62,000 or more
Married filing jointly or Qualifying | $83,000 $103,000 $103,000 or more
Widow(er)

Married Filing Separately1 $0.01 $10,000 $10,000 or more

1
If the taxpayer did not live with his or her spouse at any time during the year, his or her filing status is

considered Single for this purpose.

. Traditional IRA Deduction Phaseout Chart

Taxpayer is not covered by a Retirement Plan at Work, but the spouse is

Allowable traditional IRA deduction is:

reduced if modified AGI is:

zero when modified AGI is:

Filings Status more than but less than

Married filing jointly or Qualifying | $156,000 $166,000 $166,000 or more
Widow(er)

Married Filing Separatelyl $0.01 $10,000 $10,000 or more

1
The taxpayer is entitled to the full deduction if he or she did not live with his or her spouse at any time

during the year.




. Effect of MAGI on Student Loan Interest Deduction

IF your filing
status is...

AND your MAGI is...

THEN your student loan interest deduction
is...

single, head of
household, or
qualifying widow(er)

not more than $55,000

not affected by the phaseout.

more than $55,000 but less than $70,000

reduced because of the phaseout.

$70,000 or more

eliminated by the phaseout.

married filing joint
return

not more than $110,000

not affected by the phaseout.

more than $110,000 but less than $140,000

reduced because of the phaseout.

$140,000 or more

eliminated by the phaseout.

Phaseout: If your MAGI is within the range of incomes where the credit must be reduced, you must figure your
reduced deduction. To figure the phaseout, multiply your interest deduction (before the phaseout) by a fraction. The
numerator is your MAGI minus $55,000 ($110,000 in the case of a joint return). The denominator is $15,000 ($30,000
in the case of a joint return). Subtract the result from your deduction (before the phaseout). This result is the amount

you can deduct.

. Effect of MAGI on Maximum Tuition and Fees Deduction

IF your filing status
is...

AND your MAGI is...

THEN your maximum tuition and fees
deduction is...

single, not more than $4,000
head of household, $65,000
o more than $65,000 $2,000
qualifying widow(er) but not more than

$80,000

more than $80,000 $0
married filing joint not more than $4,000

$130,000

more than $130,000 $2,000

but not more than

$160,000

more than $160,000 $0
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Standard Deduction for Most People
Exhibit 1 Standard Deduction Chart for Most

People*
Your Standard
If Your Filing Status is... Deduction is...
Single or Married filing separate return $5,350
Married filing joint return or Qualifying
widow(er) with dependent child 10,700
Head of household 7,850

*Do not use this chart if you were born before January 2, 1943, you are blind, or if
someone else can claim an exemption for you (or your spouse if married filing
jointly). Use Exhibit 2 or Exhibit 3 instead.

Standard Deduction for People Age 65 or Older or Blind

Exhibit2 Standard Deduction Chart for People
Born Before January 2, 1943 or Who Are

Blind*
Check the correct number of boxes below. Then go to the
chart.
Born before .
You January 2, 1943 (] Blind .
Your spouse, if claiming Born before .
spouse’s exemption January 2, 1943 [J Blind [
Total number of boxes you checked
THEN
your
AND the number [standard
IF your in the box deduction
filing status is... above is... is...
Single 1 $6,650
2 7,950
Married filing joint 1 11,750
return or Qualifying 2 12,800
widow(er) with 3 13,850
dependent child 4 14,900
Married filing 1 6,400
separate return 2 7,450
3 8,500
4 9,550
Head of household 1 9,150
2 10,450

*If someone else can claim an exemption for you (or your spouse if married filing
jointly), use Exhibit 3 instead.



Standard Deduction Worksheet for Dependents

Exhibit3  Use this worksheet only if someone else can claim an
exemption for you (or your spouse if married filing jointly).

If you were born before January 2, 1943 or you are blind,
check the correct number of boxes below. Then complete
the worksheet.

Born before

You January 2, 19431  Blind ]
Your spouse, if claiming Born before .
spouse’s exemption January 2, 1943 [ Blind L]
Total number of boxes you checked
1.  Enter your earned income (defined

below). If none, enter —0—. 1.
2.  Additional amount 2. $300
3. Addlines 1 and 2. 3.
4. Minimum standard deduction. 4. $850
5. Enter the larger of line 3 or line 4. 5.

6. Enter the amount shown below for
your filing status.

 Single or Married filing separately —
$5,350 6.

o Married filing jointly or Qualifying
widow(er) with dependent child—
$10,700

¢ Head of household—$7,850

7. Standard deduction.

a.Enter the smaller of line 5 or line 6. If
born after January 1, 1943, and not
blind, stop here. This is your standard
deduction. Otherwise, go on to line 7b.| 7a.

b.If born before January 2, 1943, or
blind, multiply $1,300 ($1,050 if
married or qualifying widow(er) with
dependent child) by the number in

the box above. 7b.
c.Add lines 7a and 7b. This is your
standard deduction for 2007. 7c.

Earned income includes wages, salaries, tips, professional fees, and
other compensation received for personal services you performed. It
also includes any amount received as a scholarship that you must
include in your income.
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interview

Standard Deduction versus Itemized Deduction Interview Tips

step

Is your filing status married filing separately?

If YES, go to Step 2.

If NO, go to Step 3.

step Is your spouse itemizing deductions? If YES, go to Conclusion 2.
If NO, go to Step 3.
step Are you a dual status alien or a nonresident alien? If YES, go to Conclusion 2.

If NO, go to Conclusion 1.

Conclusion 1: Based on the information provided, you may take either the standard or itemized deduction.

N

Conclusion 2: Based on the information provided, you do not qualify for the standard deduction.

o

interview
tips

ltemized Deductions Interview Tips

step

Are your expenses in the following categories: medical and
dental expenses, taxes you paid, interest you paid, gifts to
charity, job expenses, and certain miscellaneous deductions
more than your standard deduction?

Note: Casualty and theft losses and some miscellaneous
deductions are beyond the scope of VITA/TCE.

If YES, go to Step 2.

If NO, generally speaking, you can
take the standard deduction. For
further explanation see exceptions
in Publication 17, Standard
Deduction chapter. Go to Step 2.

step

Were the medical and dental expenses more than 7.5% of
your adjusted gross income?
Note: You can include medical and dental bills you paid for:

B Yourself and your spouse
B All dependents you claim on your return

B Your child whom you do not claim as a dependent
because of the rules for children of divorced or
separated parents.

B Any person you could have claimed as a dependent on
your return except that person received $3,400 or more
of gross income or filed a joint return.

B Any person you could have claimed as a dependent
except that you, or your spouse if filing jointly, can
be claimed as a dependent on someone else’s 2007
return.

If YES, go to Step 3.

If NO, your medical and dental
expenses must be more than 7.5%
of your adjusted gross income to
claim a medical expense deduction
on Form 1040, Schedule A. Go to
Step 3.

Were the medical and dental expenses paid by an employer
under a pre-tax plan (not included in box 1 of the customer’s
Form W-2), or were the expenses reimbursed by an
insurance company?

If YES, you cannot deduct
reimbursed expenses. Go to Step 4.
If NO, you can claim these
expenses and go to Step 4.

continued on next page

/
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Itemized Deductions Interview Tips - continued

step Were the taxes you paid imposed on you?

If YES, go to Step 5.

If NO, you cannot claim this expense as a deduction
because you were not obligated to pay the taxes. Go to
Step 6.

©

step  Did you pay these taxes during this tax If YES, you can claim these expenses and go to Step 6.
year? If NO, you cannot deduct taxes in this year that were
paid in another year. Go to Step 7.
step  Are you legally liable for the mortgage loan? If YES, go to Step 7.

If NO, you cannot take an interest expense for a
mortgage for which you are not legally liable. Go to
Step 11.

(%]
g
(0]
ko)

Did your home secure the mortgage loan?

N

If YES, go to Step 8.
If NO, you cannot take an interest expense if your main
home does not secure the mortgage. Go to Step 11.

(%]
ot
(0]
ko]

Did you pay the mortgage interest in this
tax year?

©

If YES, go to Step 9.
If NO, you cannot take the mortgage interest
deduction. Go to Step 11.

[%]
g
(0]
O

Did you take out your mortgage on or
before October 13, 1987?

O

If YES, your mortgage interest is fully deductible. Go
to Step 11.

If NO, follow the flowchart in Publication 17. Go to
Step 11.

(%]
ot
(0]
k]

Did you pay points to obtain a home mortgage
(on a main home or second home or home
improvement loan or to refinance your home)?

5/

If YES, follow the flowchart in Publication 17 and then
go to Step 11.
If NO, go to Step 11.

[%]
ot
(0]
k]

Did you make a cash contribution to a
qualified organization?

S

If YES, you must have a written receipt from
that particular organization, and then go to Step 12.
If NO, go to Step 13.

0
g
D
k)

Did you make a noncash donation to a
qualified organization?

o

Note: Generally fair market value is used to
determine the value of a donation.

If YES, advise the taxpayer that generally he or
she must have a written receipt from that particular
organization. Go to Step 13.

If NO, the donation is not deductible. Go to Step 14.

step Is the total of all noncash donations less
than $5007?
Note: If more than $500, see Publication 17.

If YES, see Publication 17 for more details.
If NO, this is beyond the scope of VITA/TCE. Go to
Step 14.

step Do you have any employee or investment
expenses more than 2% of your (and your
spouse’s if married filing jointly) adjusted
gross income?

If YES, report the expenses on Schedule A, Job
Expenses and Certain Miscellaneous Deductions.
If NO, your employee and investment expenses are
not deductible.

If the total itemized deduction is more than the standard deduction, carry the total to line 40 of Form 1040.
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Child and Dependent Care Credit Expenses

Probe/Action: To determine if a taxpayer qualifies for the Credit for Child and
Dependent Care Expenses, review the information and ask the taxpayer for information
from the decision tree on the next page.

Who is a qualifying person?

A child who is under the age of 13 when the expenses were incurred and for whom
a dependency exemption can be claimed

Any person who is physically or mentally incapable of self-care whom you could
have claimed as a dependent except that the person had gross income of more
than $3,400 or filed a joint return

Any person who is physically or mentally incapable of self-care whom you could
have claimed as a dependent except that you (or your spouse if filing a joint return)
could be claimed as a dependent on someone else’s 2007 return

A spouse who is physically or mentally incapable of self-care

Special rules apply if the parents are divorced or separated. (See Publication 17.)

Qualified work-related expenses

Expenses must be paid for the care of the qualifying person to allow the taxpayer
to work or look for work.

The care includes the costs of services for the qualifying person’s well-being and
protection.



Credit for Child and Dependent Care Expenses—Decision Tree

Can You Claim the Child and Dependent Care Credit?

Start Here
Was the care for one or more qualifying persons? L>
See prior page for definition.
¢ Yes
No

Did you® have earned income during the year? —P>

¢ Yes

Did you pay the expenses to allow you' to work or look for work? No >
See prior page for qualifying expenses.

¢ Yes

Were your payments made to someone you or your spouse could Yes )
claim as a dependent?
¢ No

Were your payments made to your spouse or to the parent of your Yes >
child who is your qualifying person?

L

Were your payments made to your child who was under the age of | Yes >
19 at the end of the year?

o

Are you single? » \ 4

Are you filing a joint return?

Yes
Yes ¢ No
No

Do you meet the requirements >
to be considered unmarried?

¢ Yes

Do you know the care provider’s name, v
address, and identifying number?

¢ No
No

v Did you make a reasonable effort to get this >
information? (See Due diligence.)

¢ Yes

Did you have only one qualifying person and Yes

——»| exclude or deduct at least $3,000 of dependent ————P»|

care benefits?
y 1o 4

You CAN claim the child and dependent You CANNOT claim the child
care credit. Fill out Form 2441 or and dependent care credit.?
Schedule 2 (Form 1040A).

Yes

1This also applies to your spouse, unless your spouse was disabled or a full-time student.

2]f you had expenses that met the requirements for 2006, except that you did not pay them until 2007, you may be able
to claim those expenses in 2007.
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Education Credits

Ask the taxpayer the following questions to determine if the taxpayer is eligible for
an Education Credit on the return:

Did you' pay qualified education expenses in
2007 for an eligible student to attend an eligible
educational institution?

If YES, go to next step.
If NO, stop here. You cannot claim an education credit.

Did the academic period for which you paid
qualified education expenses begin in 2007 or
the first 3 months of 20087

If YES, go to the next step.
If NO, stop here. You cannot claim an education credit.

Is the eligible student you, your spouse (if
married filing jointly), or your dependent for
whom you can claim an exemption on your tax
return?

If YES, go to the next step.
If NO, stop here. You cannot claim an education credit.

Are you listed as a dependent on another
person’s return?

If NO, go to the next step.
If YES, stop here. You cannot claim an education credit.

Is your filing status married filing separately?

If NO, go to the next step.
If YES, stop here. You cannot claim an education credit.

Were you (or your spouse) a nonresident alien
for any part of 2007 who did not elect to be
treated as a resident alien for tax purposes?

If NO, go to the next step.
If YES, stop here. You cannot claim an education credit.

Is your modified adjusted gross income (MAGI)
less than $57,000 ($114,000 if married filing
jointly)?

If YES, go to the next step.
If NO, stop here. You cannot claim an education credit.

Do you have a tax liability after subtracting the
following credits: foreign, child tax, and child
and dependent care?

If YES, go to the next step.
If NO, stop here. You cannot an education credit.

Did you use the same expenses to claim a
deduction or to figure the tax-free portion of a
Coverdell ESA or QTP distribution?

If NO, go to the next step.
If YES, stop here. You cannot claim an education credit.

Were the same expenses paid with tax-free
scholarship, fellowship, grant, or employer-
provided educational assistance?

If NO, go to the next step.
If YES, stop here. You cannot claim an education credit.

Did you, or someone else who paid these
expenses on behalf of a student, receive a
refund of all the expenses?

If NO, go to the next step to see which education credit
you should claim on the return.

If YES, stop here. You cannot claim an education credit.

Is this the student’s first or second year
pursuing a degree?

If first or second, you may be able to claim either the Hope
or Lifetime Learning Credit 2.

If third or higher, you can claim only the Lifetime Learning
Credit.

See the Education Credit Chart in Publication 17 for
additional requirements for each credit.

T Qualified education expenses paid by a dependent for whom you can claim an exemption, or by a third
party for that dependent, are considered paid by you.

2 If the qualified expenses paid for one student are more than $8,250, then the Lifetime Learning Credit
may result in a higher credit for the taxpayer even if the student would be eligible for the Hope Credit.
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Credit for Elderly or Disabled
@ Probe/Action: Use the following chart to determine if the taxpayer is eligible for the
Credit for the Elderly or the Disabled:

— Form 1040, attach Schedule R — Form 1040A, attach Schedule 3
A person may be eligible if:

1. 65 orolder, or
2. Under 65 and retired on permanent and total disability and receives taxable disability income.
A person is not eligible if:

Filing status is AND Nontaxable income (social security, Tier 1 OR AGl is equal
railroad retirement, and other nontaxable to or more
pensions) is equal to or more than... than...

Single, Qualifying widow(er) $5,000' $17,5002

Head of household

Married filing separately?® $3,750 $12,500

Married filing jointly

— one spouse qualifies $5,000 $20,000

— both spouses qualify $7,500 $25,000

' Qualified taxpayers under 65—This amount is limited to taxable disability income for year, if less.

2 |f the base amount (column two) is limited to disability income, the amount of adjusted gross income which will keep the taxpayer from
taking the credit will be less than the amount listed in column three. Check Publication 17 for more information.

8 Must not live with spouse at any time during the tax year.

TaxWise® calculates the credit automatically if the birth date is provided. Regardless of taxability, social security benefits must be
entered on Form 1040, line 20a, to preclude erroneous calculation of credit.

Retirement Savings Contribution Credit

interview Probe/Action: To determine if a taxpayer qualifies for the Credit for Qualified Retirement
tips Savings Contributions, review the return information and ask the taxpayer the following:

Attention: Be sure to look at the taxpayer's Form W-2. An entry in box 12 or an “x” in the Retirement box is an indicator that the taxpayer
may be eligible for the Retirement Savings Contribution Credit. Research Publication 17 for the details.

Is AGI $26,000 or less ($39,000 if head of

household, $52,000 if married filing jointly)? > NO
YES l

Were you born on or before Jan 1, 19907 > NO
YES vy

Can you be claimed as a dependent on =

someone else’s tax return? ~ YES
NO Y

Were you a full-time student' during 20077 >

YES

NO Y

Qualified for credit Not qualified for credit

' See Publication 17 for definition of full-time student.

Note: To calculate the Credit for Qualified Retirement Savings Contributions, multiply the credit rate by the lesser of the maximum
allowable contribution or the eligible contributions. Distributions from a military retirement plan are not used to reduce the taxpayer’s
Qualified Retirement Savings Contribution. The military retirement plan is a noncontributory plan that does not allow any contributions by
the military employee. See Form 8880 Instructions for more information.
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a I
Child Tax Credit

Use the worksheet in Form 1040 or Form 1040A Instruction booklet.

This is a credit intended to reduce the tax. The credit may be refundable. The credit is up
to $1,000 per qualifying child.

Qualifying child:

1. Under age 17 at the end of 2007.

2. A U.S.citizen or U.S. national* or resident of the United States.
3. Claimed as your dependent.

4. Your:

a. son or daughter, adopted child, stepchild, eligible foster child, or a descendant of
any of them

b. brother, sister, stepbrother, stepsister, or a descendant of any of them (for example,
your niece or nephew) if you care for the individual as your own child.

5. Did not provide over half of his or her own support.

6. Lived with the taxpayer for more than half of 2007. (See Interview Tips for Child Tax
Credit for Exception-to Time-Lived-with-You) section if the child did not live with the
taxpayer for more than half the year.

* National is an individual who, although not a U.S. citizen, owes his or her allegiance to the United States. U.S. national
include American Samoans and Northern Mariana Islanders who chose to become U.S. nationals instead of U.S. citizens./

/
Additional Child Tax Credit

The child tax credit is generally a nonrefundable credit; however, certain taxpayers may
be entitled to a refundable additional child tax credit.

» Taxpayers with more than $11,750 of taxable earned income may be eligible for the
additional child tax credit regardless of the number of qualifying children.

* Taxpayers with three or more children may also be eligible for additional child tax
credit regardless of their income.

Form 8812 is used to calculate the allowable additional child tax credit.

See Tab A, Exemption, and the worksheet in the instruction booklets for additional
information (including definitions and special rules relating to an adopted child, foster

child, or qualifying child of more than one person).

N J




Child Tax Credit
interview
tips Probe/Action: Ask the taxpayer:

(Remember to apply the steps for each child)

descendant is of any generation.

step Is this child your son, daughter, adopted child, stepchild, foster
o child, brother, sister, stepbrother, stepsister, or a descendant of
any of them (for example, your grandchild, niece,

If YES, go to step 2.

If NO, you cannot claim the child
tax credit for this child. STOP if the
taxpayer has no other children.

or nephew)? A

step Is this child under age 17 at end of the tax year?

If YES, go to step 3.

If NO, you cannot claim the child
tax credit for this child. STOP if the
taxpayer has no other children.

20077

step Did the child provide over half of his or her own support for

If NO, go to step 4.

If YES, you cannot claim the child
tax credit for this child. STOP if the
taxpayer has no other children.

below the chart.
e Exception to Time-Lived-with-You
e Kidnapped Child

step Did the child live with you for more than half of 20077 If the child
did not live with you for the required time, see the following

e Children of Divorced or Separated or Never Married Parents.

If YES, go to step b.

If NO, you cannot claim the child
tax credit for this child. STOP if the
taxpayer has no other children.

United States?

become U.S. nationals instead of U.S. citizens.

step Is this child a U.S. citizen, U.S. national, or resident of the

Note: A national is an individual who, although not a U.S. citizen,
owes his or her allegiance to the United States. U.S.
American Samoans and Northern Mariana Islanders who chose to

If YES, go to step 6.
If NO, you cannot claim the child
tax credit for this child. STOP if the

nationals include  taxpayer has no other children.

Questions: Who Must

Use Publication 972

American Samoa?

step Are you excluding income from Puerto Rico or are you filing
Form 2555, Form 2555-EZ (relating to foreign earned income),
or Form 4563, Exclusion of Income for Bona Fide Residents of

If NO, go to step 7.
If YES, you must use Publication
972 to figure the credit.

Form 1040A more than:
e $110,000 if you are married filing jointly,

or as a qualifying widow(er), or
e $55,000 if you are married filing separately?

step Is the amount of AGI on line 37 of your Form 1040, or line 21 of

e $75,000 if your are filing as single, head of household,

If NO, go to step 8.
If YES, you must use Publication
972 to figure the credit.

step Are you claiming any of the following credits?
e Adoption credit, Form 8839

e Retirement savings contributions credit, Form 8880

If NO, use the Child Tax Credit
Worksheet to figure the credit.

If YES, you must use Publication
972 to figure the credit.

Exception to Time-Lived-with-You

A child is considered to have lived with you for all of 2007 if the child was
born or died in 2007 and your home was this child’s home for the entire
time he or she was alive. Temporary absences for special circumstances,
such as for school, vacation, medical care, military service, or detention in a
juvenile facility, count as time lived at home.

Kidnapped Child
A kidnapped child is considered to have lived with you for all of 2007 if:

* In the year the kidnapping occurred, the kidnapped child is presumed
by law enforcement to have been taken by someone who is not a
family member, and

e The kidnapped child lived with the taxpayer for more than half of the
portion of the year prior to the kidnapping.

Children of Divorced or Separated Parents
A child will be treated as being the qualifying child of his or her noncustodial
parent if all of the following apply:

e The parents were divorced or legally separated or lived apart at all
times during the last 6 months of 2007

e The child received over half of his or her support for 2007 from the parents.

e The child was in custody of one or both of the parents for more than
half of 2007,

e A decree of divorce or separate maintenance or written separation
agreement that applies to 2007 provides that (a) the noncustodial
parent can claim the child as a dependent, or (b) the custodial parent
will sign a written declaration that he or she will not claim the child as
a dependent for 2007 If the divorce or separation agreement went into
effect before 1985, this requirement is met if the noncustodial parent

provides at least $600 for the support of the child for 2007 /
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Earned Income Table

Earned Income

Includes

Does not include

B Taxable wages,
salaries, and tips

B Union strike benefits

B Taxable long-term
disability benefits
received prior to
minimum retirement
age

B Net earnings from
self-employment

B Gross income of a
statutory employee

B Household
employee income

Bl Nontaxable combat
pay election

B Interest and dividends

B Social security and railroad retirement benefits

B Welfare benefits

B Workfare payments

B Pensions and annuities

B Veteran’s benefits (including VA rehabilitation payments)

B Workers’ compensation benefits

B Alimony

B Child support

B Nontaxable foster care payments

B Unemployment compensation

B Taxable scholarship or fellowship grants that are not reported on Form W-2
B Earnings for work performed while an inmate at a penal institution

B Salary deferrals (for example, under a 401(k) or 403(b) plan or the Federal Thrift
Savings Plan)

B The value of meals or lodging provided by an employer for the convenience of the
employer
B Housing allowance or rental value of a parsonage for the clergy

B Excludable dependent care benefits (line 18 of either Form 2441, Form 1040, or
Schedule 2, Form 1040A)

B Salary reductions such as under a cafeteria plan

B Excludable employer provided educational assistance benefits (may be shown in
box 13 of Form W-2)

B Anything else of value received from someone for services performed, if it is not
currently taxable

Common EIC Filing Errors

c

interview
tips

Common EIC Filing Errors:

e Claiming a child who is not a qualifying child

* Married taxpayers incorrectly filing as a single or head of household
* Incorrectly reporting income

* Incorrect social security numbers




Summary of EIC Eligibility Requirements

Part A
Rules for Everyone

Part B

Rules If You Have
a Qualifying Child

Part C
Rules If You Do Not
Have a Qualifying Child

Must have a valid social security
number.

Child must meet the relationship,
age, and residency tests.

Must be at least age 25 but under
age 65 as of December 31.

Filing status cannot be “Married
filing separately.”

Qualifying child cannot be used
by more than one person to claim

the EIC.

Cannot be the dependent of
another person.

Must be a U.S. citizen or resident
alien all year.

Cannot file Form 2555 or
Form 2555-EZ (relating to foreign
earned income).

Investment income must be $2,900
or less.

Cannot be a qualifying child of
another person.

Must have lived in the United
States more than half the year.

Cannot be a qualifying child of
another person.

Part D

Earned Income and AGI Limitations

Must be less than:
B $37783 ($39,783 for married filing jointly) if you
have more than one qualifying child,

B $33,241 ($35,241 for married filing jointly) if you
have one qualifying child, or

B $12,590 ($14,590 for married filing jointly) if you
do not have a qualifying child

K

Disallowance of the Earned Income Credit

@r specific guidance.

Form 8862, Information To Claim Earned Income Credit After Disallowance, must be
attached to the return of any taxpayer whose EIC claim was denied or reduced for any
reason other than a math or clerical error. If the taxpayer’s EIC was denied or reduced
as a result of a math or other clerical error, Form 8862 is not required.

A taxpayer who is determined to have claimed the EIC due to reckless or intentional
disregard of the EIC rules cannot claim the EIC for 2 tax years. If the error was due to
fraud, then the taxpayer cannot claim the EIC for 10 tax years. See Publication 596, EIC

/
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Interview Tips—EIC General Eligibility

o

EIC General Eligibility Rules

interview .
tips Probe/Action: Ask the taxpayer:
step  Calculate the taxpayer’s earned income and adjusted gross  If YES, go to Step 2.

income (AGl) for the tax year. Are both less than:
e $37,783 ($39,783 married filing jointly) with two or more
qualifying children;
e $33,241 ($35,241 married filing jointly) with one
qualifying child; or
e $12,590 ($14,590 married filing jointly) with no qualifying
children?

If NO, STOP. You cannot claim the
EIC.

step

Do you (and your spouse, if filing jointly) have a social
security number (SSN) that allows you to work?

Note: Answer “no” if the taxpayer’s social security card
has a “NOT VALID FOR EMPLOYMENT” imprint, and if
the cardholder obtained the SSN to get a federally funded
benefit, such as Medicaid.

If YES, go to Step 3.

If NO, STOP. You cannot claim the
EIC.

step  Is your filing status married filing separately? If YES, STOP. You cannot claim the
EIC.
If NO, go to Step 4.
step  Are you (or your spouse, if married) a nonresident alien? If YES and you are either unmarried
; P ; A Fil ied but not filing a joint return,
Note: Answer “no” if the taxpayer is married filing jointly, and O Marre _
one spouse is a citizen or resident alien and the other STOP You cannot claim the EIC.
is a nonresident alien. If NO, go to Step 5.
step  Are you (or your spouse, if filing jointly) filing Form 2555 or If YES, STOP. You cannot claim the
Form 2555EZ (Foreign Earned Income)? EIC.
If NO, go to Step 6.
step Is your investment income more than $2,900? If YES, STOP. You cannot claim the
EIC.
If NO, go to Step 7.
steo  Are you (or your spouse, if filing jointly) an EIC qualifying If YES, STOP. You cannot claim the

child of another person?

EIC.

If NO, go to the interview tips for
EIC—With A Qualifying Child or
EIC—Without A Qualifying Child.

/




Interview Tips—EIC with a Qualifying Child

/

EIC with a Qualifying Child

(Remember that a child is not a qualifying child until it has been determined that

~

interview the child meets all the qualifying child requirements.)
tips
P Probe/Action: Ask the taxpayer:
step  Does your qualifying child have an SSN that allows If YES, go to Step 2.

him or her to work?

Note: Answer NO only if the child’s social security
card says “NOT VALID FOR EMPLOYMENT” and
his or her SSN was obtained to get a federally
funded benefit.

If NO, STOP. You cannot claim the EIC on the
basis of this qualifying child.

step Is the child your son, daughter, stepchild, adopted If YES, go to Step 3.
child, or eligible foster child, brother, sister, If NO, STOP. This child is not your qualifying
stepbrother, stepsister, or a descendant of any of child. Go to interview tips for EIC without a
them? Qualifying Child.
steo Was the child any of the following at the end of the If YES, go to Step 4.
tax year: If NO, STOP. This child is not your qualifying
* Under age 19, child. Go to interview tips for EIC without a
e Under age 24 and a full-time student, or Cuelifing Ee.
e Any age and permanently and totally disabled?
step Was the child married at the end of the year?" If NO, go to Step 5.
Note: Answer NO if the child was married at the If YES, STOP. This child is not your qualifying
end of the year and either (1) you can claim the child (failed the relationship test). Go to
child’s exemption, or (2) you cannot claim the child’s interview tips for EIC without a Qualifying
exemption solely because you gave that right to the  Child.
child’s other parent.
steo  Did the child live with you in the United States for If YES, go to Step 6.
more than half (183 days for 2007) of the tax year? If NO, STOP. This child is not your qualifying
Note: Active duty military personnel stationed child. Go to interview tips for EIC without a
outside the United States are considered to live Qualifying Child.
in the United States for this purpose.
step |s the child a qualifying child of another person? If YES, explain to the taxpayer what happens

Note: There may be a case when a qualifying child
cannot be claimed by anyone. Example: The only
parent that the child lives with does not work nor
file a tax return and another nonparent adult cannot
meet the general eligibility rules. In this example no
one qualifies to claim EIC on this child.

when more than one person claims the EIC
using the same child (the Tiebreaker Rule).

If the taxpayer chooses to claim the credit
with this child, compute the EIC using the
appropriate EIC worksheets.

If NO, compute the EIC using the appropriate
EIC worksheet.

"If your child was married at the end of the year, he or she does not meet the relationship test unless you can claim the
K child’s exemption or you cannot claim the child’s exemption because you gave that right to the child’s other parent.

/
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Interview Tips—EIC without a Qualifying Child

EIC without a Qualifying Child
intiiig/siew Probe/Action: Ask the taxpayer:
step  Can you (or your spouse, if filing jointly) be claimed as a If NO, go to Step 2.
dependent by another person? If YES, STOP. You cannot claim
the EIC.
step  Were you (or your spouse, if filing jointly) at least 25 but If NO, STOP. You cannot claim the
under age 65 on December 31 of the tax year? EIC.
If YES, go to Step 3.
step  Did you (and your spouse, if filing jointly) live in the If NO, STOP. You cannot claim the
United States for more than half (at least 183" days) of EIC.
the tax year? If YES, compute EIC using the
k '"More than 183 days in a leap year. appropriate EIC worksheet. /

EIC Tiebreaker Rule
: N\

Qualifying Child of More than One Person
If more than one person files a return claiming the same qualifying child for the
EIC, they first have the option to choose which person will claim the qualifying

child. If they cannot choose, the IRS will use the tiebreaker rule to determine
which taxpayer will be eligible to claim the benefit.

IF... THEN the child will be treated as the qualifying child of the . . .
only one of the persons is the child’s parent

parent

both persons are the child’s parent parent with whom the child lived for the longer period

of time. If the child lived with each parent for the same
amount of time, then the child will be treated as the
qualifying child of the parent with the highest adjusted
gross income (AGI)

none of the persons are the child’s parent person with the highest AGI

/
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interview
tips

Application of the Special Rules for Divorced and Separated Parents

The special rules for divorced or separated parents also applies to parents who never married.
If the non-custodial parent meets the special rules for divorced or separated parents from the
chart below that noncustodial parent is eligible for the dependency and Child Tax Credit only.
The custodial parent or other eligible taxpayer, if all other requirements are met (Example:
Grandparent) may be entitled to Head of Household Filing Status, Credit for Child and
Dependent Care, and the Earned Income Credit for that child..

Probe/Action: Ask the taxpayer:

~

step

Did the qualifying child receive over half of his or her support
from their parents who are:

Divorced OR

Legally separated under a decree of divorce or

separate maintenance OR

Separated under a written maintenance

agreement

If Yes, go to Step 3.
If No, go to Step 2.

step

Did the qualifying child receive over half of his or her support
from parents who lived apart at all times during the last 6
months of the year?

If Yes, go to Step 4.

If No, you cannot claim an exemption for
this child and you cannot claim EIC for this
child.

Does the decree of divorce OR

If Yes, go to Step 5.

©

step
Separate maintenance OR If No, go to Step 4.
written separation agreement entitle the noncustodial parent to
the dependency exemption for the qualifying child?
Note: If the decree or agreement was executed before
January 1, 1985, the noncustodial parent must provided at
least $600 of support for the child during 2007.
step  Did the custodial parent provide the taxpayer a signed written If Yes, go to Step 5.
declaration (Form 8332 or similar document) releasing his or If No, you cannot claim an exemption for
her claim to the exemption for the qualifying child? this child and you cannot claim EIC.
step  Can you or your spouse, if filing jointly, be claimed as a If Yes, you cannot claim this child as a

dependent on someone else’s tax return this year?

dependent and you are not entitled to EIC.
If No, you can claim an exemption for this
child and if all other requirements are met
you may qualify for EIC.

NOTE: If the rules above apply and this child would otherwise be the qualifying child of more than one person:
¢ Only the noncustodial parent can claim the child for purposes of the Dependency Exemption (line 6¢, Forms 1040
and 1040A) and the Child Tax Credits (lines 53 and 68, Form 1040).
 All other benefits related to a particular qualifying child, such as Head of Household filing status, the Credit for
Child and Dependent Care Expenses, and the Earned Income Credit (EIC), stand alone and have their own sets of
requirements that must be met by the taxpayer.
Example: Joanne and Jim are married and have two children together. Jim moves out in August. All family members
are US citizens with valid SSN’s. Both children stay in the home with Joanne. Jim has wages of $19,000 and Joanne
does not work. If Jim chooses to file a return without Joanne, his only option is Married Filing Separate. Joanne would
Khave no reason to file a return without income. The only way any EIC could be received is if they file a joint return. /
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TaxWise® Flow Chart

Follow Form 1040 line
by line and either link to

Start New Return Quality Review

required forms or select
forms from the forms tree

Input SSN ! Create

. . e-file
When finished with all

federal forms, complete

any state forms, y
v if applicable Print tax return

Complete Main
Information Sheet v

\

Review forms tree—Ilook

for red exclamation points, Taxpayer signs the required

forms

A4

open applicable forms,

Open 1040, page 1 review, and

complete “red” entries v

Collate copies (IRS
v Processing Center, local IRS
office, and Taxpayer)

Run Diagnostics, correct

errors, verify information

Electronic Filing of Returns with Valid ITIN

Returns can now be electronically filed when the taxpayer has an Individual
Taxpayer ldentification Number (ITIN) but has a Form W-2 with a social security
number (SSN) not belonging to that taxpayer.

1. The taxpayer’s ITIN must be entered on the top of Form 1040 in the space
provided for the taxpayer’s, or if applicable, spouse’s social security number.

2. When entering wage data, the SSN should be entered exactly as shown on
the Form W-2 issued by the employer. Do not alter the W-2.

Note: Do not prepare returns when there is a name mismatch with the Form W-2.

Apply for an ITIN
|Fle Edit Form Letter View Bank Repori

@ Start a New Return Ctri+N

E Apply for ITIN

ﬁ Open Return Crl+0
Open Return By SSN/EIN Ctri+Y

Selecting the “Apply for ITIN” option and TaxWise® will generate a unique identifier
that will always begin with ITIN and be followed by 5 numeric characters..



Social Security Cards and Determining the
Last Name of Taxpayer to Use in Tax Preparation Software

FIRST NAME M.l. | LAST NAME
Ralph John Teak RALPH J TEAK
Dorothy A. Willow DOROTHY A WILLOW
Joe McCedar JOE MCCEDAR
Thomas Alexander MacDouglas THOMAS A MACDOUGLAS
John David O’'Willow JOHN D OWILLOW
James P. Ai JAMES P Al
Bihn To La BIHN T LA
Nam Quoc Tran NAM Q TRAN
John Ao Sr. JOHN AO

(Sr., Jr., lll, 1V, etc. would go in
the Suffix Field or at end of last
name)

“Van,” “Von,” “Vander,” “Al,” “El,” “Abu,” “Di,” “del,” “de,” “de la” are considered part of the last

name.
Mary J.Van EIm MARY J VAN ELM

Amr EI Bayoumi AMR EL BAYOUMI
Eduardo de la Rosa EDUARDO DE LA ROSA

A hyphen is sometimes used in a last name or when there

are two last names.

Joan Alice Hickory-Hawthorne

JOAN

A

HICKORY-HAWTHORNE

Thomas A. EI-Oak

THOMAS

A

EL-OAK

When two Hispanic last names are shown, use the first last name, or “father’s family name.”
In some instances there are three names shown on a social security card and the taxpayer
has no middle name. Ask if the second name is the “father’s family name.”

Ana Maria Gonzalez Torres ANA M GONZALEZ TORRES
Juan Garza Morales JUAN GARZA MORALES
Maria Lopez y Moreno MARIA LOPEZY MORENO

Asian-Pacific names that include “Van” and “Thi” are not used as part of the last name.

First names may be hyphenated.

Kim Van Nguyen KIM Vv NGUYEN
Nhat Thi Pham NHAT T PHAM
Yen-Yin Chiu YEN-YIN CHIU
Jin-Jaing La JIN-JAING LA

Native American last names usually begi

n with the first wo

rd of the surname.

Mary Her Many Horses

MARY

HER MANY HORSES

Earline Old Person

EARLINE

OLD PERSON

If unsure, verify with taxpayer.
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TaxWise® Log In Screen
Open TaxWise®, select “User Name,” enter “Password,” and click “OK.”

=l
Fia B Poem o0 dew (o- epewm Jowsrweioen Tal el
rﬂﬁ“lrﬂhﬂl‘mlﬂ | Comsmre o ||
W @ B B ® - 7]
B rewn w Gl | S iar
=
TaxWise'

T —

e m - Sim Bbeass Foles

- I— LB R el Ty e cwEeae rores b Teeaa

il HI ﬂ Rapet rwal Belios maflon

Freal il F i rw cenlly For los sess. Clhin oy ol e bshs beivs W ke e per deias

[T T

Starting A New Return

Enter SSN (without
SEN I-H-" SRS < hyphens—program will

enter automatically).
Re-key S5 IISE- 14-7350 < Repeat entry of SSN.

for vakdaton
File name [033408.RET

A

I Use 550 Eo name fle Do not check.

DK I Cancel Help

TaxWise® will automatically generate an alpha-numeric filename that will be
associated with the SSN, the association will ensure unique file names for each
return which will allow the program to show SSN rather than filename in TaxWise®
Explorer and also during Backup and Restore. The option to Use SSN to name file
will be grayed out.




TaxWise® Quick Reference
The TaxWise® Window

Add Form Copy Form Remove Form

Close Form

Title Bar —» ¢ il =

Menu Bar —> = '" "~ —
i =
Maln TOOI o |r-::-. ‘.l | e Plagms | st Moo Hf.-!r-:fll- Fma g l.-&-' "::"rl
i fBac; l::.":— = A/  aryEr—— \ ] . \ e W
ena — . " T #0 alrimiief Betl b =
Monitor — | . TR o~ o= : -
Exclamation—_ ' ¥ o s iy 0 10 A T i CHTERETT L] ol [ v i 1
means I v 1 Syt e i [0 tpwrai s .
incomplete | | L et
Check — | B £ni [RLREERE - - IESHINEEEE. TT1=EE=EEE]
means - el e A
complete b - e | S——— E——
e e |
aditional W i  , 8
pages B B Frrre e
5] e Iefmphonn mimhein limpagmi fpmimn
T e — Workspace
o ki P I N
Tree P Lo s re———— == .
- |
Vel b o Tew @ Tepy i il T o= R T e e 5
BrowserToolBar . = = |~ 1 = !
. -] A R W e - ¥
MainToolBar = .| & = | 1| # # PSS
Shift IRS Un- Un- Remove Pause
Help Estimate Override Form Timer
F1 F2 F3 F4 F5 F6 F7 F8 F9 F10 F11
No Save . Second Return . . Close Insert
Shift TW Help Return Estimate Calculator Form Status Override | Link Form Variable
COLOR SCREEN
YEllOW...coeiieeeeeeeeeeeeeeee e Calculated Entries
GIrEEN. ... Non-calculated Entries
Red BIOCK .....ccociiiiiiieeeec e Required Entries
Red on Gray .......cccoceveveeriricnieeeenens Overridden Entries
White on Red........coovvvvvveviieeeeeieeeeeeee, Estimated Entries
Yellow BlocK..........ccooevciiniiiiiiiiinnes Scratch Pad Attached
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Main Information Screen

Do not use
punctuation marks

(period, comma, or
us Main Information Shooi 0045 hyphen).

: ~ Thiz return can 2 filed on Form [1040 =
“heck famm you are usng ? M0 O 040a O VM0EZ T f0a0eZ-T L 1040MF L TMOMRED

Always use Form

Check ong; D Spanish forms anthe scresn and preled D Cpanish foorms pirded ondy 1040.
Your 9] name GE Las] marme Sl Yo SN .
viesea B . I
ffiang 5 JOINT mdum, orler your spouse’s
First naera Intial |.agd name, if differerd Trom g oo Spnuses SEN

= M ot SRS =T *— Enter spouse SSN.
Verify spouse last
Walling addrasm name with SS card.

Mamw ined Lss W forcamuof. ... If different than
Priasanl hitim 5088 .. o v oecenaau taxpayer, enter last

Lp code, ey, and Sime oL o ae e i name here.
Emad address o vvvvnenoonao00 [ Note 1: see below.
Enter zip code first.
Telephone numbars See note 2.
Daylerw +.vviivisaviviiiassass RS -« Always ask for at
Evening : coocssicccssiicincssss === least one telephone
Cel phone orfax . ......0, B number.
Fargigr ghotg v vveens e N Enter area code first.
Bithdate ..................... SSNCKNEEE 07/ 14, 155 ' '
Age far Federdl Tax punposes , o coaa s - - Ad/g;zt ;ng;dzrth
spouse if joint return.
Tampayer's OCCUpaton « ... EEALES ASSUCIATE - - - - Enter as mmddyyyy
SPOUEEE LCLUEIT v e DT (program will enter
— s - slash marks).
Foreign Acdress < Do not use foreign
Foreign streel sddress .o NN address field
T S | for APO/FPO
addresses.
(See Note 3.)

Note 1: Use only if additional name needed for in care of, two line street address,
or name of surviving spouse if spouse died during the last two years.

Note 2: TaxWise® will then auto fill the city and state once the zip code is entered.
The auto entry can be changed if needed.

Note 3: If return is for Canadian resident, the address should be put entirely on the
foreign street address line. Leave city, state, and zip fields blank.
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Main Information Screen (Cont)

Taxpayer Information

Disasier designaton - RSa-MagmE TS ... ..o eoiorannoaass o — e =] -

Spacial MEBATY PROCESSING + & . v v aiesssassanns RECEET——— 000

Are you sxciiding Feerto Fico income from this Bocretarm® _ . . .. oL iiiaaoaan
If Y=e”, anbar e amousl of incoma excluded _ . . . ...

Taxpayer Spouse
CHRCKIRIIEN o . asxo'eln sl wodi o a1 T il i e et e o L ves Vel <« ——
cnau-:llrmm.-anupunmmuydmm . ieeee Des O vea <
Cale of death, ONLY i in 2005 ar 2008 [8-fing alowed for Iml.h} - ——— -
This tax return & being fled by D Ihe surviving spodss of D someans ks
Presidential Chigck hare if you, or your spouse 0 & joint reburn,
Election Campaign | wantS3togotothetund ... ... ... ........ . Oveu [Jsoouss |
Fifing Status
1 Single
2 Mamiea Ting jointly [even IF oaly cne had ncome)
3 Mamied filng separaishy
Spouse’s frstrome: [  Lostrome:: I 5%
Diid your sppuse ever va with you m 20057 . _ . . ... i iiiaiaaaa e Ho
I =vwes”, did you and your spouss Bee togsther al anytime aflsr
BT e 1 A R L, Oves Oue
Married fiing seporately, ondy. [f the stnbe in the address above is a
communky property state, AZF CA D, L&, N, NM, TX, W&, or Wi,
aneweer the lolowing quastions,
Wiary. B IR woler Hame of rEard® - . 0w s e sns s oe i o Oves [Owxe

I "¥es®, filin the Communiy Propesty .ﬂ.‘lm::rhun ‘h‘urkanut
Othare.  Are you & realdent of this community propary etate® . . ... .. .. Oves OHo
II =¥es”, fllin the Community Propesty Adocalion VWarkehest and wse Farm 1040
If "He", you CANKNOT e-file his retum
4 B Hend of household (with qualifying persen). if the quaifying person is a child but not your
degendani, anier the chilfs name and gacial
securty number [ Mew Tor 2005 A sell-supporling chid whio ves
with you IS HOT a guaifying persan
5 H Quakfying widowier) with dependent child. “Year spouse died (2003 or 2004 onby): [

B ves B Hoe—

i Exempiions a B vourseir b [ Spoves Humber of bemes checked
or En and &h l
Chsck il
(a] you can be clamed Gn ANoMNEer perRens netum n D
(5] Tong slaliss 2 and spouse &0 be calmed bn aaolher person's relum - . . - . .. 2 n
(] yuu are usng Mg status 4 §nd ClAmSD noRreseT] Qe R D

Spowse’s fret rame [NENERRREN  Srowee's sl name. |

Spouse’s S5H or T R

If applicable, use
only one combat
zone.

Usually check No.

Important for
calculation of
standard deduction.

Complete for
deceased taxpayer.

Ask taxpayer.
Answer does not
affect refund or
balance due.

Verify exemptions.
College/high school
students or young
military personnel
who entered the
military this tax
year may be eligible
to be claimed on
someone else’s tax
return.
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Main Information Screen (Cont)

& [FependentHondependest
2 Pala i |E
oy LAEl . B [ f :
[V 1 i i
N N DR BT I E DO
= SRR LN N (RO B SISO S - EE -
I I R
I I I S W OO
b T o e e R e e e Lt T sl
i rou whe e B.... B ... 6. B
e ol Wi Til |
YOICE O Eaga B i . i Bunkel . B
Bt of b deperdenls .. ...ioaciiaaaiia E .. E ... ... Bes kil | B
Honcisadial Paieim BTiER i degens I + 4 Aot s willi P
f yiachi | 1] i T
i il e T i {&[sa
[ U miiaching
s P ] V0N AFEENE Ll
s pasl-1964 d spitil ikl et .., o \
Fatera ot {Figmrliar - oD
o Beakd ., B

Verify names, SSN, and dates
of birth with social security
card to prevent rejected
returns.

Last Name—Enter last name
only if different from primary
taxpayer.

Use down arrow or space bar
on [Relationship to YOU], [Mo
in Hm], and [Code] columns
for valid choices.

DC is credit for child and
dependent care expenses.

EIC is earned income credit.*

CTC is child tax credit—
TaxWise® automatically
determines if child is a
qualifying child based upon
your input.

D Check applicable box if

noncustodial parent.

* EIC must be checked to bring up the applicable EIC forms. If
Use the Code box to indicate relationship as follows:

1 =Your dependent child who lives with you

in doubt, check the box.

2 =Your dependent child who does NOT live with you due to divorce or separation

3 = All other dependents
0 (zero) = Nondependents

If There Are More Than Four Dependents
If there are more than four dependents to list, enter the first four on

the Main Information

Sheet. To enter the rest of the dependents, open Form 1040, page 1, link from any field in the

dependents section. Link to NEW Addl Deps - Form 1040 Line 6¢

, the Additional Dependents

Statement. Last names must be used on the Additional Dependents statement.

TaxWise® carries the first four dependents from Main Info to the statement. List the remaining

dependents below the first four.

Caution. Do not list nondependents on the Additional Dependents statement. List
nondependents only on the Main Information Sheet. Also, children who are qualifying children
for EIC or dependent care credit must be entered on the Main Information Sheet.

Qualifying Child(ren) for Earned Income Credit (EIC):

If the taxpayer qualifies (or may qualify) for earned income credit (EIC), you MUST enter the

birth date and select the EIC check box for qualifying children. This

information carries to

Schedule EIC. TaxWise® calculates the amount of earned income credit if the client qualifies

based on income and other requirements.
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Main Information Screen (Cont)

Check box if not

Stale information  H you af= not preparng B siade refurn.  chech hens M or fil n sixie nformaton beiow preparing state
Full yesr residesst &l =~ Partysar  mhd Monreasdent: =~~~ = returns.
Type of Rsturn [ Bank products L E-e oMLY [ Paser < Paper or e-file are
only choices.
Seloct Your Bank [ Chase [ nsec Ragaibh .
< Do not make entries
[ sants Sarbars L River Cay Dthar in this section.
Foe Collect Do not use this
Thia preduct m avalable anly 1o b prepader regalensd io offer it section unless
< youragency is
Does fhe ticpayer veanl b0 have your lx prepanston fees deducisd from i or fer participating in
pefonad? ... ...... g o . o - " Oves Oee the program.
Bask socound information for:  Direcd degost E-fng. saper reborms, RALFAC direct deposll nefund, of BTN must be 9
T # :
Eleciromc Funds Transier (ACH Debl) avalable for E-Mng ooy __—characters.
Aowtng transl number (RTN) of feancisl neilutien . .. ____._._.__. Type account
&ccgant nismber (DAN) nciuding Fyphens o o - number exactly as

shown on check.”

State Information

A federal return may have as many as 9 state returns attached, in any combination;
for example, two different full-year resident states (one for taxpayer and one for
spouse), two different part-year states, and five different nonresident states.

Consult instructions for each state to determine which status applies to the
taxpayer. To view instructions for the state individual package, select “Help” from any
field in the “State Information” section of the Main Information Screen and scroll to
State Information. Select [click here] and then select the applicable state of interest.

* Do not use a preprinted deposit slip.



Main Information Screen (Cont)

Soll-Select and Practitiomns PINs

ERC PIN for both 1he SalfSelect and Praciaioner PIN programs

Cheack if ysing the Praciitiorner FIN methad for e-filing this mcome tas retum o

Fanm SEEE Wil dimEl SBBIL - & o oo cm i s ke e e e b ey E(—
Wyhal foemi(sd are you s-filing using Pils
Tl'|='|r'|'|'lé-||9|rl.-'I||I||...... ...... i il ol e i e e e e i it b i e e ...E(—‘
Farm 4868 wiihowt direct deabd. Mo PINs mquemd . .o c o v vvvvrinrsrmaaseasns D
i SE0E willy GreE] MEEl . © o c o i i b s bl s eE e s e e bk e s s e b D
* Fanm 2350 wiikoul direct debll . & o 6o ausiiiiiosonseasisassiiibonssasaii D
s Fomm T30 veiih ditect bt » v v msessnsnss cene

* Regures dale{s) of birth above and 2005 angenal AG| o 2005 PIN. FE 19 changa

spouse AL Il incorect
Taepayers onginel 2005 AGE [  Soowse’s onginal 2005 250 ([NEGER —_
OF {aepayers 2005 P - OR spouse’s 205 PIN -

thes (e R rebuen gualily 10 use s P T
[ The taxpayer (or spouse) i= under 16 years of age. Doss not apply to Practitioner PIN rm
The folliowang forms-ars required to be stiached to Form B453
D Formls) E322
D Formis(s) HMIS, page 2 and spprais JID Uher documenls youd selecliad 1o altach
I:] Form B85 aliachmednls Fuorm 3850 altachmenl regdined
D"*nn'u;n 10560 Drnlrr--ﬂ'-l':

[ Scheduse O ransaciion listing

[loes

Capy of dsarce or separation agreamen|

eust e flad i for Bath PIN pograms

Thie micemiation balow. as well as the ERO PN shove

The dafe mus) be entared balew. Ths is today's dete SEEEREEEER
v Do FIOT wge & Todiy
Taupayers PN . ? Enter 5 nurnbiers, othes than all zemss Cave TN
L authopnze fa not authotizs

ERAK finm mamn AL .. fo enier thus P as my
i &k

ghaiusE on oy CRE Y EdE 2K glechiani ally ke ncame 1&g Eain

‘Preparer can enter PIN for Practitioner PIN, but taxpayer will need to sign
Form 8879.
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Enter 98765

Check for
Practitioner PIN.

Only first box should
be checked.

To use Self-Select
PIN, taxpayers must
bring their prior year
tax return or know
their prior year PIN.

Last year’s AGI or
prior year PIN
required for SSP.

Review this line
when return is
complete to ensure
taxpayer is eligible
for Practitioner PIN
or Self-Select PIN.

For Practitioner

or Self-Select

PIN signature,
taxpayer(s) must
enter a five digit
number (not starting
with zero). If MFJ,
spouse must also
enter PIN.

Check do not
authorize for
Self-Select PIN.

Check authorize for
Practitioner PIN.*



Main Information Screen (Cont)

Third Party [esignes
Din yoou wilsnt 1o Bl anotker person fo discwess e islem wilh the IHFS? ... ... ... D Tad E [y €——
Dempgnee’s <—| Designas’s Clazagnsg's
N Islnphona PIN {canral ba QOO0
[ [l S rse=s o]
Prepares Informatlen  Check to bl as & sslfprepared retum: [ <7
Praparers ID _ Diata ﬂ
Preparers :|rr||: F'||n1 15 Sgnafune
Preparer's 5 = PTIM := H
F"".':'_'li'.’“ . '_E'!_'_k_.". alsp EROY
Addeess Check & salemmio n:u.i
Iip code _ I Prone. (I

Email adiess

o —
Hon-graid indicator _ IRS only

Freparei’s Use Fiolds

1 . 2 . 3
| I N I ] 7 .
Thma in Hiis 1etum: - rirules Tax bfackel _ Prica _

Infornation bielow 15 for the preparsr. If wall paint and profarma Miofes to the cliesd should be heted on
the Summary Shewel

Check information on the Main Information Sheet for accuracy and complete any
required fields. When complete, close form (F10).

Note: Preparer’s Use Fields are for sites use and are defined by the site
coordinator.

— Usually check No.

Cannot be volunteer
preparer.

The PTIN field
should have an
entry by default
and the IRS only
box should be
checked. If not,
please contact
your site manager.
Do not enter any
other information
in Preparer
Information.

The following is for
military only

Field 1: Enter one of
the following:

Grade (E4, 03, etc.)
RET

DEP

DOD

Field 2: Enter one of
the following:

USAF

USA

USN

usmc

uscaG

DOD

Field 3: Taxpayer’s
organization

(i.e., 12FW/JA)

49

2. TaxWise®

Income



Income

The following are examples of income items to consider in determining entries into TaxWise®:

Form
W-2

1099-INT

1099-DIV

1099-MISC

1099-B

1099-R

RRB-1099-R

1099-G

SSA-1099R

RRB-1099

W-2G

Type

Wages & Salaries

Interest

Dividends

Miscellaneous Income
(See Note 2)

Sale of Stock
Distributions from

Retirement Plans

Railroad Retirement
Benefits (Tier 2)

Certain Government
Payments

Social Security Benefits

Railroad Retirement
Benefits (Tier 1)

Gambling Winnings

Other Income

Go to 1040 Line

7

8a

12

13

16

16

19

20

20

21

TaxWise® Entries (see Note 1)
Link and complete Form W-2
Link to Schedule B, Interest and
Ordinary Dividends, and then link to the
Interest Stmt
Link to Schedule B, Interest and
Ordinary Dividends, and then link to the
Dividend Stmt
Link to Schedule C-EZ, then link
from Income to 1099-MISC and then
complete Schedule C-EZ

Link to Schedule D, and then
link Cap Gn Wkt

Link and complete Form 1099-R
Link and complete Form 1099-R

Link and complete Form 1099-G

Link and complete 1040 Wkt 1

Link and complete 1040 Wkt 1

Link from “Amount” box to
complete line 21, Other Income

Once the main information and income statements are entered, TaxWise® automatically makes available all forms and
schedules for credits except Hope and lifetime learning credits and retirement savings contribution credit if there is only a
Roth IRA contribution. These credit forms and schedules will be annotated with a red exclamation point.

Note 1: If the applicable form is in the left-hand tree, it may be selected directly rather than linking from Form 1040.

Note 2: For miscellaneous nonemployee compensation, it is important to link to Form C-EZ and then to Form 1099-MISC
to ensure that the self-employment tax is properly computed.
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How/Where To Enter Income

Select “1040 Pg 1” from the tree and press {page down} twice to go to line 7 of 1040.

Note: Do not override to enter information where the type is yellow (calculated

entry). Link instead to access the appropriate entry form.

Income

§  WWages, salanes, hps, 8l ...

| Link to Form W-2.

Tanable scholarskip nof on Form W2 .. cecivsinss . _ :
Househiokd employves incoms oot on Form Y92 , _ /Llnk to Sch B’
: _ | Interest and
B TR Y s i e b da e e B e R e s e T . 1
. Ordinary Dividend
R (YT T A b A Sy [ O <
Income.
Ya Usonary dwodends inciadimg i alied aeadends 1 s EHTE
b Criahfisd dradend iclsding guadfied drdends fom Forim B304
et o Scheris & RN
iahfied dridends from Scheduwles K-1 ae included o lime 9b

Link to state tax
refund worksheet.’

L Enter directly.

| Linkto Sch C or
Sch C-EZ .2

Link to Sch D,
I~ page 1.

Link to new Form
~ T099R.

| Link to new Form
1099R.

I~ Link to Sch E,
page 1.

— Link to new Form
1099-G.

Link to new Form

LIG yOLU fesmaXe il |aEl ir Ar Bi - HE [ & Tax nelund
=i if e ST T leduciad sigie aE s 1sfead
o TR IO LR 4 v vwe s tv b bos s mm o w g o wm . e
10 Tasable refnds, credils, or o®sels of slale and loca {ax /
R L R e O e S m—
10 REET PRCEI i i ek b e b e e A b B R b e s .| R
17 EIPSINEES INCOME B (KI55] 4o v s er e o e s e e s s bne e cemame e e bnmnnnae BT <
13 Copnad guin or Jo88) oiciiiiavisisnniiiiissist hadule D not required T | EGER
U G oab e DERRGR) o s w0 e . Form 4584 ooy O | S
15a IRA destmbuio Tol
b Taxable amow] .o ivvciborbnssns gk i rollovar O and 730 1] T
1ba FPensions and SAniBEE. . o oo i ceaaanaasaissssssnssns lof& \
b Tazable amourl vad e waw e e sss s LHECK I @Y BMOUME WEFE af _ -~
i7T  Renial read eslale, myalties, patnerships coaporations, thasts, sl .| R
S e R R R S R
1% Unsmiploymer] compensalion . . ccccccsasrsrssipsonasssnnss
Repaverant of 2006 unamplovmes] car e Eal0n . _ _ |
Ma Social securdy BamafiE . « oo 6o e nme e menssisne s ,
B Tanable miOui] « s o e sibesbosssesi s dnssebss o [ LI BT
¥ Caker income \
Type. I - ........ oot | T Y

1040 wkt 1.

! List state refund only if taxpayer itemized deductions (on Schedule A) last year
and taxes were reduced because of deductions.

2 For taxpayers with Form 1099-MISC with nonemployee income, link from line
12 to Sch C-EZ and then link to Form 1099-MISC from line 1. Entering the
information this way will automatically calculate self-employment tax.

Link for appropriate
form, worksheet,
or scratchpad.

Use Add Form
feature to complete
Form 2555 or
Form 2555E2Z, if
applicable.
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Form W-2 Instructions

UsS .7 Wags ahd Tax Statemedil

THak W Sl W i T L S 1 5600

Crack i Bl W2 & Fondyilen, skl oF Sogessi s nod 30 B 6 s e

Creciod Brim i the tanpaper's addvess shownonthe 2 on

[ [ES—— 6 MATHIS DRIV (i i
[ Check i enployer wyao comached fo wenty W2 (Bans product ondy) Employer phone: | [
D creeh 1o bakes calcusatons off of ines 5. 4, S, and 6

Cregk jo bake carustons off of ine 10, male wages

a Corircl rumier [ Comertsdwi w-2c1 [ void: [

s Empiover - [ - Y lor SUbWD - 1 Wagss, tiga, =tc 2 Federsl bas sk
Moo code. —

& Erpiiyer's (e 3 Soced aaiay 4 ol sacpily
=S o0 ek
Ermpinyer's care of name, Lise % 107 cans of N E—
|
Empiuyer's nicrnEs & Machoara i Wi e
e s e i ey | Aragel S rdtrnints
Empropars Do cods, oy, & slas -

I Social secunky lips ] Adacsed bos

d Empoyee's socal secuty urker  EETREERIOES | IEEEENDE [ ]

& Empinyes's name and nddress §  AfvanceHC 18 Dependent cone
paymeri bensiis

T Empioses's addreas and Do code [ O] [ D)

ST
1r <‘ods  Amout ¥ - e LL AR - LiunStes Tov
I N B o pis Ty Biraund Forn 2261
T I BN .
I BN W usERRe e 0 O
I BN B coviodon o - IE |
= L [0.] O
13 Zshdory [estrememn Trird party
] pian Rich P AR = Ralroad, T = T a=11 [ER
O d H rrs R oo R
S inaxiurtions beelovs for stedcbory smployes os snd lns 16
15 S2ale Salm Doumber |16 5 wagss (1T Staleiar | 1BLo0 wages (18 Locaitsx |3 Local nams

Note: If the employer’s address is Canadian, enter as much as
possible in the city field, enter a period(.) in the state field, and use
estimate function in the Zip field to get the red out. You may need
to abbreviate some information so that it will all fit in the city field.
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Tax Tip: If there is more than one
Form W-2, select the Copy W-2 tab.

Compare this address to Form W-2
address. If same, check second
box. If different, check third box and
enter address exactly as it appears
on Form W-2.

If boxes 3, 4, 5, and 6 do not match
taxpayer’s copy of Form W-2, check
fifth box and enter data exactly as it
appears on Form W-2.

Review box 2 and box 17 to ensure
tax withheld was entered and is
correct.

Form W-2 ALERT!

IRS requires that information on
electronically filed Form(s) W-2
match the printed Form(s) W-2
exactly.

A taxpayer with multiple
Forms W-2 could possibly have
a different address on several, if
not all, of the Forms W-2.

Check them carefully; the
change must be made on every
Form W-2 that is different than
the current address.

IMPORTANT!

The most current address
entered in MAIN INFO will
not be affected and will remain
the current addressfor the
taxpayer (s).



Name will be
red when it is
first entered on

Sch B. Once an —

entry is made on
line 1b, the red
will disappear.

—
L
Link to Interest— | i
Stmt-Schedule B, !

line 1b interest
income.

How to Enter Unreported Tips

-
Bl | aovis cnam man e w0 =
gl Sl Ofv Si-kfe | D]
- :
Y it i i 1p L :
A - Y T
+ s rre - il Sevmrip Ta = g e d Tip lus s b
1) 1
. - EEIEELL =
1 3
| -
: ; —
:
K
] T 1 ] ] #
' . —r
5 : —
1]
i
- 1 ]
1 i E N iN.0Sh.]
1 L]
. LT
i O N
-
i
" b dewie 1F Uk Beliedule of llmeperisd Uiy oo I b
RIS | FRANGLES ] IR
| = i 8] Fis LTINS e ]
il hemew i 0 S 8l dr el ekl (M N (K} -

How to Enter Unreported Tips:

Link to Form 4137 from line 7 or Line 59 of Form 1040. Form 4137, line 1 will calculate automatically as
you enter figures in lines 3 and 4. Reported tips from Form W-2, box 7, will appear on line 2. Allocated tips
in box 8 of Form W-2 will carry over to line 3 of Form 4137. The employer name will automatically appear
at the top of Form 4137.

If the taxpayer has unreported tips, you may need to override a few entries on Form 4137. Use override
function on the Employer's Name and enter it if it does not appear automatically. If the taxpayer has a tip
log that shows a different amount than his or her allocated tips, press F8 to override line 3 and enter the
actual amount received.

If the taxpayer has no allocated tips, then the amount of unreported tips can be entered directly on

line 3. If, in any month, less than $20 in tips were received and not reported to the employer, enter the
amount on line 4. If the correct occupation doesn’t carry from the Main Information Sheet, press F8 in the
Occupation block and enter it.

Unreported tips will display on line 7 of Form 1040. In TaxWise®, Form 4137 figures the employee portion
(7.65%) of social security and Medicare taxes; these will display on line 59.

Schedule B — Interest

HE Eehve-bie W Baminel and Uil noj Do p Fon

T L roe = EESEEEE -

T

I Slem Bnincid sssigages
- i

L

=] L

Lwwmia

Do not make entry directly on line 1b; link to the worksheet.
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Interest Statement for Schedule B, Line 1b Interest Received

US Schedule B Interest Aecelved 2006

= ad|
e A MmoLre TS0 |+ Aot

Enter name of payer, abbreviate as \ / /

needed to fit on line (approximately Enter amount from  Enter from Form Enter amount Enter amount
20 characters). Do not use Form 1099-INT, 1099-INT, box 8 from Form from Form
punctuation. box 1 or box 3. Enter from Form 1099-INT, box 2. 1099-INT, box 4.

Amount column includes tax- 1099-INT, box 9

exempt interest (listed again in
NAEOB column and PAB amount).

Note: Use only 1 interest statement to record all interest/dividend income.

Additional Interest, NAEOB and State Adjustments

TSJ: Annotating who received interest is important for state tax purposes.

State Adjustment: IMPORTANT—When a state return has been selected on the Main Information Screen, the entries
are transferred directly to the state return. If state tax law treats the interest differently, an adjustment has to be made
in the State adjust column.

Example 1: Interest from U.S. government HH bond is fully taxable on the federal return. If this interest is not taxable on
the state return, an adjustment has to be made by entering a “-” in the State adjust +/- column followed by the amount in
the State adjust column. This action will adjust the entry in the state return.

NAEOB column enter:
N — Nominee interest—Interest transferred to another person
A — Accrued interest—Interest paid to seller at time of purchase
E — Federal tax exempt interest
O — OID — Generally not used since most interest reported on Form 1099 OID is fully taxable and should be
entered as ordinary interest.
B — Amortized bond premium—See IRS Publication 1212 for more detail.

Example 2: Municipal bond interest from the taxpayer’s state is tax exempt for both the federal and state return. An “E”
entered in the NAEOB column will result in the interest showing as tax exempt in both the federal and state return. No
entry is needed in the State adjust column.

Example 3: Municipal bond interest from a state other than the taxpayer’s state is tax exempt for the federal return but is
taxable on the state return. Entering an “E” in the NAEOB column will show the entry as tax exempt for both the federal
and state returns; therefore, an adjustment has to be made in the State adjust column. Enter a “+” in the State adjust +/-
column followed by the amount in the State adjust column. This action will adjust the entry in the state return.

TAXTIP: Always fill in the additional interest form as though there is only a federal return. This entry is transferred
directly to the state return. Then, ask the question, “Is the interest treated differently on the state return?” If the
interest is treated differently, adjust by entering the appropriate +/- and amount in the State adjust column.
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Schedule B-Ordinary Dividends

Part Il Ordinary Dividends

& Payer. Ifthe payeris a brokerage firm, list the firm's name as the payer

Sumount

>
b
L
d
-]
f
aq
h
B |
et
= The qualfied dividends from Forms 2214 transfer to Bne i. H vou are using fhe

direitend slatement, check hare D AHD manualky enter in BOTH the ardinary
dividends column AND the quabfied dividends column:  [|EE for the
taxpayerand || for the spouss on the statement. List the payer
&% Form BE14.

#+ The dividendz from Schedules K-1 tranzferio line L. ¥ you are using the dividend
stafement, checkhere [ AND manually enter: [N for the taxpayer

Hominee disirbutioms (M) . o o o i i e e e e e e e e e eeaa e

& Addthe amounts on line 5.,

Note: Do not make entries directly on line 5a; link to the worksheet.

Link to Dividend
— Stmt-Schedule B,
line 5 Dividend Income.
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Dividend Statement for Schedule B, Line 5 Dividend Income

Us Sehedule B Ciwldend Inceme Fytlid

|
B
|
E
|
i
|
|
| | i
Enter amount Enter amount from Enter amoun Enter amount
from Form 1099- Form 1099-DIV, box  from Form 1 099- from Form 1099-
Enter name of DIV, box 1b. 2a. This amount will DIV, line 2b. DIV, box 4.
payer, abbreviate as automatically flow to
needed to fit on line. Sch D, Line 13. Type the amount of exempt interest
Enter amount dividends received from a regulated
Enter amount from Form 1099-  jnyestment company (mutual fund).
from Form 1099- DIV, line 2d. Exempt interest/dividends are not
DIV, box 1a. shown on Form 1099-DIV or Form

1099-INT. Instead taxpayers receive
a notice from the fund telling them
the amount of exempt interest
dividends they received.

Additional Dividends Entries

TAXTIP: Note that the procedure for entering tax exempt interest dividends on the Dividend Stmt Dividend Income form
does not require an entry in the Ordinary Dividends column. Tax exempt dividends are entered once in the Tax Exempt
column. This is different from the procedure used on the Interest Stmt Interest Income form where the first Amount column
includes tax-exempt interest, and then the tax-exempt interest portion is listed again in the NAEOB column.

State adjustment: When a state return has been selected on the Main Information Screen, entries made in the Additional
Dividends form will be treated the same on the state return. If state tax law treats the dividend differently, an adjustment
has to be made in the State adj column.

Example 1: Enter dividends from direct federal government obligations which are fully taxable on the federal return but
tax exempt on the state return. Entering the dividend in the Amount column will result in the dividend showing up as
taxable on both the federal and state returns. Therefore an adjustment has to be made in the State adj column by entering
a “” and the amount. This will result in the dividend showing up as tax exempt on the state return.

TAXTIP: Always fill in the additional dividend form as though there is only a federal return. This entry is
transferred directly to the state return. Then, ask the question, “Is the dividend treated differently on the state
return?” If yes, adjust by entering the appropriate +/- and amount in the State adj column.
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Schedule C-EZ Business Income

U5 Schedule CEZ Biet Profit from Busipness L UE
THiz Eaizinmss ar prolesseon 15 owned by INE 1 TAABAYET L) SOOLES
e T o EEEEEENEE

Genaral Inlonmation

o meary e thils ferm

=% = Had business axpentes of $5 000 >3 = Had mo employess dunng the yeu
of ess [ = A not reguired 1o fle Fosm 4562,
i = Llde the cash accourting method amil Depeciation and Amoization,
you = [iid not have an imventory &l sny you foe fhes busness Sas -—
{at during 15 ydar Sehadule ©, link T3, msfructions
= [d ot Bawve a net loss from this = [ not dedusct expenses lor
busIREss uEIne=s uss of your home
= Had omly ore bysmess as sdhar = [io not have priar year unaliosmd
u zols propnator ar statutory panshe actmly lassed from
efmployes this business
& Frncipal husiness of praleasion, mcleding poduc or Serdce B Business code <— |

L  Business name W rnn separate husinegss name. leave hlank

D Employer ID sumiber (EiM)

B <

E Business addeess inchuding swte or room rumbsy

Mot requived if 1he same a6 1he tax retumn address [T
.. N . .

Lip code, cily ortovwn, and stalte --......

Pai Iz Fhigue Your Het Prof

1  Gross receipta Hthis incoma was repated to you on Fosm W2 and the
“Etatutory emphoyes” box on hal form was checked, check here L .., .,

# Tofal pepenses H more than 85 000, use Schedule © .

3 Naetprafit.  Hiess then 06, you MUST use Schadule © .. .cvviviiirirnannna

i tan L

Par 1: Information an ¥Yem Yehicle

Lomplie thes pad oty  you @ cloming wehicle espenses

/
N

4  When did you place your wehicle in sansce Tor busmess puposes? (MEVDOUYYYY) . _

5  ©CH the tatal numbaer of mileg you drove your sefucle dunng tba year, erder the number af
s yod waed your vehicke fod

a Buzipezz TR b Commuting  [TE e aher E <« |
Buziness miles & ihe slandard milgage 1sle of _.-.
nclude {his ameunt with any dber expanses you list on e 2 above .. [ | Vo2 | Mo
o Do wou Lo your gpouvse) have anothes sehicle gvailabis or pesgonEl UEEY s s ssasaanaa D D
T Was your vehicle avadable for use during ofEduty BOURSE? « v cvienriinrsransanessa| 0| O
Ba Do you have madence bo suppodt yoir deducfion? .. cooccecnsissadisrrsssnssss D D
b N TYey, (5108 e BENCE WA - o i i s st b e E s b e a s s bbb S s e e s D D

Sch C-EZ can be
— used only if these

Statements are true.

Note: Only one

Sch C-EZ is allowed

per return.

To find appropriate

— code, go to
TaxWise® Help and
select Business
Codes.

—— If taxpayer does not
have an EIN, leave
blank.

If taxpayer has
Form 1099-MISC
for nonemployee
compensation, link
and select New
Miscellaneous
Income from Form
1099-MISC.

™ Can link to a scratch
pad to accumulate
expenses.

Once net profit is
calculated, TaxWise®
will automatically
complete Sch SE.

—— If mileage is
calculated, you
must manually add
the expense to the
amount on line 2.

Any Form 1099-MISC with nonemployee compensation (box 7) must be entered
on line 1 by linking to Form 1099-MISC.
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Schedule D - Capital Gains And Losses

% Safuedale 01 [ E T [TH&,
(LRI I m
Fam |, Bhsmayme Caphial Gales gud | ssmed  Smaps ald (e Toan o | e
1 L] L] L] . 5] . i 4
it LD | L 1 i
i pIEgEY szmend Fere [
Link to New . = = = - - e
P . — = =1 - [ ]
Capital Gain —
worksheet I | | i
I | | = I
Y | | IE
Tatil alwait diiiin nailes T

fuin 4 BraELiE
[} [TLELT e b T ]

! Aeb sheil mewy caphial nale vy feorms

Fam It oo mmim Caghial Saies aad Losss  Pesen Held Wais Than Daie Tea

*J e i i e s bide @
1 =N O he FalaE g i jadiBal Jandl

Note: Never enter directly to Schedule D. Link to the Capital Gain or Loss Worksheet.

Schedule D - Capital Gain or Loss Worksheet

Form 1099-B

box 2

Form 1099-B

box 1a

Form 1099-B, ——— B E—
line 5 or other - e
description as i LT}

provided
taxpayer

If not stated on
brokerage statement,

taxpayer

provide basis. If cost
basis is zero (such
as demutualization),
go back to Sch D

% Setiedule 11 aptinl aln of | s e oo ms)| & oo e st

i

[ 4] [E]]
Dalw =l

il ¥

T
[
i

by the -'-- -.|-' l_l' of [ ';'.I" i

"
<<
<
- ES— |
=

==
i
[ —
will need to —
1
—
=i

and use the estimate /

function key to delete Use “various” for mutual funds. When using various for multiple short-term

red on cost basis. transactions, the S/L column must be overridden and an S entered.

Note 1:
Note 2:
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Use INHERIT for inherited stock.

For withholding on a Form
1099-B, enter on the Dividend Stmt for Schedule B.



1099-R Pension and Annuity Income

Complete TaxWise® version of
1099-R using information from
taxpayer’s Form 1099-R or Form
RRB-1099-R. Make sure the paper
and electronic versions match.

No amount is entered if Simplified
General Rule is used.

« Check if Code 3 is in box 7—person
on disability but under retirement
age. This makes the amount go to
Wages, line 7 on Form 1040, rather
than the pension line.

With Form 1099-R selected,
link to Help screen to bring up
1099-R instructions. Scroll to and

["ER [E DR Dintrilamiomns feorm Profit-Sharing, Beteament Plne, IR, eic,
Thip 1088-A m for the [ Texpaver [ Spowme

0 coneci if ka1 058-F b= harcswriten, alevea, of appeies ok bo be o e 1099-R O comected

Pavee'zs X [ -- F9 for Sub 10205 1 GrogE (RRE e T) Teaxalils sl noft

Homne coce (D T et minexd O

Payer's o 7 Taxsbls smounl TiAui desh itwdisr |

e T T I () S R < :

Faypes"s care of name. U== % for core ol

T | O Cocisigsninion2 | 4 Fedenlin witteld

Paver's acdress [ 0] T

Paves"s Iip code, cly, il sels 5§ Empliyas i Mad unraakTad

I B W | cowkdno apprecialion n

rEursncE prerhiome Employer's maciaten

Pt s oo ety oo NN | I e

Fscipient's riams P Codes IR sSERy | 8 Ciher R =

[CRCPATER SAMPLE. .- ... ] & soeie . [0 N

RacipeerE s sk

o MATHIS DRIVE - e S e e W
#a Pecemiags of Sobal Bl Tolss enpioyes

Ervound riamkssr | sponad) il ik dioan conbi s

s T e - R

Sad F1 Haln o ihe stals 0 Slahe Tace 11 Shale and shale D oo 12 Saela Chalrbifan

retm for uzer of Meae R |

baxss

Webrsctions eary by sate BN | W e |

Cresck if appes

Ba | D 13 Localtax 14 Locslly fihe 15 Locs deditdion

Bax 2 O o e E—

Box 3 e a

Poosdreerert . 1| N | - —

select applicable state for state
instructions on use of boxes 1, 2,

Form 1099 Alert

IRS requires that information on electronically filed Form(s) 1099 match the

printed Form(s) 1099.

and 3 and Railroad Retirement.
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1099-R Exclusion Worksheet

Eweiusbom Worksheet

Amourd rolled over
Excludable amourt due 1o 8 tax-free exchange; &5 caloulated
in & previous year, or by e, i specificaly tex-exempt
If thez diztnbudion iz from a fraditional, SEP, or SIMPLE IR4A and sywou
evar made nondecductide IRA contributions, check . . ... ... .. ...
it thiz iz & conversion from a tradtional FA to & Roth IRA, check .. ..
I FART of this distrioution was converied 1o a Roth IR,

enter the amount comverted ... ... ... |_

Simplified General Rule

4 Mumbter of marihs Tor swhich peaments were receiedthisvesar .. ... ..

Cost i the plan at the annuiy starding date (RRBline3) oo ... _.
Check age of primary annuitant & snnuity starting dete
[ 55 and under =560
Oee-ro [ 71 and cider
[ check if the snnuity starting date is after 11481 935
L creck if the annuity stading dale is afer 12814957 and
thiz iz a joint and survivor annuty. Use fable below.
Cheech combined ages of anmutants ot snnuity staring date
[ 110 and under CJ111.120 121130
O 131140 1141 or more
Exclusion permonthi, . ... ... -

I the annully starfed after 1986, ener the amounl recovered tax
fresinprior WE8ars . . .. .. ... ... iie i e eaaaaaa
e L
Riamaining cost in the pension or annuity
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This worksheet is used to

recover the taxpayer’s original
contributions. The employee
contributions are shown in box 5
or box 9b on Form 1099-R or
Form 1099-RRB-1099-R. For CSA
Form 1099-R use the original
contribution box.

Taxpayer must have documentation
of the recovered tax-free amount
or last year’s tax return.



Railroad Retirement, Civil Service, and
Social Security Benefits

Form RRB-1099-R—Tier 2 (Green form) Non-Social Security Equivalent Benefits (NSSEB)—
NSSEB includes all Tier 1 and Tier 2 Railroad Benefits not included on Form RRB-1099. It should be
treated the same as any other qualified employee retirement plan.

Enter RRB 1099-R data on TaxWise® Form 1099-R as follows:

Box From RRB-1099-R To TaxWise®

3 | Employee Contributions 1099-R box 9b and line 1 of Simplified General Rule section
7 | Gross Distribution 1099-R box 1

9 | Federal Income Tax Withheld | 1099-R box 4

12 [ Medicare Premium Total Sch A—Detail—if itemizing deductions

Complete TaxWise® Form 1099-R as follows:
Click in box to the right of box 1—“Taxable amount not determined”
A distribution Code (box 7) is not required for NSSEB (Use estimate function to remove red

from box 7)

Complete Simplified General Rule section, if applicable
“X” the Railroad retirement box to the left of block 13 for railroad pensions that qualify for

subtraction on state returns.

CSA Form 1099-R—Civil Service Retirement Benefits—The Office of Personnel Management
issues CSA Form 1099-R for annuities paid or CSF Form 1099-R for survivor annuities paid. These
forms do not have box numbers like other Forms 1099-R. Refer to the table below for proper
treatment of the amounts reported on CSA or CSF Form 1099-R.

CSA Form 1099-R

TaxWise® Entries

Original Contributions

1099-R box 9b and line 1 of Simplified General Rule section

Gross Annuity Amount

1099-R box 1

Federal Income Tax Withheld

1099-R box 4

Health Insurance Premium

Sch A—Detail—if itemizing deductions

State Tax Withheld

1099-R box 10

Form RRB-1099—Tier 1 (Blue form) Social Security Equivalent Benefits (SSEB)—Treat the
benefits reported on this form just like the information reported on SSA Form 1099.

Note: If there is any amount in box 7, 8, or 9 (benefits for previous year), refer to paid preparer.

SSA Form 1099—Social Security Benefit Statement—The Social Security Administration issues
SSA Form 1099 to report benefits paid. Use the following procedures for entering this information into
TaxWise®:

From Form 1040, line 20, link to 1040 WKkt 1

e Scroll to Social Security and Railroad Tier 1 Benefits section
e “Social Security Received This Year"—Enter SSA Form 1099 box 5 amount or RRB Form 1099
box 5 amount

e  “Medicare to Schedule A—Enter SSA Form 1099 Medical Premium amount or RRB Form 1099

box 11 amount

e “Federal Tax Withheld”—Enter SSA Form 1099 box 6 amount or RRB Form 1099 box 10 amount

61




62

1099-R entry variations

A. Example 1 (most common)—An amount is entered in box 1, box 2a is blank
or the same amount as box 1, the distribution code in box 7 is [7] and nothing is
entered in boxes 5 or 9b.

e The amount in box 1 is fully taxable. TaxWise® will transfer the amount in
box 1 to Form 1040 page 1, line 16b. Nothing has to be entered in box 2;
use the estimate function to remove red.

B. Example 2—An amount is entered in box 1, box 2a is blank, the distribution
code is [7] and an amount is entered in box 9b.

* The Simplified General Rule will have to be completed to determine the
amount in box 9b that will be tax free. TaxWise® will automatically deduct
this amount from amount in box 1 and enter the result on 1040 page 1, line
16b.

* Do not make an entry to Box 2 of form 1099R.

C. Example 3—An amount is entered in box 1 and the taxable amount (other
than zero) is entered in box 2a with a distribution code of [7]. There may or may
not be an entry in box 5. Generally, the amount in box 2a is [box 1 minus the
amount in box 5].

* The payer has made things easy by providing the taxable amount.
TaxWise® will enter the taxable amount on 1040 page 1, line 16b.

D. Example 4—An amount is entered in box 1, box 2a is blank or zero, an
amount is in box 5 and distribution code of [7].

* Generally, the amount in box 5 should be nontaxable and therefore should
be subtracted from line 1 and the result entered on Form 1040 page 1,
line 16b. The tax preparer must ascertain from the taxpayer what amount
should be nontaxable. In the TaxWise® 1099R form, enter the tax exempt
amount on line 2 of the Exclusion Worksheet. (The Exclusion Worksheet
is located just below the primary 1099R form.) TaxWise® will subtract the
amount from line 1 and enter the result on 1040 page 1, line 16b.

Note: If zero is entered in box 2 of TaxWise® 1099R, the box will become red
and lines 1 and 2 of the Exclusion Worksheet will become red. This indicates
that there is a required entry in the exclusion worksheet. Enter the tax exempt
amount on line 2 of the Exclusion Worksheet. TaxWise® will subtract this amount
from line 1 and enter the amount on Form 1040 page 1, line 16b. Then the red on
line 2 and in the Exclusion Worksheet will disappear.



Schedule E-Rental Income and Loss
FOR MILITARY ONLY

S Sohimadule £ ‘\.lqu-llll.lulu Incums == | san SR
Fam b lscanis ol Loss Fiom Remial Real Eeiae sl Rogolies
Naiw; | yog e n e . {irniTag . e = Fealaim Hempr farrm 1pris

T LR m P dl Ti [age ¥
' ]

i I il [RLL]

Al EEEEEEseeeessmann O I W
Elaaaaann e L 1 W

B e L @ =
SR e i i L et i W .
Py o - E-H Enter rent received.
. 1 ol W | o Bt c|O|D0 /
PFiajpsrsas
i . y Vits If Form 1099-MISC received
it for rental income, link to New
yole . Miscellaneous Income from
) Form 1099-MISC.

1 1 Use Sch E to report rental income
only when taxpayer is not in the
business of renting property.
Use separate columns for each
rental property.

Erpomnss

3 Sdwit — N N -

! i o  o.N &

: ; ATRT [ { < Can deduct hazard insurance
il i i ol | | (not homeowners) as reported on
15 M HPH | I Form 1098.

i ’ . -y - O § 0]

i L o 5

(H 1 5 1

EEE

16 i =ai |

7 Luid [— o  o.§ o}

n |

jim——————————51 . EE- Most common entries:
I - - [ < e homeowners association fee
e —— " .
. — * telephone bills
a | |
L___a§ . @]
19 A b I coo-. Y T SR s
H s i . BT B
| T i T 1 il ¥ i 1
| —— — 4+ Linkto Form 4562
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Form 1040 — Adjustments To Income

Adjustmenis o Income

To complete this

section:
73 Educstor expenses _ < Link to Form 1040
2 Cartsin business axpenses of r»arser-.rsl‘a qualified performing arlists, ' wkt 2
and fee-based gowernment officials. Form 2106 or 2106-EZ o) Link to Form 3903.
25 Heabh savings accouni deduction. Form BEB30 -= //
26 Moving expense Form 3503 .| IR
27 One-half of seif-employment tme R . _I Link to Alimony
i | Sallemployed SEP, SIMPLE, and qualifsd pisns _ paid wkt.
M Sall-employed heskh insurance dedoction y o
3  Penaly on early withdrawal of savings . O] Link to Form 1040
M 'ﬁ'lmr :.r.r!m:l — IRA wkt (see Note)
Recipients SSH. R =nd amount |_ _ /
32 IRA deduction _ . . 00 o ,
31 Studenf loan interesd :Ir-ﬂl.lrllnr _: < Link to Form 1040
3 Tufion and fess deduction ) o _\ wkt2.
35 [Domestic procuction activibes :Iecu'tm l'-|: m 35-[I_-: . O ~ Link to Form 1040
Diher:  Reforestalion [ O.H WKi2.
Sisb-pay (Trade Acl) . FEFiH L _
Jury duty pay tumed in to your nn'r-l:-';ﬂ' 00
S04 (e} B pension plan I ol
Clean-tusl vedicies -
PP - -}
Form 2555, five 48 1
Archer MSA deduction. Form 8853 [ ol
i r Rttt - I
3 Total adjustments I_
3T AURTS] QOB EMCOIE . . . . . . . oo oo e e m e m e m e [ 114,

Note: Age must be less than 702; if MFS, cannot have lived together any time
during the year.
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Form 1040, Page 2 — Deductions

US a0 200

Page 2

Mame [VANESSL L FEANELLIN 7 cEN _

Tanalle mcome amil Tax

B Amount from line 37 (adjusted gross incame). .. .. - —— -
1 a Taxpayer D ES or oldar Eibrd JF\:L ] u ES ar n|l1rll n Fllnn
Totel hoaws chackad . . . oo i it r b E e

i you am martied §ling separstely ard your spouse lemizes deduc rm.. ar

fou are @ duakstaius aben, check hems BrFd neas R

10 Hemlzed deductlons e stamilard deductisn. i you nlr\-rl 10 Eamese

-

1
.0a
dedkichions eeen thoygh 1he slandand deduction 13 Beger, check et ;.0 00 I:]
O

Il you ware or are & resident of Pusrto Rice and ae-escliiding Pusro Rico

Income, af you & excluding ecome on Farm 4567, check besr [seciion 233) .
A1 - Babhrad s d roum B R o oavin o 8 i en 6 e B e
8 Niee 35 iz over §102875, mamail Mo sepearaledy, $150 500, singles; §18A 5= LK

el of hocisphold, $255 050 maensd fng joinlly or guelfyieg sidosser], 15

gxeFnphon amounl & educed I sisng o 8 persen digplaced by Bumcans

[t nng was prowvided, see inslhchiong  Oibssrsige, mulliply $3,300 by fhe ol

nFnber of eesmphons oh e Bl .o cissisasisnsi s e m s E e E s s
L T | LR Sy Sy S Sy (S
M Taw. From .. ﬂ the bz table or sihiédils D Foties BEES |

E Schedule D Tax Woikihee| D Schmstile J

I Fareagn warned ircome fas workehest . . .

Chech if amy tax is from: [ Formie) 8814 O femearz.. .. .|
I

Edducation credd necaploms amount .« oo oo crssssassionisns
45 Alwrnathes mindmom tax. AHech FormB281 . L. ci it e e
A8 A Bram A il B8 R e e bR e R e F R E S E e e
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to Sch A ltemized
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Schedule A —

ltemized Deductions

s Schedule &

Bemizded Deductioms

QEGTR airach L rANKL D

it

Madical and Bantal Expansss

1  Unnémbiesed medical and S&nls Expsisds .o coaa
2 Amouni froen Form 1040, bee 38, .. .. 4 3
Y oivhdimply o 2 by VAW oc i csssisanriannrias
i SubtractilineAfom a1 , ..., H

Link to Itemized Detail sheet
from Sch A line 1 for breakout
of medical expenses and
contributions to charity.

Tanes fou Fald

5 Slale and kol laged
inhll:ﬂll\.ll-t MYAPC
hn'-onl'ﬂ ales fa

-}

5 Foul sobaly Tk remainder Som Fom B89, oo | NER <

Rual estale fan remaindes from |

part rantal workshests o ... T

Flgal eulse laxss on you peincipal meidence, mol |

pabed WhOVE oo aesnan e b i i R . IR

Dther real estale laxes you paid, ral sted |

plcewremmnistairelom . ... . e _ _
T Parsonal property tar remandar from business [

werhic e womeheat . . o0« HerpH Hord I_

Fersonal prpery taxes, notl ksted above ... ... | R
H B her |ExES

Tyve I — ==
¥ Add bnes SikvoughE ... ... : .

Jmnily oré box can be cheched

Reduce by rebate of current
tax year property taxes (for
rebate on earlier year, add
to Form 1040, line 21 if
deduction originally reduced
tax).

Intwrast Yon Pald

Enter amount from Form

1098, box 1 (and box 2, if

10 Home motgags inferest remamder from Form 8520 | HNERL | applicable)
Home mafgage inl=est remamider imm pari reedal / ’
wireshesis .. a A e . .
Foem B396 crudit, |.i|-|.-I| WD e e _/ Points from refinanced
Homa mofgags inleest and poinds fom Fomm |Fb- mortgage must be spread
R E  UUSINTRERREI 0 || 0 over life of mortgage unless
11 Home mongags inlseet pol fepoded ar Forn 1083 used, Some fo reque/ (see
f omid Lo 1-'..l||.l:--1u1.:| . show 1k person’s name, 1D rumbse Publication 17, Points).
and address
reclrickials name ... e
I nigmbes L., AL At i ol o - _
Addrass .. __
AU v s0 s onnsse I ———— . 00 o] Loan origination fee from
12  Faints not l.-|'|rr'-.'-'.l on Foarm e i e S LM B < closing statement can be
13 Invesiment interest. Afach Form 4352, @mguisd v o s oo a0 NN entered here if not included
14 Add e 10 though £3 L. " : : ; " ' AR |_ as points in line 10.
Gaifts: 10 Charity
15 Tolsl giks by cazh ar check . . R — O]
1k ther inan Dy cash of Chack i i R ol " e
I Camyoves Inom pror YE8 ..o s ccsissssnasasss sa =
18 Add e 16 through 17 - . - ik - . A LS sl
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Schedule A - Itemized Deductions (cont)

Camuaty amid Theh | essss
14 asuafty ar thaft jossdes] Stach FoemdbEd @ .o isiomrmdbms s rdmnms _ MILITARY ONLY
Jok Expenses amid Mest Ollvs) Miscellameows Dediscions | I’}’gﬁ%iggg22106 or
M Unpmrniberssd @mplises @epeesas-- job 1
pr [ C.}
O
BV Tax prepwsten | E—
¥ Cnhe I RSt WA
il Link to misc
| < deductions Sch A
e | | line 22.
g W b e R — ———— | Linkto misc
—— tions Sch A
E—r deduc
¥Y A s 0M00EH 2T . eiiiieeneiiosasiniossosseseio || line 22.
B Bmau Mo Foim I8 83 ..o asrenosens- | MR ;
25 Multioly [ine 24 by 2% § O
M Subiraci lies 25 from fiea 2 w1 haiimdin siea e o TR
Ceilis Miscalaneows Daductisns
LRI TR T S | | R Not subject to 2%
! of AGI
O I  Work-related
expenses for
|_ disabled
e Gambling loss to
extent of winnings

Nondeductable items:

Medical: cosmetic surgery; funeral/burial; long-term care (link to Help for limits); nonprescription
drugs; weight loss program not prescribed; diet food

Taxes: fees/licenses (drivers, marriage, dog); sales tax; assessments for improvements that increase
property value

Contributions: political; country club/fraternal lodge; raffle, bingo or lottery tickets; tuition; value of
time/services; gifts to lobby groups; civic leagues, social clubs; labor unions.

Miscellaneous: commuting; home repair; rent; loss from sale of home; personal legal expenses;
lost/misplaced cash or property; drugs (after prescription); fines/penalties.
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Itemized Deductions Detail Worksheet

15 Schedule A Inemised Deduction Deail Waerkshee 210G
RRURN iEssh L FRasRLI S5 RN
F you resasd el woekgheate. F5oon e goaiomnel vnik s 2 FErg BAC! wagory balms

Madical Evpsnsas  Frescriplion madicings, [sgally obtarsd drage, meuin, doctors, dendisls,
nurses, eyeglasses, health insurance premiums, tanspodaion for medical
tremimen, ard nonprescoplion maedical supphns; such as crdches Do oot
lisd arvy amouns paed with pre-tan dellars or reimbursed by mguance, HSA, I5A

Medical roles: [JE = :E

Indurance peEmiurms pard ol MladicarE o 1080 woik s et
pre-fas] healih, destal cenCaEn Hemander hom sk ehes]s
Uit amounis dsal on Foem B Seitemployeid FEaTh insunancs
|-u|.-\.-|-|'-'......._ |.-u.|.|-|r-r,.....|_
e —— ST —— | 000 |
Chysdified long e cam coniracis
g Shill F1 Hulg for fomad Satl.amployed long farm care

Taspaye ... | NN Taspayer ... .. E—
[

B ey ee R B oo -

et mediz ol gaperdes
[
E

i G WD Ehests PR

IIﬂII I H

Tiral

Conmibutions ts Charlty I cormnbutions sxcesd 2 ol the A5l — ixt mach
cowinbustem in thae propss category belme @S0 %, oicl Clirarsice
the oriy zon mowred v cash and sthar than cash corgnbubons
il of $240 & mom muil be ecopiad

Comly Corivilvotisnm

Ehamabde mees nol mialed 10 Sumoans Ealima and nof remburssd |, - ¥ 14
Chantable mies miated 1o humcane Katring and nol smmbursed ... [ - 32

I
I
I
| From Scheebuies K0 .o auas
| F3 far addiiansl work slissl

| T e O

%% Limi Organizations Chantsede mites: [N

|| o Schedes Kol
|| - for addiional werkshonls .
;_ j £ PRCHE ot el K e b

her Than Cash Conmibsitions  Use Fore '.':' # thie potal is reme than 5500 R
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5. TaxWise®
Nonrefundable

Credits



Nonrefundable Credits

Monratunidalle Cindin
Link to new Form

1116 pg 1, Foreign
Tax Credit pg 1.

T Link to Form 2441,

A Foresgn bas credf. Fomm 1006, Aregered oouevsicisaniianiass
I8  Chisd and dependsd) care pedl Foemm 2dd)

1% Eldaily oo figabied credt. Schedule B ..

8 Educaben crédls. FammBBEI . ..oo..0s 1
51 Reliement saangd canlrbulions erédd. FoamB380 ... a0i.a. pg 1.

52 Residenizsl energy crediés. Fomm 5855 | T~ Link to new Sch R.
53  Chid lax credd. Alfach Foom B0 dveguired . ..o peeeivaniaas

54 Crodits fom , . O] Form B39 ] FormBe® ] FormBeem, ... \ ,

55  Other credite . [ Form 3800 ) Form BEON Link to new
OfFerm R - - Form 8863.

58 Tetal croddbie.  Add inos 7 thenughi B8 . i o b c i dmrsa s s ds i dnreds i Link to Form 8880.

57 Sobirac] ne S8 Som Bns BB .. o e s a e i n e e . e e s
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Form 2441 - Credit For Child And Dependent Care Expenses

L ER | Crwdlt bea Chilld andd epoapndent Care Lapanses 1HE

Blar

Part b Fersmm mr Dogankeaiens Wha Prosliled the Caes

e [VANESSA L TRANWLIN 58 BRSOt 1 1= 101111

fish  Cae prowders ihi Simet mides o 1D mumiber | iAo

num= Ciy. stale and Dip code 5N or EN el

e
Co R — =

A ———— Enr  Trpe Il

e
fos P O e ——"r
e

Todel ol s Ll | simoies <«
Parm il Craele b Childd el i paiadaiin Care Eojiaiine
2 Inmmetan shou saul fuslying parsenis)
To guably tBa persons muct hase shamd he cama heme st poe m A0S F yoes raceeed deganadant
carm bansfes fom your amg il pegs 2 of (i foom
Cimly list balow thoce svpanses not mactuded on page 2. Toisl nof escleded an page 2. | <
(] Cuinktying per=an’s name il Sooim fof CDunbfrd
ARCUmY FEpETEE]
Fusd name Laett o number i Dap below
]
® Qusified srpansas are Baos you moorsd ond AL in 2006
| Sl ol bne 2, $3000 ber T qualfemg person, o 85 000 for 2 & msie pereans
F oy cnmelefed Past B wmourd 2m ine 33 _ <
d Ty EmerEd P i i - P i % _
5 Fmaina I'I||l_| purlly, pour sprpse s sdmesd rcomes s aeleted ¥yt spiemie
wiwi o SAudeil pr diashlad gep B wpraahesl hakim &1 afbers.  amounl fom
B Emaleg) idlemaed 4, = 5, P b FFTEN i _

il Webim Form 10U lne 38 @ Fores TOMONR. e 3R ... . ... |_

Asvsiind apphcabile b e eyt o8 lese T ..., - . N I
ding pael, in AU, depardend ©§iH EEpefaEi i dil i § piise FE e

welar e afrdunt Tl hatad o i mee Dhal apgliad or hal g . !F
FA g 10 @egl@n thié cabculalioe of 1hée Ciail (oo Jesar Fial 95 s

il DOlier BECLIEY Euimial " PL _

Blutiply bree B by fhe decimal amoom on lise 8, phes priar yese smousis shesn sbow - | (T
Arnaunt rem Fomm 104, line 4B ires gnyg amban] on Foeen PO, Nee 4F, oo

Form 10888 liea 43, mmus any smount on Fomn 108088 ma &8 ..o ue., -
Cowalit tar child and depasidant expesses.  Sraie ol oe S b 00 oo

‘Wstkmhaei fur Incomse Considored Eaaned by Bisableid o Smdes Spouse

N you hws | quEdjng persan I yed hawe Tsnar man geaklying pemons

§250 ¥
N . . /

months spauze =m monits spause was 4

— miudend o gehled —— wludan o e wbled
- T g7
LAeeck f (he cae baied abhove ey e @ isabi=d mpoys= i ! 1 1 1 D

Important: Make sure the “DC”
column is checked for the applicable
dependent(s) on the Main Information
Sheet.

Follow the onscreen TaxWise®
instructions when the taxpayer has
more than two care providers.

Line 1 should be total paid for child
care.

Line 2 should be total paid minus any
dependent care benefits.

If more than 2 children with dependent
care expenses, link to New Qualifying
Form 2441, line 2 and complete all
fields for each qualifying child.

Line 3 should be total up to maximum
allowable minus any dependent care
benefit.

If spouse is disabled or full-time
student, enter the number of months.
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Form 2441 - Credit For Child And Dependent Care Expenses
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(Cont)

I S (k)
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Form 8863 — Education Credits

For both Hope and
lifetime learning credit,
enter qualified student’s
name, SSN, and qualified
expenses; software will
calculate the credit.

To claim this credit:

Y

1% ARl Edocatien Ciedlis £ [H

I T
QERCN -1uz==5 L FRAKKL K] | S -]

Miiha-

Theas Credite #rd NOT swifalie # yiso ae o dapecdent éf wrailhis or soamed isg seganetely
Woui canmet take Bie Hope credil and Bse Likstlime Learning coad® foi ilis same shil=mi,
Voui canmsl taks Be o amil (ess idsdwcien o poigs 1ol Forms B0 e SIna

el Meeie cieliim oi ths wsme ahilspi

Far I} Haps Cisdi

Tha

Heps Conalis 1 aeailalii Ine e faoable yeers gnly, Thoss fen yaam mie be e Tosl bsa

yoams of poElgecangaly educebon, ganecslly e Bealman Gt sopliomane yean of coleps

* Fai sach slussnd wha wiiesdad @ ahiphh imnlien mihe Gul Cpesangy Jone, check Iha
Litis i fhed 0 DOME cobsmin Vol Cam ame g o B 40 6 Collinm e
| il i ] 5 | judi 1] [ ]
LR ITE 0 L Smaller
Chiiderl s naera AEpANEas al Inge=af
B BT 0N [EE]E Sl & Oil nor mem i Ll C | o [na
| o B A mhumn I00A than 52,2400 L b celiem C i LI
Firet name s=d ABLuImy 4,400 F0X | W 1,100 and r
lwsl nwma ruzmibies of studert | E |62 200 G0I| colyen d cofime e
[ i OE=m o T O
|
|
A S— S| | S S —
§ Twistative Hops coedi L., 0.0 coniveerronnrranrrnnsirnarrmssrnrany _
Fart 1l: Litirime | saimdag Ciedin
V Caitinm Vou canl take B Hops cref] and the Ldstomie r] ihi icd

ey ciethl o The aame gliid=n)

{#]  Studeni’s nime as ahen on g i i Dk
I ol il Taw pediim ] il [ETTLTT
Fritl o ILasl nams Fa FaCurly ERAEHLE
Lal@inel dssdlilie FF ks B mirtha

1 AT BRSNS P CORITN |C] s o c v rm i smrm s m s dd oma e b m s dm mm b s a s

Y& =i

b Shudenis whe aoengad @ skgble sducatien msiAutan o the Guf Oppadunity
Long, amals of %1000 of guaEt ol acpaness wClode@an Ined oo .siiecaaeads
£ Syl e Shom ineBa ... ol iiiaiiemda i ie s sa s s s baaaa
B B o Bl By AP . o i m e b b
b Muabply les 52 by 0% . . ..
© Tantsitve |Hemme leamming coedlt -0, 0000 00aas P T o o P -t EE T

b - TR ] R R A Y TR Sr Y W B St o SR Rt R o

e taxpayers cannot file MFS or be a nonresident alien (unless MFJ with resident)

* Only the taxpayer is eligible if he or she claims the student as dependent, and only the student is
eligible if he or she is not claimed as a dependent (even if he or she can be claimed)—no matter

who pays.

* Tuition and fees must be paid to the institution as a condition of enroliment or attendance to

qualify.

The following do not qualify for this credit: room and board; insurance, medical, transportation,
or personal expenses; cost of course or athletics/hobby unless part of degree (Hope credit) or for

job skills.
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Form 1116 — Foreign Tax Credit

HE 111ie P migin Tas Cradlil
Mame: [TAXPAYER SAMPLY |3 = | - 55 -1 L]
Lkl Limitation Blectinn

ha gargirbed refhod cannol be Used # you b Form 2500 Gr sethuds méoms from Pusrto Rico
i ALL of wour Toregn Sowos moome b oo aisderds and nbereat snd o of Bl incone i3
rejprlEd ho ol on Forms 1 0Ee-D0 o 108S-INT and woiF quiskied Tonsgn hayes e rol fiore
thar F200 (SO0 rewrand Ty jindy), you oo nol nged b il oul {lig Tem

You can anier e forsion b smount here (RN o+ dr=city on Forme 1 (40 o 10H0RR
Bty sk e stsction, pou Soregn sy CTYoeET of mwoess ioeegn lmoes 50 or from & Tmobl
ey B0 wwinioh s sleolion spples snd 1hia slection sppie o ol ater b yeads o Oan only b
pire el ity P23 connard. Erter Wet ecunt of doregn Reods on Sobesb B, e spphtanie
mhd misn on ine YA o Form 11168MT

Crexci ondy ore lbcor. L & cpernte Form 1816 1o esch calegory of noomes

] .F'lltm e o .Ll'.'q'lnrr-l:lr from w DIEC a .Lul'n.l sumn il it dunng
s [l vigh weiliwicioing bae or dormes DISE in [l Section S ncome
meren 1 B Covinin devinusions i B rcome re-sourced by
[ .Fnlnu BETYICES o i doFsgn &l el
NEtaTs F!:I".-n.lrlll'\-n cipimabin (FS0) o i .G-u.[r-:'rl-l:r'l
1 B stneeng roome lormer FEC Foons

¥ Resdent of (rane of couriry] [

Part &t Taaahle incomes oo Loss from Sources Ouinids ndad Taten for Categeay Abovs

| Hame of country oF poasesnon Ll o 10 chaesckers fo peniing

L ——a———= . .

1 Gross mcoms Hom soaces sihn A o C Tolsl

iy T By
R
Foome et han capkl guns I S S | S

Forsgn mouroe qusifisd dividends B voteeed 04285 ncice . [ER

wlErm

Foregn captsl gty FH on cokaen A oo helods: 1or Tomsign Sofwduie D seoripifeel T el
of the calculstion pssed on the toregn Scheduls Do mopesr in e Solsl 5T & ochamne

Enteer smount®, IT oy, in colmng B and C

L1 [ Telal

A
fcosss fmenn e Dhee | T | Y| Y | S

Cherd® ihCOmE |

If qualified foreign
taxes are $300 ($600
if MFJ) or less and

the income is from
interest, dividends,
royalties, etc., enter
the amount here only.
Do not complete the
rest of the form.

FOR MILITARY ONLY:
If the foreign tax is
not passive and is
greater than $300
($600 if MFJ),
complete Form
1116. Read each
line carefully and
enter all applicable
information.

Be sure to link to the Form 1116 from Form 1040, Line 51. TaxWise® will automatically include the
amounts on Line 51, but will not include Form 1116 unless it is required.
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Retirement Savings Contributions Credit

TaxWise® will automatically insert Form 8880, Credit for Qualified Retirement Savings Contributions,
if the taxpayer meets eligibility criteria and any of the following are true:

1. A traditional IRA contribution is entered on Form 1040, line 32.

2. The taxpayer or spouse Form W-2 includes box 12 entries of D, E, F, G, H, or S.

3. Retirement Plan checked on Form W-2.
Form 8880 will have a red exclamation point and will need to be completed prior to return completion.
Verify total contribution amounts with the taxpayer.
If the taxpayer contributed to a Roth IRA only:

1. Link to IRA worksheet from Form 1040, line 25.

2. Enter Roth contributions on worksheet, line 20.

3. Close form.

4. Open Form 8880 and complete any red entries.

Form 8880 - Credit for Qualified Retirement Savings Contributions

.
-.

Note: Certain distributions received after 2004 and before the due date (including extensions) of your 2007 tax return from

any of the following types of plans must be entered on line 4 of Form 8880:

¢ Traditional or Roth IRAs
* 401(k), 403(b), governmental 457, 501(c)(18)(D), SEP, or SIMPLE plans

Do not include any:
¢ Military pensions
Distributions not taxable as the result of a rollover or a trustee-to-trustee transfer
e Distributions from your IRA (other than a Roth IRA) rolled over to your Roth IRA
¢ |Loans from a qualified employer plan treated as a distribution
¢ Distributions of excess contributions or deferrals (and income allocable to such contributions or deferrals)

e Distributions of contributions made during a tax year and returned (with any income allocable to such contributions) on

or before the due date (including extensions) for that tax year
 Distributions of dividends paid on stock held by an employee stock ownership plan under section 404 (k)

If you are filing a joint return, include both spouses’ amounts in both columns.
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Form 1040, Page 2—Other Taxes and Payments

Entered
automatically from
Sch SE.

5 Socisl secusily and Medicane Lax on Up iIncome rol repoted lo employer . KHIA D |

(N} Addibions tay an KA, Olfes gualfsd relirgmen] plans, &de,
61 Advance eamed income credil payrmants from Fomss)
i? Houas

L

hald meplayrmenl Faon:

Bdd lines 57 thrawgh B2

61  Total tax,

Faymants
G4 Fedaral income tas withheld ... ovviivessesnsa.. Fam 1098 0O
65 NG estimated tax payments and amount applied from 2005 eten |

IF pslimated fax wam pag in joi] niemas andg g

S [ and check e ..
i6a Eared ncomzcredl v T YIEEET

b Montavable combai pay slaciugn

E#flar en-apilse

¥ Ence zacial gecumly and tinr | RRTA tax withhald . .
it Sdionsl child 1an credl,. momMmBE1S L e s e ns a

] Aroint paid wilh redgues! lofr sxtension of time 1o lile

i D Form 2439
Dlil':-' B v b
M Credt for Federal 1elsphone eacize B . .o oe
IFf checked. Forn 8213 is repuired .

T :"-i-\.ln-ll:: from F

Frormt Form B89

& Total paymants, Add Bros B4 fheough 71 .. ..

Resfaprid

.

Entered
L —— automatically
from Form W-2.

Volunteers do not
— prepare returns with
these taxes.

Entered
automatically from

Form W-2 or Form
1099-R.

Link to F/S TaxPaid
S 2007 Federal
Estimate/State
Payment.

\ Calculated

automatically.

Sch EIC will be completed
automatically. Amount

will calculate based on
previous entries. Sch EIC
wkt will appear in forms
tree with red exclamation
mark.



Schedule EIC — Worksheet

Complete only those questions in red.

Us Schedule EIC Eamed Income Credit Workshesi 2006

Name: [VANESSA L FRANKLIN = el 111-11-1111]

Questions 1o see if you can claim the earned income credit

1 Is the taxpayer's filing status mamied filing separately?

] Yes - STOP. You cannot takethe credit .. ....vovuunnnn. Bl Mo - Go to question 2.

2 Does the taxpayer, and the taxpayer's spouse if filing jointly, have a social security number that
allows him or her to work or is valid for EIC purposes?  For purposes of taking the EIC, an SSN
iIssued by the Social Secunty Administration s not valid & "Not Valid for Employment™ 15 panted on
the social secunty card and the number was issued solely to apply for or receme a federally funded
benefit. Any other SSN issued by the S5A is valid for EIC purposes
Bl Mo - STOP. You cannot take the credit «..vvooveveennssns B Yes - Go to question 3.

3 |g the taxpayer filing Form 2555 or Form 2585-EZ or excluding foreign income?

[ Yes - STOP. You cannot take the credit +...ovvevvenes. .. B No- Goto question 4a,

4a Was the laxpayer a nonresident alien for any part of the year? Check “Yes® if filing as head

of household and claiming an exemption for your nonresident alien spouse.

B ves - gotoquestiondb. . .....ccvciiiancncnsnnnasnas Mo - o to question 5.
b |s the taxpayer's filing status mamied filing jointly?
L No- STOP. Youcannot takethe credit oo veneeeennnnn. [ Yes - Go to question 5.

If you checked “Yes® online 4a and "No" on line 4b, STOP, the taxpayer cannot

take the EIC.
5 s the taxpayers investment income . [|EEEE more than $2 8007

[ ves - STOP. You cannot takethecredit .......0v0vve... Bl No-Goto question b
6 Could the taxpayer, orthe taxpayer's spouse if filing jointly, be a qualifying child

of another person?

B ves - STOP. You cannot take the credit . ... oveevnnnnn.. B no - Continue.

If ether of the children listed below do not qualify based on the answers o / through 10 below,
the EIC will not calculate. You will need to go to the Main Information Sheet and uncheck the box
for the child(ren) that do not qualdy

Qualifying children listed on Schedule EIC ........c00vuu. ZACHARY - - | ZOE - - - - ]

T Is either of the following trua?

77

7. Starting
TaxWise®-Online



TaxWise® OnLine (TWO)

Internet-based TaxWise® OnLine (TWO) is available as an option for sites that have full-time broadband Internet
capability (with at least 800 kilobytes/second) for all preparers. Table 1 shows the differences between TWO and

desktop TaxWise®.

Table 1 - Comparison of TaxWise® Products

TaxWise® Online
(Web-based)

TaxWise®
(Client/server-based)

Third-year product

Standard computer-based product used in the past

Sites must have broadband Internet access with a
refresh time of at least 800 kilobytes/second

Internet or dial-up connectivity only required to
transmit returns and receive acknowledgement and
updates

EFIN, registration code, and web address are
provided for access to the UTS server. Nothing is
stored on site computers

Program CD along with EFIN and registration code
provided for installation on site computer(s)

No data is stored on the site’s web-based
computers. All data is stored on the UTS server
and can be accessed from any computer with the
applicable EFIN, registration code, and password.

All data is stored on the site computer
(client/server)

Each site computer serves as its own transmitter

Only one computer per EFIN can be used to
transmit returns. Transmission can be done using
dial-up modem or broadband Internet

Both interview-based and form-based data entry is
available

Form-based data entry

Federal and state updates are automatic

All major updates must be downloaded through
either the Electronic Filing Center or the Internet

Server response times could increase input time

Since software is loaded on the user’s computer,
input time should be faster

If the Internet connection is down, the site is down
and no returns can be prepared or transmitted

If the Internet connection is down, returns can
be prepared but not transmitted until the Internet
connection is back up

There is high data security since no data is
stored on the computers

Data security is a concern since taxpayer
information is stored on the computer
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Setting up TWO
To set up TaxWise® Online as a Favorite in Internet Explorer, use the following steps:

1. Open Internet Explorer.
2. Type https://twonline.taxwise.com in the address line.

| fddress | hitps: ) fteankine Laxedse, com |

3. Click on the Favorites icon.
4. Click Add.
5. In Name:, type the name you want the favorite to display.

_;'L Ireiret Euploeat vel add e page o your Favoibes kit | e [
e
[ Make avalabl ollkwn Canel
MHame: | Taxiiss Online | Cresshe im i1
6. Click OK.

Logging on to TWO the first time

< From your Favorites, select TWO.

The user name is case sensitive.
To log on to TaxWise® Online, do the following:

= Enter your 9-digit client ID, User Name, and Password.

T&Wisq

dafl b ti Faod T L B Ao ot Mo brqum s

FFIN;
Bl Wavpee;

P el
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The TWO Homepage logged in as a created user

The following illustration depicts the TaxWise® Online Homepage while logged in as a created
user. The user will have access to all returns created by the user.

HO lrmlirmbaal  BP1ETY | S BE SERE -~

Oma - ) - (=] (2] o] e orene £ 030w -] B

deddman mr\n... P rratdi e et o e ™ e Pini e

Felisin Inform ation 5 heed

Trii refuim Cn BeE ed on PO (5408
bk Hatarr Ehafen Check v wou amuging & 1060 & 1000A ¢ 1EHOEZE © 1EOES-T & EBME & MHIEEERS

New Return—Select to start a new return

Open Return—Select to open existing return

Return Query—Select to check the status of any tax return
User Settings—Select to view user information

TaxWise® University—Select to log into TaxWise® University

Help—Select to open TaxWise® Online Help

Shortcuts available in TWO

Shortcut Function

Ctrl-Enter (un) Override

Ctrl-Space (un) Estimate

Ctrl-R Refreshes the return
Ctrl-F Search for an entry on the page
F11 Minimizes the Internet Explorer toolbar



suinlay
Buneaid 'g

Notes
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Creating a New Return

To start a new return, use the following steps:
1. Click the New Return icon.

TWO displays the dialog box to enter the SSN:

X Lecate Bew Return - el Page Dialog x|

Social Secunty Mumbss (sumnssnnnne

Cordirn Social Securty Murmber |-

| =i 18 nlEries I G to Tax Farme | [[TT [

2. Inthe Social Security Number box enter the taxpayer's SSN.
3. Inthe Confirm Social Security Number box re-key the taxpayer's SSN.
There are two choices to begin the return.

1) Click the Go to Interview button to complete the appropriate interview questions, which will
pre-load forms in the TWO tree.

2) Click the Go to Tax Forms button which will allow the preparer to complete the tax return
using the forms-based method. This option is very similar to TaxWise® Desktop. The preparer will
complete the Main Information Sheet, open Form 1040, page 1, and add the appropriate forms
as they go down Form 1040.

Click the Cancel button to cancel the process and return to the TWO Homepage.

The TaxWise® Online Interview

The TaxWise® Online Interview allows you to gather information that determines which tax
forms must be included in each return. Based on the answers to the questions, the program will
load needed tax forms and will determine when some additional information is needed. Many
questions require the user to make decisions using information already collected from the client
through the Intake and Interview Process.



For example: After collecting necessary information from the Form 13614 Intake and Interview
Sheet and properly applying the tax law, you should choose your client’s filing status.

The TaxWise® Online Interview

I Dosrs the texpayer wand to contribute $3 1o the pressdential election fund?
Making a confmbubon Wl nol afect taxes of reducs ey refund

Can it bpayer be climed a5 & dependen| on somsaons PP ——
eise's faburn?

bs e Lapayes bing " Yes & Mo
I 1w g bokally Gnd permarndly deabied? £ Yes & Mo

Select the filing status for your client and click Next to continue or Previous to go back one page.
= On each page you have the options of Next to continue or Previous to go back one
page.
= The Help Me button displays a PDF of the Publication 17 Filing Status Decision Tree.

Remember, information input into the interview screens flows through to all applicable tax forms.
For example, after you input the client’s social security number into this interview screen, TWO
will automatically input the number into all necessary forms.

The TaxWise® Online Interview

How lal's collnct yonr clent's parsonal infommation

Taxpayers Name? [ []
First Hama M| Last Mamsa
Tapanyen’s Social Sacuty |
Bumie
Tapayars Date of Brih 1
Tgpaye's Dooupstion |

= TWO informs you that you are ready to complete the return.

« Click Finish to continue.
< Fill out the forms in the tree just like TaxWise® Desktop.
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Some interview screens have preset answers that may need to be changed. For example: if
this customer is permanently disabled, you would need to select the Yes option.
The TaxWise® Online Interview

T Does tha taxpeyer wanl lo conbibula $3 1o the presideniicl elscton fund?
Miwking @ coniribution wil not affect tas o feduce arry ipdund

Can fhe taxpayer be daimed 35 3 dependant on Somecsns

asa's retum? e [l
s M Lapanyes bibing? © Yes & No
k5 e Lngperyns Rolally and parmanantly deabled? ©Yes # No

Some interview screens have questions that require additional information. For example,
answering Yes to this question causes a new screen to appear asking for more information

about the dependent(s).

Mowe' lof's ook 5 depandanls Goneraly § déspandan| s somisone wihom you
support

Mot st whather someans qualiies as 3 dependent? [ Hspie |

= Yes T Mo
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This screen requires you to click an Edit button and input additional information about
each dependent.

The TaxWise® Online Interview

Crabas Socal
of SeciEty
Achon  Frst nama Last nama iy niimibar
. | I | |
B [ [ | [
L | | [
B | | |
* Clek on “EDIT™ bulion Lo add'modily dependent information

Selecting the Edit button causes this screen to appear. After collecting the Intake and Interview
information from the client, it is imperative that you input all the required information correctly.

The TaxWise® Online Interview

Depandant Dolads
Enfter capandsant and non dependant (lor puposes of E1C o the Child Cane
Cradil] mfomation hera See the instructons below for column axptanations

Firsi Mama
o
Last Mama
r..._...._._

Diate of Bril
—

Sicsal Securty Number

I_
Flstonshp o oy
Hewr manwy manths did this dependent e m the homa durng 20067 [IF this

Iu_a%m“mhmmlﬂ
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For example: the “Check if this child qualifies for EIC” box should be checked only after
carefully reviewing the applicable tax laws.

Code
Enler fzero) for a nondepandant child thal ves
with s Loy
Entar 1 for a depandant chid that ives with the taspayer
Entar 2 for @ depandant child who does nol ka with he
dus lo dvorce of separabon
Enlar 3 for any othar type of dependant _ﬂ
|
Check if the taxpayer pakd for child or dependent cams lor this dependent m onder
b
=

Chack if this child quaifies for E1¢._ Hep e |
=

This dependent qualifies for Child Tax Credit
-

After completing all interview screens, finish preparing the return by inputting any additional
information directly into the tax return. Your screen will look something like this.

L% Wi g rm o et To0E

Triek peiuim Can De Fed on Form 30404
Check approprade lomm e ase uiing. £ 1040 © 10404 © I0M0EZ © WMONR © I0MONRED

P i Dot :Hlnm:mhﬂmmmmm tapnlnm;mﬂm

Youar Brs | ramae mts Laairame g o Womar 554
o — - - L —_—
Thinga JOBT mum. snler g SIS e

| e riy Laaimame. §dileven] Fom porn. Epin ey BEN

Ikl P4y 3 N R
Hame s 7 e % for corw o
P it E Pl ik 400 M §TH STREET
Dip coepe, Dy 0 3R TITR9- G . Yl
Cmad mdcreny
Tdepraire Faim e R p e LpDurk e
[adme -G -FEEE
Evvt paie .
Cail phone or i
Faergn phoss
Birif dube PRLLEELRGT e
et Federal lan parpoiey a4 [}
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If you need to make any changes or corrections to what has been input during the interview
process, click on the Switch To Interview button and correct or add information to the

appropriate interview screen. The updated information will then change on all applicable forms.

To finish the return, follow the instructions below. Remember, by using the interview process,
you have input the majority of the information needed to finish the return. You will only need to
address issues that the software needs that were not covered in the interview process.
Creating a New Return — Go to Tax Forms

Go to Tax Forms allows the preparer to complete the tax return using the forms-based method.

This option is very similar to TaxWise® Desktop. Preparers complete the Main Information Sheet,
open Form 1040 page 1, and add the appropriate forms as they go down Form 1040.

The following table describes the icons used when completing a return from the tax forms:

Option Description

Previous Form Opens the previous form

Next Form

Opens the next form in
the forms tree

Refresh Return

Submits the active page
for calculation

Close Return

Closes the active return
Print Return

Prints the active return
Switch to Interview

Changes to the Interview
process

IntEmew
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Run Diagnostics
Checks the return prior to

creating an electronic file

Return Status =

it

S8 Checks the electronic
status of the active return

Return Query

Checks the status of any

tax return
Forms List . . .
~ | Displays the list of available
F :—"f”’-‘ forms to be added to the
List active tax return
Log Out

Logs Out

The following illustration shows the Refund Monitor:

Fetunid Manitar

Current AGE 30

$0

Curent Ashind
Lhepk Hebirm Status

= Displays the current AGI
= Displays the current Refund/Balance Due

Check Return Status displays the current e-file status of the active return.

The following illustration shows the default forms loaded with each return:
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&

- 1040 W3

- EH0Pg

- BE251 Pyl

& B453

- B RE SR Wi

— _.-'| ELmirmand

Loaded Farma

The following table describes the symbols used in the Loaded Forms Tree:

8

Complete Form
Form loaded, but not used
I Incomplete form
+ Multi-page form
Il_mz + Copy this form
Bw2 X | Remove form

9. Adding
Forms
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Adding Forms to a Return

Two ways to Add a Form to the active tax return:
< From the Loaded Forms tree, click the Add a Form icon, or
= Select the Forms List icon.

The following illustration shows the Add a Form window:

Soarch For | Eﬂ Search Column [Farm 3

Add  Inberview Fadaral Interviaw Shaat 1
_Add 1040 Wht1 Faderal Social Secunty, Other Income Worksheot
Add 1040 W2 Fudsral S2udent Lann Educstion Warksheet
T;II 040 Wi Faifsrial Lizsk-Back Fila bar EIC amd Farm BB12
Add 10404 Py Foderal U individual incoms Tax 10404 Pgt
Add  1040EE Pg? Fuderal FR0E Estiminted Tax Youchers Pgi
Add 14OET Faderal WS Indhvidunl Incarss Tag 10408
Add  1040MR Pgi Foderal Homresident Allen Incoma Tax Pgi
Add  WREZ Pgi Fadisral Honresident Afinn Tax 1040NR-ET Pg1
Add 040y Faderal Balanes Dus Payman Mouschar
?_u 10d0x Pgi Foderal Amended Individual Incoma Tax Pgi
E:I 1045 Fderal dpplication for Tamative Refund
Add 1045 Sch A Fadsral Currant Yaar Mot Operating Loss Camp
Add 1045 Wkt Foderal HOL Carryover Pgi L |
' : Close

= Use the dropdown menu to restrict your form search criteria.

Search Column; i Form 'l

Type

Description
All

= Enter the Form Name, Form Number, or part of the form description in the
Search For box:

.*mﬂrl:‘l Far | E! lea-lrl |

e Select Go to search the Forms list.



= Select Clear to remove your search criteria.
= Click the Add link next to the appropriate form.

= Complete applicable forms and run diagnostics.

Additional Dependent Worksheet

If there are more than four dependents to list, enter the first four dependents on the Main
Information Sheet and the remaining dependents on the Additional Dependent Statement by
linking from the first dependent on page 1 of Form 1040.

« Nondependents must be listed on the Main Information Sheet—they cannot be listed on

the statement.
e Children who are qualifying children for EIC or Dependent Care must be listed on the

Main Information Sheet.

The following illustration shows the link icon on Form 1040 page 1:

Ge Dependanis
Firalnama L=l nam e
FARST i HILD
. —EE
SECOND SOOI
THIRDO CHILL
FOLR TH CHILD

e (Click on the first name in the list.
e (Click on the Link icon.

The following illustration shows the Entry Links window:

J&dd| Dieps = Form 1040 Line Be

I Bew

e Click on the New Tab.
e The Entry Links window defaults to Existing forms.
e Click on the Add icon next to “Addl Deps — Form 1040 Line 6¢”
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The following illustration shows the Additional Dependent

Worksheet:
IS 104 Lime o A ditharial Depende nts 205
Dig rak skip lire2 g, Dielens Biank fned Byuding the ALT and DELETE ks
Code = Degandantcode. Boier 1.2, 0r 3

Ceperdent intomazon li“;
Date Socal Relabenship | M0 ugl:
| Pdamee of SR CUnty o n |d 5 T
Frsinama Lasinamg todda birn Ang mam b i !rn g
FIEST CHILD CHIL | 0ef20i1099 & T0N |-12 1M
SEC OHD CHILD CHIL | Daf1Bienag a DA LGHTER 12 |1IW
THIRD CHILD CHIL | D416/ 1920 a DA LIGHTER 12 [1]™
FOLURTH CHILD cHIL |f1gfzoe |3 DGLUGHTER 12 | 1§
FIFTH CHILD CHIL |f1RiZDE |3 SO f1z [11W
SLETH CHILD CHIL | D4/ 1B/8008 3 DALUGHTER 18 | T[p'
a <1
i} | 1

92

Note: Social security numbers were removed for this resource guide.




Making Changes to the W-2

1. Open the W-2.
2. Select Taxpayer or Spouse.

Address on W-2 is different than the address on the main
information sheet:

1. Select Check and make changes.

The following illustration shows the W-2 when Check and make changes has been selected:

Chack iithis ‘W2 s handwritten, aftered, or sspaars not o be @ e W2
hask iMTthi=a the masss pldress ghows on tha W2 aj

(™

NACK &N mMass changes 5 Matas Dirve

Thie line 1g ysed CRILY fior & lopsign address

¥ LES- BCME Gi

Type the information as it appears on the W-2 in the address section. Do not enter punctuation
in the address line.

The second address line is for foreign addresses ONLY.
Turning the calculations off:

» Select Check to take calculations off of lines 3, 4, 5, and 6.
« Select Check to take calculations off of line 16, state wages.
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The following illustration shows the W-2 when calculations have been turned off.

94

¢ Emplom's name ¥ Sacalsacuns 4 Sac| sacumls
WHpRE [EEESS TR
Employes's care of name_ Use % farcare ol 10K 1iis
Emplope"s piifings 5 Med cars [ Medicare
WA | el
Enployes Jip code oy, and slaie 1500 2l
—— 7 Gocilsecurilyips | 8 Akcatedtips
il Emplopssy sodisl setunlynumber 412 83-11448 | 1] 1]
0 Employe’s mama anil sildres e &  Advanoa EIC 10 Depandant care
TEST M NIOR = papmienl berefits
1 Emplopes’s addrese and Dp code i} ]
17 Mgthas Drive
11 Monguea Fied plans
CaLHOLM G A0l- L1
12 Code  Sriowni ¥ == Year 14 Chhei Cunfihies &y
Lo i} for@no Tyem =TT Frrm G2 E0
= o 1] r
n m__ LSERRA o r
o 7] e hubee [T m
5] r
13 ‘Satulory Rebremen Third pary =X
gmployoe plan cick pay RR = Railrcad T=Tiar RET1 i
C | C RRT2 o RRTM — 0
]
15 Statw SHate D nember | 16 Swages | 1T Seie ins 1§ Locwages | 10 Local s I.]I}Lﬂ:ll nama
= 1] o o A

= Enter the appropriate wages and withholding in the fields with blue underlines.
= Do not override and enter wages directly without checking the boxes to remove

calculations.
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TaxWise® Online Help

= From the Homepage or from inside a tax return, select the Help icon.
« TaxWise® Online Help opens in a separate browser window.

The following illustration shows the TaxWise® Online Help window:

L) Pzt Criem About TaxWise Online
(g8 reting afbumn Taw'dhze Onlire has been designed to dekver the power anc escperdse o ToxWhze deskop pgram wa tie Infzmed Theee 1= no
T Fers et redallstion sequined, jusl aaler your EFIN and gassward and you ars sady 1o go

Ta®ize Onliea =afely siniez all program files and chent daba on aur serers, svang you aliable hard drve space. Secause we
ke slabealibe-an ancrypios and elarsgd sacenty an Sr ddrees your eliant dals & eafe

Work whess you wand, when gon wart; &l you nasd & lamsl access

« Select the closed book icon to expand the contents of TaxWise® Online Help.

= Select the appropriate topic line to display detailed help information.
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= Select the open book icon to close the topic.
= Enter keyword(s) in the Search box and click Go. This will display a list of choices that
are in the Help file.

=
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The Taxwss Home Page
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State Help

« State Help files are maintained in the TaxWise® Knowledge Base.
= Access these files by using the Homepage’s Assistance search box.
= Type in XX State Help and click Go.

Smmich o
[GA State Held i

= The Knowledge Base entry opens in a separate window.

The following illustration shows the Knowledge Base.
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« Select State Help.
e Select the PDF attachment.

The following illustration shows a sample of the State Help PDF.
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= Search the PDF for form-specific help and county codes.
= Save the PDF to your computer for future reference.
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Setting the Return Stage
Return stage helps you manage your returns. The return stage is visible in the return list.
TaxWise® Online comes with the following pre-defined return stages:

= Ready to Review

* Ready to Transmit

= Waiting on Signature

= Waiting on Tax Info

* Rejected

e Complete

Setting the return stage from inside the tax return:

1. Open the return.
2. Select the Return Status icon.

Setting the return stage from the TWO homepage:

The following illustration shows the E-File Status dialog window:

B¢ pile Status - Microsaft Internet Explorsr =100 =}
Stahus Sent
Diate Craalked 1132006
Ciate Sent 11352006
Dty Flsjacted
Cimte Accepted
DM 040095-00007
Fetum Simge [ j
Lloze |
1. Click the Return Stage arrow.
2. Select the appropriate return stage.
3. Click the Close button.
4. Close the return.



Running Diagnostics and Creating an Electronic File

= Select the Run Diagnostics icon for the active return.

The following illustration shows the diagnostics details:
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= Correct all e-file errors.
» Select the Run Diagnostics icon again.

The following illustration shows the diagnostics details after all e-file errors have been corrected:
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= Select the Mark as Ready to E-file checkbox.

= Close the return.
= Complete this step prior to printing the return. This will print the DCN on Form 8453 and

Form 8879.
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Printing the Active Tax Return

e The pop-up blocker must be disabled.
= Adobe Reader 7.0 or higher is required to print returns.

To print a return while you have the return open, you can click the task bar’s Print Return
button. In the pop-up box, click on the Download PDF Return link.
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When you click on this link you will see the File Download box shown below. Click the Open
button on this box.
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Note: Be sure to select Open and not Save. Selecting Save will copy
to the computer the PDF which has sensitive taxpayer information
that is difficult to completely erase. Also, see TWO Printing Security
Requirements in Publication 3189 for important information.




Once the pdf file opens, you can select To Print by clicking on the Print Return icon on the
task bar.

Note: This will print the entire return. To print a specific
page, identify the page number, change the print range,
and increase the number of copies for that page.

= Select Cancel to cancel the printing process.

Printing from the User Homepage

e Select the Print Return icon.

The following illustration shows the Print Returns dialog box:
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= Select the appropriate returns to print.
* Click on the Submit button.
» Click OK to confirm the selected returns to print.
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The following illustration shows the Get Document dialog box:
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= Select the appropriate Get Document link to display the PDF.
= After printing the appropriate returns, click the Close button.




Printing from the PDF file

The PDF file will include one completed copy of each completed form inside the tax return.

e Open the File menu.
e Select Print...
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The following illustration shows the Adobe Reader Print dialog box:
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Defaults to your Windows default printer.

Scenario: Print 2 copies of the return and 3 copies of Form 8453, if applicable.
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Increase the number of copies to 2 to print the first 2 copies of the return.
Print the third copy of Form 8453 by printing the specific page.
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11.

12.

13.
14.
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Completing a Return in TaxWise®

. Complete applicable state forms.
. Look in tree for forms with red exclamation marks.

* Open form and look for red entries, then correct or complete.

* A red block with a zero in it does not necessarily prevent a return’s being e-filed. If the
diagnostic does not indicate error, then it will not be a problem. Press F3 on the red block to
remove the red.

. Check return. Press F7 to see Tax Return Summary .

* Review with taxpayer. Click OK to close the summary.
e See balance due issues and payments later in this section.

If e-filing and taxpayer agrees to PIN method, return to the Main Information Screen to complete
the PIN information.

. If return is for paper filing, check that Main Info Screen has Paper selected for Type of return.

Check that state form reflects the taxpayer choice as well.

. Run Diagnostics.

* Review warnings to see if any changes are needed.

* If there are any filing errors, click Next Entry button in mid-screen (form to correct will be in
lower screen and cursor will be on error) and make necessary correction. When there is an
error on a Form W-2, clicking Next Entry will display only the first Form W-2; if the return has
multiple Form(s) W-2, you may have to open them from the tree to find the error. Continue
until all errors are corrected. Rerun diagnostics.

* When there are no electronic errors, if you want to e-file the return, click e-file button
(mid-screen), click OK (e-file created). Click Close to go back to tax return.

* Quality Review. (The quality review can be done either here or after printing) If errors are
found, correct, rerun diagnostic, and recreate e-file.

Click the applicable box for TaxWise® or TWO.

. Print return, for e-file returns:

* For Practitioner PIN, 2 copies of Form 8879 required
e For Self-Select PIN, no additional form
e |f Form 8453 is used, 3 copies required

. Collate return and review with taxpayer.
. For e-file return, use applicable approach:

* Practitioner PIN, obtain original signature on Form 8879 before transmission
» Self-Select PIN, taxpayer must enter PIN in TaxWise® before transmission

If the return is a joint return, advise the taxpayer that it will not be electronically transmitted until
both signatures or PINs, as applicable, are entered.

For a paper return, advise the taxpayer to:

* Sign and date the return (federal and state, if applicable)

* Also have the spouse sign the return, if a joint return.

* Attach copies of Form(s) W-2 and any Form(s) 1099 with withholding.
* Attach a copy of the federal return to the state return.

If a child cannot sign his or her name, the parent or guardian can sign the child’s name in the
space provided followed by the words: By (parent or guardian signature) parent or guardian for
minor child.

Follow Distributing Copies of Return shown later in this section.
Complete site log, if applicable.



PIN Guidelines

Practitioner PIN Guidelines

There are two signature methods for e-file returns: Practitioner PIN and Self-Select PIN. The
Practitioner PIN method is the preferred electronic signature method for taxpayers.

What? The PIN can be any five numbers except all zeros. If filing a joint return, a PIN is needed for
the taxpayer and his or her spouse. The Practitioner PIN option requires the completion of Form 8879,
IRS e-file Signature Authorization, or Form 8878 if filing Form 4868 with electronic funds withdrawal.
The taxpayers may use Form 8879 to authorize the volunteer to enter a PIN on their behalf. The signed
Form 8879 must be retained for three years from the return’s due date or the IRS received date,
whichever is later. Copies of Forms W-2, Form W-2G, and Form 1099-R (that have federal withholding)
must be retained until December 31 of the year in which a return was filed.

When Form 8453 with attachments must be sent to submission processing center

The following forms need to be attached to a Form 8453, U.S Individual Income Tax Transmittal for an

IRS e-file Return, in order to complete the e-file process.

* Form 3115, Application for Change in Accounting Method

Form 3468, Investment Credit (if Historic Structure Certificate is required)

Form 5713, International Boycott Report

Form 8283, Noncash Charitable Contributions (if using section B)

Form 8332, Release of Claim to Exemption for Children of Divorced or Separated Parents

Form 8858, Information Return of U. S. Persons with Respect to Foreign Disregarded Entities

Form 8885, Health Coverage Tax Credit

Schedule D-1, Continuation Sheet for Schedule D

Form 1098-C, Contributions of Motor Vehicles, Boats, and Airplanes

Form 4136, Credit for Federal Tax Paid on Fuels

Form 8864, Biodiesel and Renewable Diesel Fuels Credit (if certificate and/or reseller statement

is required)

* Worksheets 1 through 4 from Pub. 517, Social Security and Other Information For Members of the
Clergy and Religious Workers

How to use the Practitioner PIN option in TaxWise®
* Go to Main Information Sheet.

* Scroll to the Self-Select and Practitioner PIN(s) section.

e For ERO PIN, enter: 98765 (this is the designated ERO PIN for all volunteer e-file sites and can be
set as a default).

* Check the box below the PIN field to select the Practitioner PIN method.

* The volunteer may enter the taxpayer(s) PIN in the electronic return record on the Main Information
Sheet before the taxpayer(s) signs Form 8879, but the taxpayer(s) must sign and date the form
before the e-file administrator transmits the electronic submission of the return.

* Tab to the income tax return and place an “X” in the box. Tab to the Taxpayer/Spouse PIN section
and enter a PIN for the taxpayer(s), check | authorize for each taxpayer, and enter the date.

* Print the return and two copies of Form 8879 (Form 8878, if filing Form 4868 with electronic funds
withdrawal). Provide one copy to the taxpayer for his or her record and have the taxpayer(s)
sign the second copy. Attach a copy of any Form W-2, Form W-2G, and Form 1099 that have
withholding to the signed copy. If the spouse is not available for signature, the taxpayer may take
Form 8879 home for signature and then return the completed document. Form 8879 must be
signed and returned before the e-file Administrator transmits the return.

* Form 8879 must be retained by the IRS SPEC Territory Office for three years from the return’s due
date or the IRS received date, whichever is later.
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* Forms W-2, W-2G, and 1099-R (that have federal withholding) must be retained until December 31
of the processing year.

When the following have been accomplished, PIN(s) can be entered by the tax preparer.

* Return has been quality reviewed

* The client(s) agrees with the return

* The client is eligible to use the Practitioner PIN method

Form 8879 is then printed for signature by the client(s).

Self-Select PIN Guidelines
The Self-Select PIN method is an additional electronic signature method for taxpayers.

Why? It eliminates the requirement for Form 8879, IRS e-file Signature Authorization.

What? The Self-Select PIN method allows taxpayers to electronically sign their e-filed return by
entering their own five-digit PIN. The PIN can be any five numbers except all zeros. If filing a joint
return, a PIN is needed for the taxpayer and his or her spouse. The taxpayer does not need to register
the PIN with the IRS before filing or contact the IRS to get a PIN. If this confuses the taxpayer,
suggest that they consider entering their zip code as their PIN.

What are the guidelines for entering the original adjusted gross income (AGI)? When taxpayers
sign their electronic tax return using the Self-Select PIN method, they must provide their original prior
year AGlI or prior year PIN for the IRS to validate their identity. The prior year AGl is the amount from
the taxpayer’s prior year originally filed return as accepted by the IRS; it is not the amount from an
amended return or a math error correction made by the IRS. In some cases the prior year AGI may
have unique features as follows:

* If the prior year return was filed as married filing jointly with the same spouse, enter the same prior
year total AGl amount for each taxpayer. Do not divide the amount between the taxpayers.

* |f the prior year return was filed as married filing jointly with a different spouse, enter the prior year
total AGI amount from the joint return filed with the ex-spouse.

* If the taxpayer did not file a prior year tax return, the prior year return was filed after December 9,
2006, the prior year AGI was zero, or the taxpayer did not need to file a prior year tax return but
filed a return anyway, the taxpayer must enter “Zero” for the original prior year AGl amount. Do
not leave this field blank; the return will reject if the field is left blank for a zero amount.

* If the taxpayer’'s AGlI is negative, the negative amount should be entered.

* If the taxpayer is unsure of his or her original prior year AGl, he or she may call IRS Customer
Service at 1-800-829-1040.

When Form 8453 with attachments must be sent to submission processing center

The following forms need to be attached to Form 8453 (U.S Individual Income Tax Transmittal for an
IRS e-file Return) in order to complete the e-file process.

* Form 1098-C, Contributions of Motor Vehicles, Boats, and Airplanes (or acceptable documentation/
required Donor Documentation)

Form 3115, Application for Change in Accounting Method

Form 3468, Investment Credit (if Historic Structure Certificate is required)

Form 4136, Credit for Federal Tax Paid on Fuels (if certificate and/or reseller statement is required)
Form 5713, International Boycott Report

Form 8283, Noncash Charitable Contributions, Section A (if statements required) or Section B,
Donated Property
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Form 8332, Release of Claim to Exemption for Children of Divorced or Separated Parents (or
similar statement)

Form 8858, Information Return of U.S. Persons With Respect to Foreign Disregarded Entities
Form 8864, Biodiesel and Renewable Diesel Fuels Credit (if certificate and/or reseller statement
is required)

Form 8885, Health Coverage Tax Credit

Schedule D-1, Continuation Sheet for Schedule D (Form 1040) (or acceptable substitute) if the
taxpayer elects not to include his or her transactions on the electronic STCGL/LTCGL Records
Worksheets 1 through 4 from Pub. 517, Social Security and Other Information For Members of the
Clergy and Religious Workers

How to use the Self-Select PIN option in TaxWise®

Go to the Main Information Sheet.

Scroll to Self-Select and Practitioner PIN(s) section. For ERO PIN, enter 98765. (This is the
designated ERO PIN for volunteer sites and can be set as a default.) Do not check the box below
it.

Tab to Income Tax Return and place an “X” in the box. (This can be set as a default.)

Enter the taxpayer’s prior year PIN or the original AGI from last tax year’s federal tax return.

If married filing a joint return, the AGI for the spouse will be the same as the taxpayer.

If the taxpayers filed separate returns in the prior year, the spouse’s AGlI will need to be overridden
before it can be entered.

If the AGlI is negative, enter the negative amount.

For taxpayers who didn't file last tax year, filed after December 9 of the current tax year, or the
taxpayer did not need to file a prior year tax return enter zero (“0”) for the adjusted gross
income. Do not leave this field blank.

Ask the taxpayer (and spouse if married filing a joint return) to enter any five numbers for a PIN (not
all zeros).

Enter the date.

Put an “X” in the “I do not authorize” box. (This can be set as a default.)

Close form.

Copies of any Forms W-2, W-2G, and 1099-R (that have withholding) must be retained until
December 31 of the processing year. Suggestion: since you should remove the Form 8879 from
your “Print Packet” for the Self-Select PIN process, these forms may be attached to the printed
copy of the Main Information sheet the prints from TaxWise®.

Removal of Form 8879 from the Print Packets: The following procedures should be taken only
when Self-Select PIN option is used. TaxWise® software is programmed to print Form 8879 each time
the Self-Select PIN or Practitioner PIN method is used. To eliminate the automatic print of Form 8879
when the Self-Select PIN is used, edit Print Packets by taking the following steps:

1. Go to Tools.

2. Select Utilities/Setup Options.

3. Select Setup.

4. Select View/Edit Print Packets.

5. Highlight the Pin Auth form on the right side under Selected Forms to Use.
6. Right-click and choose Remove.

CAUTION: TaxWise® software users—Do not delete Form 8879 from your TaxWise® Tree. The
information contained in this form must be included in the e-file.
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Return Signature

A return is not considered valid unless it is signed. Both spouses must sign if the return is filed jointly.
The return should be dated and the occupation lines should be completed.

Child’s Return

If a child cannot sign his or her name, the parent, guardian, or another legally responsible person
must sign the child’s name in the space provided followed by the words “By (parent or guardian
signature), parent or guardian for minor child.”

Deceased Taxpayer

If a taxpayer died before filing the return, the taxpayer’s spouse or personal representative may
have to file and sign a return for the person who died. A personal representative can be an executor,
administrator, or anyone who is in charge of the decedent’s property.

If the taxpayer did not have to file a return but had tax withheld, a return must be filed to get a refund.

Filing Returns of Deceased Taxpayers
If filing a paper return, write “Deceased,” the decedent’s name, and the date of death across the top
of the tax return.

If the spouse died during the year and the surviving spouse did not remarry, a joint return can be filed.
If the spouse died before signing the return, the executor or administrator must sign the return for the
deceased spouse. If the surviving spouse or anyone else has not yet been appointed as executor or
administrator, the surviving spouse can sign the return for the deceased spouse and enter “Filing as
surviving spouse” in the area where the return is signed.

Filing Returns for Deceased Taxpayers — Using TaxWise®

If the taxpayer or spouse died in 2007 or 2008, the “Name line 2" must be completed on the Main
Information Sheet. Type the name of the person filing the return for the deceased person. Do not type
the percent (%) sign; type only the name. This may be the surviving spouse if the filing status is MFJ,
or a personal representative such as an executor, administrator, or anyone who is in charge of the
deceased taxpayer’s property.

In the Taxpayer Information section of the Main Information Screen, the date of death for the taxpayer
must be entered.

Claiming a Refund for a Deceased Person

If a surviving spouse is filing a joint return with the decedent, file the tax return to claim the refund.
Court-appointed representatives should file the return and attach a copy of the certificate that shows
their appointment. All other filers requesting the decedent’s refund should file the return and attach
Form 1310.
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Pointers for Direct Deposit of Refunds

1. Using a voided check as proof of account, verify:
* Routing Transit Number (RTN). The RTN must contain 9 digits and begin with 01 through 12

or 21 through 32.

* Depositor Account Number (DAN). The DAN can be up to 17 characters. Omit spaces, the
actual check number, special symbols, and the dollar amounts on canceled checks.

2. For direct deposit into savings accounts: Routing numbers and account numbers for savings
accounts may not be the numbers on the deposit slip or the monthly statement. Obtain a
statement from the financial institution to verify the routing number and account number for
savings accounts used for direct deposits.

3. Double check the RTN of the financial institution before the return is transmitted if:

* You are unfamiliar with the financial institution. (Some types of accounts that exist through
brokerage firms cannot accept direct deposits.)
e The RTN is for a credit union, which is payable through another financial institution. The

taxpayer should contact his or her credit union for the correct RTN.
. Entering the incorrect RTN and/or DAN will result in a 4—6 week delay of the refund! If the direct
deposit is voided, a paper check will automatically be mailed to the address on the electronic
tax form.

Caution: Financial institutions gener-
ally do not allow a joint refund to be

marn] deposited into an individual account.
The IRS is not responsible if a financial
institution refuses a direct deposit.

Note: The routing and account numbers may

be in different places on the check.

Paul Maple

Deborah Maple

1234 Windy Oaks Drive
Anytown, MD 20000

PAY TO THE
ORDER OF

19 A

$

Routing

ANYTOWN BANK b Ll

Anytown, MD 20000

For

:250250025: 20202086

/ DOLLARS

Do Not include
the check number

v

1234

1234

0000-0000

In TaxWise® direct deposit information needs to be entered on both the Main Information Sheet and
Form 1040 or Form 1040A, page 2. Also enter the information on the applicable line on state forms.

Note: Do not use a checking account deposit slip as proof of account because the routing number

may be different than on a check.
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Distributing Copies of Returns

Taxpayer
e Form 1040 with all forms/schedules including Form 8879 or Form 8453 if applicable.
* Form 8332, if applicable
» Original Power of Attorney, if applicable
e State forms/schedules, as applicable
* All other taxpayer documents including Form(s) W-2 and Form(s) 1099
 |f Self-Select PIN is used, no other distribution of forms is needed. Otherwise complete
the following:

IRS Processing Center (for e-filed return—after acknowledgement received)
* Form 84583, if applicable
e Copy of Form 8332, if applicable
* Copy of Power of Attorney, if applicable
* Any other required attachments

IRS SPEC Territory Office (as directed; generally at the end of the season)
* Form 8453, if applicable

Form 8879 with original signature, if applicable

Form 8332, if applicable

Copy of Power of Attorney, if applicable

Copy of Form(s) 1099, if required, and Form(s) W-2.

Any other required attachments

Important Note: Please advise your sites that they must inform all taxpayers who e-file their return
that they will not receive a tax package in the mail the following year. Forms and publications may be
accessed via the Internet at www.irs.gov/formspubs
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Balance Due Returns
(See Form 1040, 1040A or 1040EZ Instructions for additional information)

* Do not have to pay if balance due is less than $1
* Payment in full due by April 15, 2008 to avoid interest and penalties
* Taxpayer should file his or her return by April 15, 2008 to avoid a failure-to-file penalty.

* Taxpayer may ask to make monthly installment payments. Advise the taxpayer to complete
Form 9465, Installment Agreement Request. Explain that penalty and interest is charged on
any amount not paid by the due date. In addition a fee is charged if a taxpayer’s request for an
installment agreement is granted.

* No cash payments

Payment Options
1. Check, money order, or credit card payments

Do not attach the payment to the return

Make check or money order payable to “United States Treasury”

On checks, write “2007 Form 1040, 1040A or 1040EZ” in the memo or “For” section.
Write name, address, daytime phone number, and SSN/ITIN on the payment

If filing a joint return, enter the SSN/ITIN shown first on the return

Submit the payment with a properly completed Form 1040V, Payment Voucher

2. Credit card payments

American Express, Discover, Mastercard or Visa cards accepted
A convenience fee will be charged by the service providers:

Link2Gov Corporation Official Payment Corporation
1-888-PAY-1040%" (1-888-729-1040) 1-800-2PAY-TAXSM (1-800-272-9829)
1-888-658-5465 (Customer Service) 1-877-754-4413 (Customer Service)
www.PAY 1040.com www.officialpayments.com

See instruction booklet or call service provider for details

3. Electronic Funds Withdrawal
e-filing allows taxpayers to file their return early and schedule their payment for withdrawal from
their checking or savings account on a future date up to April 15, 2008.
If this option is chosen for an electronic return prepared using TaxWise®:

Enter the bank account information on the Main Information Screen.
Make the selection for direct debit on the bottom of Form 1040/1040A, page 2 or Form
1040EZ, page 1. Check the Yes box below Amount You Owe.
Complete Form ACH 1040/ES, Direct Debit for Balance Due or Estimated Tax
Payment.

e Click 2007 income tax balance due

* Re-enter bank account information

e Enter Requested Payment Date
When e-filing a Form 1040 series return, up to four estimated payments can be scheduled
withdrawal on the following dates: April 15, 2008, June 16, 2008, September 15, 2008, and
January 15, 2009.

for
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Quality Review
1. The accuracy and quality of return preparation are cornerstones of VITA/TCE programs.

* For the 2008 filing season, the quality review efforts at VITA/TCE sites is ongoing.

* All tax returns prepared at the site must be quality reviewed using a Form 8158,
Quality Review Sheet, or approved alternative form.

* This quality review is in addition to diagnostic checks made by any software program.
Generally diagnostic checks only confirm math errors or missing data.

* A comprehensive quality review confirms with the taxpayer, using the supporting
documentation provided, that the return is a complete and accurate statement of the
taxpayer’s tax responsibility for the year.

2. Every site must have a Quality Review process.

Quality Initiatives
1. Pre-tax preparation includes volunteer certification and Standards of Conduct.

* Volunteers can only prepare returns or perform quality reviews at the level for which they
are certified.

2. Form 13614, Intake and Interview Sheet or approved alternative form must be completed
with every return.

e Use the Intake and Interview Sheet or approved alternative form to complete a probing
and comprehensive interview with the taxpayer.

3. Form 8158, Quality Review Sheet or approved alternative form must be completed for
every return.

* Form 8158, Quality Review Sheet, has been revised. Consider each item on the form to

ensure quality and accuracy for every taxpayer.
e |f anitem is incorrect, make the needed correction to the return.
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Aiert /N

Avoib ProcessiNG DeLays—InNcorrRECT SSN/ITIN Usace

The incorrect use of SSNs/ITINs can lead to delays in a taxpayer receiving a refund. There are two types
of incorrect usage:

 Using a SSN/ITIN that was not assigned to the taxpayer (i.e., using some other person’s SSN/ITIN).

» Usage of a correct SSN/ITIN by more than one taxpayer (i.e., two taxpayers filing separately and
claiming the same dependents).

Avrert /N

THERE'S A PLACE FOR YOU ON THE IRS INTERNET SITE

Visit the Partner Products and Volunteer Resource Center for information on the latest hot topics
For example:

* Information on new tax law

* Disaster Relief

and, information you can use to prepare a quality return:

e Volunteer Return Preparation Program (VRPP) Quality Improvement Process for tax year 2007

* Volunteer quality alerts contain the latest volunteer tax law updates and other helpful tips throughout
the filing season

» Site identification number should be used on all returns you prepare

Log-on at www.irs.gov — Keyword: Community Network
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consider it done

2008 IRS e-file Refund Cycle Chart

Transmitted and Direct Paper Transmitted and Direct Paper
accepted (by 11:00 am) Deposit Check accepted (by 11:00 am) Deposit Check
between... Sent* Mailed* between... Sent* Mailed*
Jan 11 and Jan 17 2008 Jan 25,2008 Feb 1,2008 May 29 and Jun 5 2008 Jun 13,2008 Jun 20, 2008
Jan 17 and Jan 24 2008 Feb 1,2008 Feb 8, 2008 Jun 5 and Jun 12 2008 Jun 20, 2008 Jun 27,2008
Jan 24 and Jan 31 2008 Feb 8,2008 Feb 15,2008 Jun 12 and Jun 19 2008 Jun 27,2008 Jul 4,2008
Jan 31 and Feb 7 2008 Feb 15,2008 Feb 22,2008 Jun 19 and Jun 26 2008 Jul 4,2008 Jul 11,2008
Feb 7 and Feb 14 2008 Feb 22,2008 Feb 29, 2008 Jun 26 and Jul 3 2008 Jul 11,2008 Jul 18,2008
Feb 14 and Feb 21 2008 Feb 29, 2008 Mar 7,2008 Jul 3 and Jul 10 2008 Jul 18,2008 Jul 25,2008
Feb 21 and Feb 28 2008 Mar 7,2008 Mar 14, 2008 Jul 10 and Jul 17 2008 Jul 25,2008 Aug 1,2008
Feb 28 and Mar 6 2008 Mar 14, 2008 Mar 21, 2008 Jul 17 and Jul 24 2008 Aug 1, 2008 Aug 8, 2008
Mar 6 and Mar 13 2008 Mar 21, 2008 Mar 28, 2008 Jul 24 and Jul 31 2008 Aug 8, 2008 Aug 15,2008
Mar 13 and Mar 20 2008 Mar 28, 2008 Apr 4,2008 Jul 31 and Aug 7 2008 Aug 15,2008 Aug 22,2008
Mar 20 and Mar 27 2008 Apr 4,2008 Apr 11,2008 Aug 7 and Aug 14 2008 Aug 22,2008 Aug 29, 2008
Mar 27 and Apr 3 2008 Apr 11,2008 Apr 18,2008 Aug 14 and Aug 21 2008  Aug 29, 2008 Sep 5, 2008
Apr 3 and Apr 10 2008 Apr 18,2008 Apr 25,2008 Aug 21 and Aug 28 2008  Sep 5, 2008 Sep 12,2008
Apr 10 and Apr 17 2008 Apr 25,2008 May 2, 2008 Aug 28 and Sep 4 2008 Sep 12,2008 Sep 19,2008
Apr 17 and Apr 24 2008 May 2, 2008 May 9, 2008 Sep 4 and Sep 11 2008 Sep 19,2008 Sep 26,2008
Apr 24 and May 1 2008 May 9, 2008 May 16, 2008 Sep 11 and Sep 18 2008 Sep 26, 2008 Oct 3, 2008
May 1 and May 8 2008 May 16, 2008 May 23, 2008 Sep 18 and Sep 25 2008 Oct 3, 2008 Oct 10, 2008
May 8 and May 15 2008 May 23, 2008 May 30, 2008 Sep 25 and Oct 2 2008 Oct 10, 2008 Oct 17,2008
May 15 and May 22 2008  May 30, 2008 May 30, 2008 Oct 2 and Oct 9 2008 Oct 17,2008 Oct 24,2008
May 22 and May 29 2008  Jun 6, 2008 Jun 13,2008 Oct 9 and Oct 16 2008 Oct 24,2008 Oct 31,2008
Oct 16 and Oct 23 2008 Oct 31,2008 Nov 7, 2008

Refund Inquiries

Taxpayers should wait at least three weeks from the time the
electronic return data is acknowledged as accepted by the
IRS before checking the status of a refund. To check the status
of a refund, call TeleTax at 1-800-829-4477 (toll free) or go to

www.irs.gov and click on “Where's My Refund.”

(@ m I Department of the Treasury  Publication 2043 (Rev.3-07)

Internal Revenue Service Catalog Number 24452M
Recyclable
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Frequent Taxpayer Inquiries

topics and information.

Peel-Off Label

Taxpayers who e-file their return are normally removed
from the IRS tax return package mailing list. If the
taxpayer did not receive a tax return package and a paper
return is filed, print or type their name and address in
the space provided.

Installment Payment

Publication 594, The IRS Collection Process, explains
taxpayers' rights and responsibilities regarding payment
of federal taxes.

Copies of Prior-Years’ Returns

Taxpayers should complete Form 4506, Request for Copy
or Transcript of Tax Form, and mail it, with the required
fee, to the IRS campus where the return was filed.

A transcript of a prioryear return may be obtained, also
using Form 4506. There is no charge for the transcript
which shows most line items from the original return,
including accompanying forms and schedules.

Amended Returns

Form 1040X, Amended U.S. Individual Income Tax Return
should be used by taxpayer to amend their return. Many
mistakes are corrected in processing by the IRS and

a letter of explanation is mailed at the time an error is
identified or when a refund is issued. In these cases,
taxpayers are not required to file an Amended Return as
the corrections have already been made.

Amended returns are not in the scope of this program.

Taxpayer Address Changes

Taxpayers should use Form 8822, Change of Address,
to notify the IRS of any change of address. If taxpayers
move after filing the return and before a refund is
received, they should notify their old post office and the
IRS of their new address.

Recordkeeping

Taxpayers should keep their tax documents until the
statute of limitations runs out for the return. Usually,
this is three years from the date the return was due

or filed, or two years from the date the tax was paid,
whichever is later Refer taxpayers to Publication 552,
Recordkeeping for Individuals or at www.irs.gov

— keyword: Recordkeeping.

FREE Tax Preparation Locations

Consult your site coordinator for information about the
location of other VITA/TCE sites in your area. Taxpayers
may call 1-800-829-1040 or visit AARP’s website at
www.aarp.org/taxaide or call 1-888-227-7669 for this

@formation.

\

Taxpayers normally ask questions during the interview process about the topics covered in
this section. Visit www.irs.gov-keyword: 1040 Central or see Publication 17 for additional

Problems Navigating the IRS
Taxpayers may contact the Taxpayer Advocate if their
attempts to deal with an IRS problem are unsuccessful.

Taxpayers can visit www.irs.gov/advocate or see
Publication 1546, for details on what the Taxpayer
Advocate Service provides. Also suggest Publication
910, Guide to Free Tax Services.

Refund Information

Taxpayers should be directed to www.irs.gov to obtain
information about their refund. Specific information is
available by clicking on “Where's My Refund?”

Innocent Spouse Relief

Taxpayers who file a joint tax return are jointly and
individually responsible for the tax and any interest or
penalty due on the joint return even if they later divorce.
In some cases, a spouse (or former spouse) will be
relieved of the tax, interest, and penalties on a joint tax
return. Spousal relief is granted in certain situations
when a taxpayer can prove he/she is not liable for
amounts due in joint filing situations.

Taxpayers should see Publication 971, Innocent Spouse
Relief which explains the types of relief, who may qualify
for them, and how to get them. Married persons who
did not file joint returns, but who live in community
property states, may also qualify for relief.

Injured Spouse Relief

An injured spouse claim is different from an innocent
spouse relief request. An injured spouse claim requests
the division of tax overpayment attributed to each
spouse. The injured spouse must file Form 8379, Injured
Spouse Claim and Allocation, to request his or her
portion of the joint refund. The injured spouse must
have made payments such as Federal income tax
withheld from wages or estimated tax payments, unless
EITC or another refundable credit was claimed on the
joint return.

Married Filing Separately Advantages

Unless required to file separately, married taxpayers may
want their tax figured on a joint return and on separate
returns, to make sure they are receiving the most
advantageous filing status. Generally, however married
taxpayers pay more combined tax on separate returns
than they would on a joint return. See Publication 17,
Filing Status for Special Rules.




Contact Information for Volunteers

TaxWise
TaxWise Volunteer Support 1-800-411-6391(do not give to the public)
TaxWise Toll-Free Transmission 1-800-829-5945
TaxWise via E-Mail customer.support@taxwise.com
TaxWise Website www.taxwise.com

Internal Revenue Service

VITA/TCE Hotline (for volunteer use only) 1-800-829-8482 (800-TAX-VITA)
IRS e-file Help Desk 1-866-255-0654
Foreign Student/Scholar Issues 1-800-829-1040
or to e-mail a question www.irs.gov/taxlaw- select Alien issues
IRS SPEC Territory Office
Enterprise Service Desk (Help Desk) 1-866-7HELP4U (1-866-743-5748)

State Department of Revenue

State Volunteer Hotline

State e-file Help Desk

State General Information

State Tax Forms Distribution Center
State Website
Partner Point of Contact

Contact Information for Taxpayers

IRS Tax-Help 1-800-829-1040
IRS Refund Hotline 1-800-829-1954
Where’s My Refund Website WWW.irs.gov

IRS Forms and Publications 1-800-829-3676
IRS Taxpayer Advocate 1-877-777-4778
IRS Tax-Help for Deaf (TDD) 1-800-829-4059

Social Security Administration 1-800-772-1213






